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1. 3araabHa iHopmanisa npo BUKIaxa4Ya

I1I6: Pwxkosa Bikropist BacuiisHa

ITocana: mpodecop kadeapu NPUKIAAHOL JIIHIBICTUKH
HaykoBuii CTyIiHb: KaHJI. (UIOJ. HAYK

BueHe 3BaHHS: JOIICHT

[lepenik AUCIUIIIIH, SIKI BUKJIQIAC:

1. BeTyn 10 mepekiaio3HaBCcTBA

2. KpockyabpTypHa KOMYHIKAISA

3. OCHOBH HAYKOBHX JOCILIKEHD

4. AHTnifichbKa JUIA IOJOPOKEN Ta CIIIIKYBAaHHS

HampsiMu  HayKOBHUX JIOCILDKEHBL: MEPEKIAI03HABCTBO,
KpOC-KYyIbTYpHa Ta 013HEC KOMYHIKAaIIis,
1IHTEPTEKCTYAIbHICTD

KoHnTakTHa iHQOpMaIIis:

Email: v.ryzhkova@khai.edu




2. Onuc HABYAJIBLHOI JMCHHUILIIHHA

dopma 3100yTTS OCBITH Jlenna
Cemectp 8
MoBa BUKJIaJaHHSI AHTIiiichKa

Tun gucuuIuIiHA

O0o0B’s13K0Ba

OO0csT TUCIIUTITIHY:
kpeautn EKTC/ kibKicTh
TOJINH

3 xkpeautrt €EKTC / 90 rogun (24 aynmuTOpHUX, 3 SKUX:
npakTH4Hi — 24; camocTiitHa po6oTa 3100yBauiB (CP3) —
66)

Buan HaBuanbHO1
ISUTBHOCTI

[IpakTu4H1 3aHATTSA, CaMOCTIiHA poOoTa

Bun koHTpOIIO

[ToTouHMI KOHTPOJIb, MOLYJIBHUN KOHTPOJIb,
CEMECTPOBHUI KOHTPOJb — ICTIUT

[IpepekBizuTu OK1 Anrmiiceka moBa. [IpakTrika MOBH

Kopexksizutu OK1 Amnrmiiiceka MoBa. [Ipaktrka MoBH
OK15 CyuacHi iHbopMalliitHi TEXHOJIOTIT y epeKIiail
OK17 TlopiBHsIbHA  CTHJIICTHKA  aQHTJINACBKOI  Ta
YKpPaIHCHKOI MOB

[TocTpexBizuTu OK1 Amnrmiiiceka MoBa. [Ipaktrka MoBH

OK15 CyuacHi iHbopMalliitHi TEXHOJIOTIT y mepeKIiail




3. MeTa Ta 3aBAaHHS HABYAJIbHOI JUCHHUILIIHHA, NIePeTiKi KOMIIETEHTHOCTEH
TA OYiKyBAHMX Pe3yJbTATIB HABYAHHS

MeTa HaBUYaJIbHOI JMCIUIUIIHA ToJsirae y ¢opMyBaHHI y 3700yBaviB CIEMiaTbHOCTI
«IIpuknagHa JIHTBICTUKA» YMIHB T