MIHICTEPCTBO OCBITH I HAYKU YKPATHU
Hauionansuuii aepokocMiunmii yHiBepcuTeT im. M.€. XKykoscbkoro
«XapKiBChbKHil aBialiMHUil IHCTHTY T

SATBEPI’)KEHO
Pimennsim BueHoi pagu YHiBepeuteTy
[Iporokon Ne 9 Bin 20.03.2024 p.

BBEJAEHO Y 11O
Haka3s NoA39 giff I1°63.2024 p.

W Cy,
O O WAL, T L
S o =
2

B.o.feiropa
4 JIMTBUHOB

THUITOBA ITOCA/10BA THCTPYKILISA
ACUHCTEHTA

CVY3 XAI-BK-TI11-2310.2/005:2024

JlaTa BBenenus 21 Gepesusi 2024 p.

Peaaxuia No 2

Xapkis 2024



Haionansuuii aepokoeMivanii [Tunosa nocanosa inctpykuia | CVA XAI-BK-TII1-2310.2/005:2024
yHiBEpCHTET | ACHCTEHTA Jlara: 20.03.2024
iM. M. €. XKykoBcbKoro Penakuis: 2.0
«XapKiBChKUI aBialliiHuM Crop. 2
IHCTHTYT» I Beboro eropitok 12

BCTVYII

TunoBa nocazoBa iHCTPYKUis acvcreHTa HallioHanbHOrO aepoKOCMiYHOrO
yHiBepeutery iM. M. €. XykoBcbkoro «XapkiBCbKMid aBialliiHMi IHCTUTYT» (nani —
VHiBepcuTeT) persiaMeHTye kBaidikauliini BUMory, GyHkuionansHi 0608’ s13ku, npasa i
BIANOBIIANBHICTE 0COOM, siKa 3aiiMae 1ocajly acUCTEHTa, YCTAHOBIKOE BUMOIM LIO/I0
CTPYKTYPH, OhOpMIICHHS, TOrOKeHHS | 3aTBEp/UKEHHS 110Ca10B01 IHCTPYKIT acCHCTeHTa
Vuisepcutety. Turnosa rnocajoBa IHCTPYKIS aCMCTEHTAa NPUAMAETHCS BYEHOIO Pajioio
VHiBepcUTeTY i BBOAUTLCS Y 1iH0 HAKA30M peKTopa Y HiBepeHTeTy.

[TocagoBa iHCTpYKLis acucTeHTa YHiBepcureTy Ha nijcrasi ui€i Tunosoi
MoCcag0Bol IHCTPYKLIT acHCTeHTa 3 ypaxyBaHHAM 0COONMBOCTEH AiAIbHOCTI KOHKPETHOI
kadeapu po3podiseTbes 3aBigyBadyeM wi€l  kadeapH, MepeBIpAETbCH  JEeKaHOM
(bakynbTery, MOroKYETbCS HAYAIBHHUKAMH OPHAMYHOIO BIULLLY, BiJUlily Kaapis,
MPOPEKTOPOM 3 HAYKOBO-IE1aroriyHoi podOTH, 3aTBEPUKYETHCS | BBOJAUTHCSH Y JIiIO
Haka3oM peKTopa Y HIBEpCHTETY.

Hagesneni Hmxkde y Tunosii iHCTpykuii acuctenta pos3ainn 1 — 7 i Jlogarok A €
000B A3KOBUMH UISl BKJIIOHEHHS 710 10Caa0BOl IHCTPYKUIT acucTeHTa YHiBepcHTeTy.
TexkcT noBMHHO OyTH HAAPYKOBAHO OJHAKOBUM IIPHGTOM (3aMICTh TEKCTY 3 KYPCHBOM
BKa3yBaTH akTyaJbHi JUIs NOCAJAM AacHUCTEeHTa BiANOBiAHOI Kadeapu BiAOMOCTI),
pO3pOOHUKOM JIOKYMEHTY BKa3yBaTH 3aBijlyBada kadeapw, ocodow, XTO nepesipse,
BKasyBaTH jlekaHa (akyabreTy. Y KOJOHTHTYJAaX A0 JOKYMEHTY PEKBI3HTH CHCTEMH
ynpasiinss sikictio BkasyBath sk «CY A XAl-K/nomep kagpeopu/-I11-2310.2/005:2024».
3pa30K THTYJIBHOTO apKyIlly M0ocaa0Bol IHCTPYKLiT acucTeHTa HaBeaeHo y Joaatky A no
uiei Tunool nocagoBoi IHCTPYKLLIT.

1. 3ATAJIBHI MOJIOKEHHS

1.1. ITocanoBa iHCTPYKLis acucTenTa KadeapH /noswe naiumenyeanHs xagheopu/
HauiosanbHoro aepokocmivusoro yHisepeutety iM. M. €. JKykoBchkoro «XapkiBcbKuit
apiauiiHuii iHCTHTYT» (nani — YuiBepcuteT) pospobaena sianosiaHo no Kozekcy
3aKOHIB npo npauo Ykpaium, 3akoHiB Ykpainn «llpo ocsity», «Ilpo Buury ocBiTy»,
JloBinuuka kBaniQikalifiHUX XapakTepUCTHK npodeciii npauiBHUKIB, 3aTBEPAKEHOrO
HakazoM MiHicTepcTBa npaui Ta couianbHoi noniTukd Ykpainu Bijg 29.12.2004 Ne 336,
[MpodeciiiHoro cranaapty Ha rpyny npodeciii «Buknazaui 3akiany BHIIOT OCBITHY,
3aTBEPKEHOro HakazoM MiHicTepcTBa PO3BUTKY €KOHOMIKH, TOPTIBI Ta CiTbCBKOro
rocrogapersa Yipaiau Big 23.03.2021 Ne 610 (zani — Ipodeciituuii crannapr), CraryTy
Vuisepcutery (aani — Craryt), [TonoxkeHHst npo nopsaok NpoBeJeHHsS KOHKYpCY Ha
3aMillleHHs BaKaHTHHX T0Cajl, NPU3HA4YeHHS Ta 3BUIBHEHHS 3 10Cal, MPOAOBKEHHS
TepMiHy poboTH HayKOBO-rneaaroriyHux npauiBaukis YHisepcutety (CYS XAI-BK-
I1/001:2013, penaxuis Ne 4 — nani «[TonokeHHs npo KOHKYpPC») Ta IHIINX HOPMATHBHHUX
aKTIB, L0 PeryJIHOKThL TPYAOBI NMPABOBIIHOCHHN B YKpaiHi Ta YHIBEpCHTETI.

1.2. BianmoBinno g0 TunoBoi  nocagoBoi  iHCTpYyKUii — acHCTeHTa
Cys XAI-BK-TI1I-2310.2/005:2024 3 ypaxyBaHHsM ocobiuBoctedi Kadeapn Ta
/ /
Ay Poapoﬁneuo%&;i‘ff 71" Tlepesipeno: Bujas: Hiicue 3:
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[MonoxkeHHs Npo Kadeapy /nosne Haumenysanua xagedpu/ 1a nocaaoBa iHCTPYKILis
pernamenTye KpamidikauiliHi  BMMOrM, (yHKUiOHanbHI  00OB'sI3KM, mpaBa i
BiANOBIJaJIbHICTh 0COOM, 110 3aiMac Nocaay acuCcTeHTa Kadeapu /noeue HaumenysanHa
kagheopu/ (nani — aCHCTEHT).

1.3. AcHCTEHT € HayKOBO-TIearoriyHuM npauiBuukoM. [locama acucTeHTa
HanexuTh 10 Kateropii «[lpodecionann y ranysi ocsity i HaByanus», koa KIT 2310.2
«IHwi BMKaaa4i 3aknadiB BuiIoi ocsiTiy 3a Knacudikaropom npodeciii JIK 003:2010.

1.4. ITocana acuCTEHTa € TAKO, 110 3aMillly€ThCS 3@ Pe3yIbTaTaMH KOHKYPCHOrO
Bimbopy. Ocoba Ha mnocany acucreHTa OOMpAEThCS 3a KOHKYPCOM TaEMHUM
roJIOCyBaHHAM BYEHOKW panol (akyabTeTy /noeHe HailMeHy6aHHs akyiomemyy.
IMopsinok BuOOpiB Ha BKasaHy mocagy Bu3HauaeTbes CratyTom VYHiBepcutetry i
[TonoxeHHSM PO KOHKYype. 3 ocodoto, sika odpaHa Ha nocay acCMCTeHTA, YKIadaeThCs
Tpyaosiii aorosip. Ocoba Ha nocajy acuUCTeHTa MPUIAMAETBCS HA PODOTY PEKTOPOM
Vuisepcutery BianosigHo ao Kozaekcy 3akoHiB npo npauw YkpaiHu W iHIIMMH
HOPMATUBHUMM aKTaMH, fKi Pery/iolTh TUTAHHA NPUIAOMY HA podOTy 1 3BUILHEHHS 3
pobotn B Ykpaini i YHiBepcHTeTI.

B oxpemHX BHMajakax, y pa3i HEMOK/IMBOCTI 3a0e3MeUeHHs OCBITHBOIO Mpouecy
HASIBHEMHU ILITATHUMHU MPalLliBHHKAMK, BAKAHTHA M0CAJ1a aCHCTEHTA MOJKE 3aMillly BATHCS
3a TPYIOBMM JIOFOBOPOM JI0 NPOBEIEHHS KOHKYPCHOTO 3aMilleHHs Li€l nocaau, ajne He
JIOBILIE HIX 0 3aKiHYEHHS MOTOYHOIO HABYAILHOIO POKY.

1.5. AcuctenT GesnocepeaHbo [MIANOPSAKOBYETbCA 3aBiayBauy Kadeapu /noene
HAUMeHY8anHA Kaghedpu/, BAKOHYE HAKA3M 1 POMOPADKEHHS PEKTOPa, PO3NOPAIKEHHSA
MPOPEKTOpa 3 HAYKOBO-Ie1arori4Hoi poboTH YHiBepcuTeTy, 1eKaHa (axkyabTeTy /nosne
HQUMEHYBanHs (pakynememy/, IHIIUX MOCAJ0BUX Oci0 YHiBepcuTeTy BIAMNOBIAHO A0
3aB/laHb i PyHKUIN Kadeapu.

1.6. Y cBOIil AiSAbHOCTI aCUCTEHT NMOBHHEH KepyBatnuces KoHeturyitiero Y kpainu;
YMHHUM 3aKOHOJABCTBOM YKpaiHH 3 MUTaHb OCBITH 1 HAyKH, 3 MUTaHb npaui TOL10;
Haka3amu KepiBHMUTBa MiHicTepcTBa OCBITH 1 Hayku YKpaiHM, 110 CTOCYHOTHCS
OCBITHBOI AifnbHOCTI Yy 3aknani Buuioil ocsiTH; Craryrom, KoiaekTHBHHM 10rOBOPOM,
[lpaBunamu BHYTPILIHBOTO po3nopsaxky YHisepcurtery: IlTonoxenusm npo xadenpy,
pilieHHAMH BUeHO! paan YHiBepcuTety (dakyabTeTy), Haka3aMH i PO3NOpAKEHHIMH
pekTopa YHIBEPCHTETY: PO3MNOPSKEHHAMM [POPEKTOpa 3 HayKOBO-MeAarorigHoi
poOOTH; PO3MOPAIKEHHAMH | BKa3iBKaMH JeKaHy (akyJabTeTy; pO3NOpsUKEHHSIMH |
JIOpYYeHHAMH 3aBilyBaya Kadeapu; npaBuIaMi | HOPMaMH 3 OXOPOHH Npalli, MOKEKHOT
Ge3reku; L€ MOCcaToBOK IHCTPYKIIEH.

1.7. llpauiBHUK Ha MoOCaji ACHUCTEHTA [OBHHEH BOJOAITH 3aralbHUMU |
npodeciiHUMN KOMIETEHTHOCTAMH Ta npodeciiiinmu kBamidikaiisMu, mo BUKIAAEHO
y IpodecifiHomy cTanaapTi BiANOBIAHO 10 M0CAAN «ACUCTEHTY.

1.8. TpauiBHHK Ha 1TOCal ACUCTEHTA MPOTATOM Jii TPYAOBOTrO JI0rOBOPY NMOBHHEH
MOCTIHHO BIANOBIIATM BMUMOraMm /10 AOCArHEHb y npodeciiHii AisabHOCTI HayKoBO-

neJaroriyHux (Hayxosux/);pnuiauuxia, o nependaveno JlineH3iHHUMH yMOBaMH
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MPOBAPKEHHs OCBITHBOT AiSTBHOCTI, sIKi 3aTBepkeHi [ToctanoBoto KaGinety Minictpis
Vkpaiun «IIpo 3aTsepkenns JIineH3iHHUX YMOB NpoBaKeHHs OCBITHBOT Ais/IbHOCTI
Bia 30.12.2015 Ne 1187 (3i aminamu).

1.9. BUKOHaHHS BUMOT MOCAI0BOI iHCTPYKIIiT € O0OB'SI3KOBUMH 18 rpauiBHUKA 3
MOMEHTY HOro 03HAHOMJIEHHS 3 HUMH,

2. NOCAZ1OBI OBOB’'SI3KH

Ocoba Ha nocaji acucteHTa 30008’ s3aHa:

2.1.llpoBoauTH  HaBuambHy,  METOAMYHY,  HAyKOBY,  OpraHisamiiisy,
npodopieHTaliiHY Ta BUXOBHY pOGOTH BiAMOBIZHO 10 IHAUBIAYAILHOrO MIAHY 3riAHO 3
PO3MO/LINIOM HABYAIBHOIO HABAHTAXKEHHS i 00OB'I3KIB Mi% CriBPOBiTHUKAMM Kadeapu.

2.2. 3nificHIOBAaTH MUTAHYBAHHS, OPraHi3aLilo, CAMOKOHTPOIIb CBOET isIbHOCTI, a
TaKOK NepPIOAMYHO 3BITYBATH LIIOO0 peanizallil 3an1aHoBaHUX 3aX0/1iB 3a M0Cai0k0.

2.3. BHKOHYBATH 3aTBep/I)KEHE HOMY HaBua/lbHe HABAHTAKEHHS Y MOBHOMY 00Cs3i
Ta 1HILI 3aBJlaHHs, nepeadavueni iIHAUBIYATbHAM NIaHOM.

2.4. 3abe3neuyBaTi NPOBEACHHS 3aHATb 3TiAHO i3 3aTBEPIKEHHM PO3KIAIOM i3
3aCTOCYBAHHAM B OCBITHLOMY MPOLEC] I0CATHEHb HAYKH i IPAKTHKK; TIPOBOAMTH poGOTY
LIO/O CTBOPEHHS | OHOBJIEHHS METOAMYHOTO 3a0e3MeUeHHs] HaBYAIbHUX JAHCLIHIIIH, SKi
yuTae: 3abesneuyBaTH BHKJIQJaHHS HA BHCOKOMY PIiBHI HaBYaJbHMX JHCLMILIIH
Bi/IMOBITHOT OCBITHBLOI MPOrPaMy 3a CreliaibHICTIO,

2.5. 3abe3neuyBaTi BUKOHAHHS HABYAIBHHUX IUIAHIB i MporpaM.

2.6. CtBoproBaTH yMOBH 1 (DOPMYBaHHA Y CTYAEHTIB OCHOBHHMX CKIQJOBHX
KOMIETeHTHOCTI (axiBuis, mo 3abesneuye ycmimHicts X MaibyTHBLOI mpodeciiinol
AISNBHOCTI; PO3BMBATH B 0c0o0aX, AKi HABYAIOTHCSH, CAMOCTIHHICTD, iHilliaTHBY, TBOpUI
3i6HocCTi.

2.7. KouTposoBaTi caMoCTiiiHy poOoTy 3100yBayiB BUILIOT OCBITH 3 HABYAIBHHX
JMCLHMIUTIH, nepeadauyeHHX HOTO HABYA/IbHHM HABAHTAKEHHAM: KOHTPONIOBATH |
nepeBipsATH BUKOHAHHA [OMAILHIX 3aB/aHb; MPOBOJAWTH KOHCYJIbTALil 3 HaBYAJIBHHX
JMCLMITIH U1 3700yBadiB BMILOI OCBITM NpPOTSArOM HABYAJILHOTO POKY i repen
€K3aMeHOM (3aikoMm); OpaTh y4acTh y MpoBeAeHHi KOHTPOJIbHUX 3aXOJliB, OLIHIOBAHHI
HaBYAIbHOT pOOOTH CTYAEHTIB.

2.8. Kepysatn KypcoBumu poboTamu 3100yBayiB BHILOT OCBITH.

2.9. ITia kepiBHHUTBOM npodecopa, AOLEHTa PO3POOIATH HABYATLHO-METOAHYHI
Marepiand 3 HaBYAILHUX JMCUMILIIH (OCBITHIX KOMMOHEHTIB OCBITHIX mnporpam),
3aKpiMIeHuX 3a Kapeaporo.

2.10. [Mixsutysatu npodeciiinuii piBenb, nenarorivHy MailcTepHicTh, HayKOBY
kBaniixaiio; OpaTM y€acTh y mnporpamax MiABHILEHHS Ksajidikauii HayKkoBo-
Mne/IaroriYHMX NpaiiBHUKIB y BCTAHOBJIEHI TEPMiHH.

2.11. BukoHyBatn HaykoBy poOOTy: myOGmiKyBaTH pe3yJabTaTH AOCHIIKEHb Y
HAayKOBHX BHJAHHSX, 30KpeMa THX, LIO BXOAATh 10 HAYKOMETPHYHMX 0a3 OaHUX;
NPe/CTaBAATH Pe3y/IbTaTH AQCIIUKeHb Ha HAYKOBUX KOH(epeHLisX; OpaTH y4acTh B

il ;
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opopmIeHHI Ta MOAAHHI 3asB, 3ANMTIB HA PI3HOMAHITHI NPOEKTH s 3aMydYeHHs
010/0KeTHOTO | rpaHTOBOrO (hiHAHCYBAHHS /IS NPOBE/ICHHS HAYKOBO-A0CIIAHMX pobiT,
JUIS YKJIQ/IaHHS TOCTIOAAPChKUX A0r0BOPIB TOIILO.

2.12. bpati y4acTh y MiKHapOJHHX TMPOEKTAX HAYKOBOI Ta OCBITHBOI AITBHOCTI,
B Nporpamax MiKHapoaHii akajemiuiii MOGinbHOCTI Ta iHWIMX 3ax0max i mpoekTax
akajieMi4HoT1 criBnpali.

2.13. bpatu yuacth B opraHizauii i nposenensi npogopientauiiinoi poGortn 3
MOTEHUIHHUMHU 3100yBaYaMH BHLLIOT OCBITH 3a CMELIAJbHOCTAMH i crieniasaizamisMu, o
3/1iHCHIOIOTBCS Kadeapoto, a came:

— NPONOHYBATH | Peai3oByBaTH 3aXO/M VIS MiABHILEHHS IMIKY Ta CTBOPECHHS
MO3UTHBHOIO CIPHHHATTA Kadeapu / gaxyabrety / VHiBepcUTeTy;

— MiATPHMYBATH iCHYIOY] | CTBOPHOBATH HOBI B3a€MO3B SI3KH 13 3ara/ibHOOCBITHIMHU
3aKJazamMu, KOJIe[UKaMH TOLLO 3 METOK [MPOBENeHHsS ariTauiiiHo-po3 siCHIOBaAbHOT
po0oTH cepesl yuHiB, BUMYCKHHKIB Ta OAaThKIB NPO CMELIaTbHOCTI, 3a SKHMH BEIEeThCs
miAroToBka B YHiBepeuTerti il Ha kadeapi;

— indopmyBat npo 0cob6AMBOCTI BCTymy 10 YHiBepCHTeTy, CrieliaibHOCTi i
cneuianizauii kadenpu;

— Oparu yuacTs y npoBesieHHi «/[HiB BiAKpuTHX 1Bepeii», onimMmiaz, KOH(pepeHiH
3 3a/ly4@HHAM MOTEHLIHHUX abiTypi€HTiB, CTYNICHTIB Ta BUIYCKHHUKIB KadeapH.

2.14. bpatn ocobucty yuacTe y nmpoBeieHHI KadeaparbHuX, GaKyIbTeTChKHUX i
YHIBEPCHTETCHKHX 3aXOJiB, y 3acCiZaHHsX Kadeapu, 1i HAYKOBUX | METOAMUYHMX
CeMiHapax; CBO€YaCHO TOTyBaTH 3BITH Ta iHUI JOKYMEHTH; LIOPIYHO 3BITYBATH 34
MicyMKaMH CBOET AisSIbHOCTI Ha 3acifanHi kadeapw.

2.15. lorpuMyBaTHCh NPUHLMINB Ta MOJNOKEHb aKaaeMiuHoi nobpodecHocTi Ta
3a0e3neqyBartH il 10TpUMaHHs 37106yBayaMu BHIILOT OCBITH.

2.16. JlorpumyBaTHCh HOPM NEaroriyHol eTHKH, MOpai, NOBaXaTH FiAHICTh 0ci6,
SIKI HABYAIOTBCA, MPHIIETLTIOBATH iM m06oB 10 YKpainu, BUXOBYBAaTH iX y ayci
YKPalHCLKOIo naTpioTusmy i nosaru 10 Konerutyuii Ykpainn ta nepiaBHux cumBosis
Vkpaiuu.

2.17. BukonyBatH JlopyuyeHHsl 3aBiayBaua kadeapu, JeKaHa (dakynbTeTy,
KEepIBHUITBA YHIBEPCHTETY, Ki CTOCYIOTLCS HOI0 MOCaIoBHX 0608’ A3KiB.

2.18. CBo€yacHo Ta B NOBHOMY 0OCS3i MpeJACTaBASTH JaHi CHCTEMY
PEHTHHIOBOrO OLIHIOBAHHS HAYKOBO-I1€AaroriqyHuX MpailiBHHKIB.

2.19. OpranizoByBaTi BHBYEHHS CTYJACHTAMH, acripaHTaMH NpPaBUI i HOPM 3
OXOPOHH MNpalli, 6e3neKu KUTTEAISIILHOCTI.

2.20. IlpoBoauTn 3i 3106yBa4amMu BUILOT OCBITH IHCTPYKTaki 3 OXOPOHHM mpalli,
Gesnekn IKMTTEAISIBHOCTI MiA Yac NPOBEAEHHS HABYATBHUX 3aHSTH, BUPOOHUYOT
MPaKTHKH, @ TAKOK N03aayANTOPHUX 3aXO0/1iB.

2.2]1. KoHTpOMmOBaTH i nepeBipaTH JOTPUMAHHS CTYAEHTAMH MPaBHI 3 OXOPOHHU
rnpaii, Ge3neKu JKMUTTEAISIBHOCTI TMPH NMPOBENECHHI HABYATBHMX 3aHATH, BMKOHAHHI
11abopaToOpHUX | MPAKTHYHKX 3aHSTh.
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2.22. JlorpumyBaTHCs NpaBUi OXOPOHH Mpalli, a came:

— nbatu npo ocobucTty Ge3nexy i 370poB'd, a TakoK npo Ge3nexy i 370poB's
iHIMX oci® y npoueci BMKOHaHHsS Oyab-skuX podiT abo nig uyac nepedyBaHHs Ha
TepuTopii YHiBepcUTeTy;

— 3HATH | BUKOHYBaTH BUMOI'M HOPMAaTMBHO-NPABOBUX aKTiB 3 OXOPOHM Iipalli,
noxexHoi Ge3nexu;

— TIPOXOJMTH Y BCTAHOBIEHOMY 3aKOHOABCTBOM IMOPSIIKY MEAUYHUI OTJIsiL;

—  TEepPMiHOBO MOBIJIOMISTH KePIBHULTBO i BT OXOpOHH npaui YHiBepCcUTeTY
Npo KOXKHMM HeUaCHWH BHMAAOK, L0 TPamMBCS 31 CTYAEHTOM, CIiBPOOITHUKOM i
OpraHi3oByBaTH HaJaHHS MEPIIO] HEBIKIAIHOT JOMOMOTH.

2.23. He piame ik | pa3 Ha AeHb NepeBipiaTH JTOKaJIbHHH KOPMOPAaTHBHHH 4at
Kadegpu Ta OCOOMCTY €NEeKTPOHHY MOLITY Ha HasBHICTH HOBMX JOKYMEHTIB (Hakasis /
po3nopsiikeHb KepiBHHITBA YHiBepcuTety / akyabrery / kadeapu).

2.24. 3abe3neuyBaTH HEyXMJIbHE BWKOHAHHS BHMMOr 3akoHy VYkpaiuu «lIpo
za0e3neyenHss (YHKUIOHYBaHHA YKPAlHCbKOI MOBH fK [EpXKaBHOI» HA OTPUMaHHS
JIep’KaBHOIO MOBOIO iH(opMallil Ta OCBITHIX Nocayr B YHIBEpPCHTETI.

2.25. JloTpuMyBaTucs BUMOI 3aKOHOAABCTBA YKpaiHW 3 NUTaHb 3anodiraHHs
KOpyMilii Ta aHTUKOPYTILIHOT nporpamMu Y HIBepCHTETY.

3. MMIPABA
Ocoba Ha nocaji acMCTeHTa Mae Ipasa, BH3HA4Y€HI 3aKOHOJABCTBOM YKpamn
3araJibHOACp/KaBHUMH i BHyTplIJJHbO-yHlBCpCMTCTCbKHMM HOpPMaTuBHHUMH

JIOKYMEeHTaMH. 30KpeMa, aCHCTeHT Mae Mpaso:

3.1. Ha akasemiuHy cBODOJY Y CBOIM HaBuanbHIi, HaBYATBHO-METOJMYHIN Ta
HAyKOBiif AisNbHOCTI, HA akaaemiuHy MOOUIBHICTH [Uld NpoBa/uKeHHs mnpodeciittol
AisIBHOCTI.

3.2. Ha 3axuct npodeciiiHol yecTi Ta rilHOCTI, Ha 3aXMCT NpaBa iHTeJeKTyalbHOl
BJIACHOCTI.

3.3. OGupatu MetonH Ta 3aco0M HaBuaHHA, 1O 3a0e3rnevyloTh BHCOKY AKICTb
OCBITHBOI'O IPOLIECY.

3.4. 3abe3nevuyBaTH MeTOMYHUH, HAYKOBHH 3B'S30K Kadeapu 3 akajemMidHHMH,
HAYKOBO-JOC/IIHULIBKUMHU YCTAHOBAMM Ta 3aKJIa1aMU OCBITH CHOPIHEHOro npodimno,
y3arajIbHIOBaTH Ta PO3MOBCIOIAYBATH Cy4acHi HAYKOBI JOCATHEHHS.

3.5. Ha onnary npaui BiANOBIAHO 10 3aKOHOAABCTBA Ta LITATHOIO PO3IUCY
VHiBepcHTETY; Ha MaTepianbHe CTHMYIIOBAHHS Ta 3a0XOYEHHS 3a pe3y/bTaTaMH CBOET
poGOTH BIAMOBIAHO [0 3aKOHOAABCTBA Ta BHYTPIWHIX HOPMATUBHUX IAOKYMEHTIB
VHiBepcHTeTy; Ha 3abe3rnedyeHHs CTBOPEHHS BIAMOBIAHMX YMOB Mpaili, MiIBUIIEHHS
¢BOro npodeciiiHOro piBHs, OpraHi3auilo BiJNOYMHKY Ta noOyTy, LOpIUYHY BIAMYCTKY
BIZIMOBITHO 10 MOJ0KEHb, 110 BCTAHOBJIEHO 3aKOHOJABCTBOM Y KpaiHH, HOPMATHBHUMH
akTaMu Y HiBepcuTeTy, yMoBaMu KO/JI€KTUBHOIO 10roBOpY.

.

A»r  Pozpobieno: 4 Ve 7[ f [TepegipeHo: Buas: Mivicue 3:

bapzayn O.B.. Jlapmodan E.A. Opaos C, B, =2 XAl 21.03.2024 p.
 —




{aunionansuuii aepokoemiynuit [Tunosa nocazosa incrpykuis | CYS XAI-BK-TI11-2310.2/005:2024
VHiBepcuTeT acucTeHTa Jara: 20.03.2024
iM. M. €. Kykoscskoro Penakuis: 2.0
«XapkiBchKuil apiatidHmit Crop. 7
IHCTHTYTY Beboro cropinok 12

3.6. 3anyyaru y BCTAHOBJICHOMY MOPSJAKY BMKIAJalbKWA CKIad, acMipaHTiB,
CTY/JEHTIB, MpaliBHUKIB KadeapH Ta IHIIKMX NiPO3ALAIB YHIBEPCHTETY 10 HayKOBHX
JAOCITIIKEHb.

3.7. B3aemonisTi 3  nNpauiBHUKAMHK  HIIMX  CTPYKTYPHHMX  MiZApO3AijiB
VHiBepcuTeTy /IS BAKOHAHHS BU3HAYEHUX 3aBJ1aHb Ta 000B'S3KiIB.

3.8. [TinnucyBary Ta Bi3yBaTH AOKYMEHTH Y MeXKaX CBO€T KOMIeTeHLil.

3.9. OnmepixyBaTi BiJ niapo3ainiB YHiBepcuteTy iHGOpMALiO, 10 CTOCYETHCS
BHKOHAHHS HOro 000B'sI3KiB.

3.10. bpatu yuacTh B OOrOBOpPEHHI MUTaHb, [0 CTOCYHOThCS BHKOHAHHS HUM
MocajioBUX 00OB'A3KiB; O3HAHOMIIIOBATHUCH 3 [POSKTAMM pillleHb KepiBHHUIITBA, 11O
CTOCYIOTBCH WOT0 AisTBHOCTI.

3.11. IMTpexacraBasiti 3a JAOPYHYEHHAM pPEKTOpa Yy Mexax KOMIeTeHLUil iHTepecH
VHiBEpCHTETY B MIXKHAPOJAHMUX OpraHizaiifx, AepKaBHUX YCTAHOBAX Ta Y BITUH3HAHUX
MiANPHEMCTBAX | OpraHizaiisx.

3.12. Obuparn ta OyTM OOpaHMM B YCTAHOBJIEHOMY [OPSAKY JejJeratoM
KoH(epeHLii TPYJZOBOro KOJEKTHBY YHiBepcuTeTy, /10 BYeHOI paau YHiBepcurery /
¢dakynbTeTy, METOAM4YHOI KOMIicii 3 MNeBHOi creuiajabHOCTI, 10 iHWMX poboumx /
JOpaadux OpraHiB YHiBepCHTETY.

3.13. ITosigomuisT Oe3nocepeHbOMY KEpPIBHMKY MpPO BCI BUABJICHI B IPOLECI
BMKOHAHHS CBOIX MMOCAI0BMX OOOB’S3KIB HEJONIKH | BHOCHTH NpONo3uuii woao ix
YCYHEHHS.

3.14. OckapKyBaTH y BCTAHOBIEHOMY MOPSAKY HaKa3u, pO3MOPs/DKEHHS Ta 1HILI
opraHizauiiHO-po3nopaaA4l A10KYMEHTH, BUAAHI MOCaI0BUMH ocobaMu YHIBEpPCUTETY.

3.15. Maru Bei iHun mpasa, nepeadaveHi YMHHUM TPYJOBHM 3aKOHOIABCTBOM
Vkpainu ta KoJeKTHBHUM 10roBOpoM YHIBEPCHTETY.

4. BIANOBIJAJIBHICTb
Ocoba Ha rnocaji acHCTeHTa Hece BiANOBiaNbHICTD 3a:
4.1. HepukonanHs ab0 HeHane)kHe BHMKOHAHHS 10canoBHX 00OB'A3KIB,
nependaveHMX [0OCANOBOK IHCTPYKIIEH B MeXKaX, YCTAHOBIEHMX TpPYJOBHUM
3aKOHO/1aBCTBOM.
4.2. lopylueHHs: TONOXKEHb HOPMATHBHO-TIPABOBUX aKTiB | oOpraHizauiino-
PO3MOPSAUHX JOKYMEHTIB.

4.3. HeBUKOHAaHHS HaKa3iB, pO3MOPsAIKEHb, 10PYYeHb KePiBHULTBA Y HIBEPCUTETY
/ dakynbrery / kapenpH.

4.4. HenpaBoMipHe BUKOPMCTAHHA HaJaHMX CIyKOOBHX MOBHOBaKEHb, a TAKOXK
BHKOPHCTAaHHS X 3 OCOOUCTOIO METOI0.

4.5. 3anoisHAS MaTepianbHO! KOAM YHIBEPCUTETY B MEKax, IO BCTAHOBIEHI
YHHHUM TPYLOBHM 3aKOHO1aBCTBOM.

4.6. HenanexxHnit piBeHb | HU3bKY SKICTh HaJJaHHS OCBITHIX MOCIYT.

4.7. TlopyuieHHs Bnmyaxanemiqﬂo'f nobpoyecHocTi.
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4.8. CBOEYACHICTB, AKICTh i IOCTOBIPHICTS yCiX BUAIB iHGopMaLLil, y T. 4. i 3BiTHOT
LO/I0 CBOET 1is/IbHOCTI.
4.9. HeproTpyMaHHs HOPM i MPaBUJI 3 OXOPOHH Mpalli Ta M0kKeNKHOT Oe3NneKH.
4.10. 36epexeHHs KUTTS 1 3/10POB'Sl CTYAEHTIB I 4ac MPOBEACHHS OCBITHLOIO
npouecy.
4.11. TMopyuetts [TpaBuii BHYTPILLIHEOTO PO3NOPSIKY, TPYAOBOI Ta BUKOHABCHKOI
JMCLIMTUTIHY B MTpoLieci 3MiHCHEHHSA CBOET 1isILHOCTI.

5. BAMOI'Y /10 MPO®ECIHHUX 3HAHB 1 HOPMATUBHOI BA3U

5.1. TlpauiBHuk Ha nocajii aCUCTEHTa MOBUHEH 3HATH!

- HOPMATHBHO-MPABOBI akTH YKpaiHH 3 MUTaHb BUILOT OCBITH;

- IOK&JIbHI HOPMATUBHO-NPABOBI aKTH YHIBEPCHTETY, WIO CTOCYHOTHCS HOro
poboTH;

- OCBITHI CTAHA@pTH 3a BIAMOBIAHMUMHU CHELIAIBHOCTAMM (HANPAMaMH) BHUILOI
OCBITH;

- MOPSZIOK MiZAFOTOBKH | CKJIaZiaHHsl HaBYIbHUX L1aHIB;

- OCHOBH TI€IarOTiKH| Ta MCHXOJIOTiT;

- METOAMKY npodeciiiHoro HaB4YaHHs;

- cyqacHi MeToau i crmocoGM BHWKOPHCTAHHA OCBITHIX TeXHOJOriH, 30Kpema
AMCTAHLLIHHHX;

- OCHOBHI MeToad nowyky, 30opy, 30epiranHs, o00poOKH, HalaHHA,
PO3MOBCIOKEHHS  iHpopMauil, HeoOXiaHOT s 3AIACHEHHS HAYKOBO-A0CHiIHOL
JiSTBHOCTI:

- HOPMATUBHI JI0KYMEHTH YHIBEPCHTETY, L0 PEryjol0Th MUTAHHS aKajeMi4HOL
J106pOYeCHOCTI;

- MeXaHi3MH 0OpPMIEHHS [PaB iHTENEKTYalbHOI BAaCHOCTI;

- BUMOTH /10 POOOTH Ha MNEpPCOHAIBHMX KOMI'IOTEpax, IHIIHX eJeKTPOHHO-
UHGPOBHUX NPHUCTPOSIX;

- IpaBKJIA 110 OXOPOHI Mpalli Ta NOKeKHOI Oe3MNeKH;

- HOPMAaTHBHI JOKYMEHTH, L0 PErJIaMeHTYIOTh CTAaTyC HayKOBO-NEAAarorivHux,
nearoriyHuX 1 HABYAIBHO-IONOMIKHMX MpauiBHUKIB YHiBepcuTeTy, 0coOIMBOCTI
peryJioBaHHs X npatli;

- IOKYMEHTH CHCTEMH yNpaBIiHHA AKICTIO YHIBEpCHTETY;

- TIOPAA0K O(OPMIICHHS HAYKOBO-TEXHIUHOT JIOKYMEHTALIT 3 TPOBEJACHUX POOIT;

- IOPAZIOK BeJIeHHS Ji/I0BO/ICTBA B Y HIBEPCHTETI;

- Craryr, Konekrusuuii norosip, IlpaBuia BHYTPIIIHBOrO  pO3MOPSIKY
VHIBEPCUTETY, MOCATOBY iHCTPYKLIO.

6. KBAJII®IKAILIMHI BAMOTH
Ha nocajy acucTeHTa npu3HadacTbes ocoda, ska Mae:

-
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6.1. Buuty ocBiTy 3a BiANMOBIAHUM OCBITHBO-KBaNIiKaliHHAM piBHEM (MaricTp uu
crieuianicr).

6.2. Bumor 10 cTaxky HayKOBO-NeAarorivHoi podOTH He BCTAHOBJIEHO.

6.3. HasiBHicTh He MeHLIe YOTHPLOX BH/IB J0CATHEeHb Yy npodeciiiniii aisiabHocTi
HAYKOBO-MearoriyHuX (HayKoBMX) MpauiBHUKIB, 10 nepeabauveHo JliueH3iiiHUMH
YMOBaMH TPOBA/UKEHHS OCBITHBOI [iSNIBHOCTI, 38 OCTAHHI N'STh POKIiB 3a OCBITHIM,
npodeciiinnm npodinem kadeapu.

7. NPUKIHIEBI ITOJOKEHHS

7.1. [ocanoBy IHCTPYKIIitO aCHCTEHTA MIAMKUCYE 3aBigyBay Kadeapu, NOroIKYTh
JeKaH ¢aky/abTery, MpopekTop 3 HayKoBO-NeAaroriyHoi poGoTH, HadalbHHK BiAAiTy
KaJIpiB Ta Ha4a/lbHUK IOPHANYHOrO BILLLY YHIBEpCUTETY.

7.2. [TocanoBa iHCTPYKIis aCHCTEHTA 3aTBEPKYETHCS PEeKTOpOM YHiBepcuTeTy i
BBO/MTHCS B JIit0 3a HOro HaKa3oM.

7.3. 3MiHK i/ab0 10MOBHEHHA A0 NOCAA0BOI IHCTPYKUIT ACHCTEHTa BHOCSTLCH Y
MOPSIZIKY, BCTAHOB/IEHOMY U181 11 MPUIAHSATTS.

3aBinyBau kadeapu 1116
/noeme natimeHysanna kageopu/ 3asioyeava kaghedpu
[TOI"OJIKEHO:
[IpopekTop 3 HayKOBO-NeAarori4Hoi poboTH Anapiit T'YMEHHUM
Jlexan ¢axynbrery 115 oexana
/noeHe HauMeHY8aHHA hakyrbmemy/
B. 0. HauanbHUKa BiULTy KaapiB Tersna CTOHOT'A
HauanbHHK IOpHAMYHOrO BiITY Cepriit OPJIOB
Y/
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YHIBEPCHTET
iM. M. €. JKyKOBCbKOTrO
«XapKiBcbKuii apiawiuuii

IHCTHTVTY

Hanionanbauii aepokocMiunmil [THIOBA MT0caI0Ba iHCTPYKILs CY s XAI-BK-TI11-2310.2/005:2024

acHCTeHTa Jlara: 20.03.2024
Penaxuis: 2.0
Crop. 10

Beworo cropisok 12

Hdooamox A

MIHICTEPCTBO OCBITU 1 HAVKU YKPATHU
Hauionanbuuii aepokocmiunii yHiBepeuTtet iM. M.E, JKykoBcbkoro
«XapKiBChKNii aBlaliiHAH IHCTHTYT

GATBEPKYHO»

B. 0. pexropa

HauioHa;1bHOI0 aepOKOCMIYHOTO
yHiBepcutety iMm. M. €. )KykoBcbKOro
«XapKiBCbKUi aBialliHHUI IHCTUTYT

Haxka3z Ne Bijl 2024 p.
Onekciit JUTBUHOB

MOCAJOBA IHCTPYKIIA ACUCTEHTA
KA®EJAPH /TTOBHE HAUMEHYBAHHA KADE/IPH/

CVY S XAI-K/Homep kagpeopu/-111-2310.2/005:2024

Jlara BBeIeHHSI 2024 p.

Penaxuis Ne 2

(abo inuwdi nopaokosuii Homep pedaxyii, axujo nicas 2016 poxy sce oHo&NI06aIACY

nocaooea IHCMpyKyis)

XapkiB
5 2024
7K
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VHIBEPCHTET
iM. M. €. XKykoscbkoro
«XapKiBchbKuit apiarifHui
THCTUTYT»

HartionansHuii aepoKoCcMiuHHiA

acHucCTeHTa

Tunosa nocanosa inctpykuia | CYA XAI-BK-TI11-2310.2/005:2024

Jlara: 20.03.2024
Penaxuis: 2.0
Crop. 11

Beworo cropinok 12

JIUCT OBJIIKY O3HAMOMJIEHHS

3 TocaaoBoIO IHCTPYKIIEIO O3HAHOMIIEHHH!

IMpizBuuie, iHinia IMocana Jarta Hianuc
[ 7
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JIMCT OBJIIKY BHECEHHS 3MIH

Homep 3min | /laTa BBelIeHHS Homep MMpizBuie, ininiaan
B 11110 NYHKTY, 110 ocoOm, sika 3pobunia
IMIHIOETHCS 3anuc
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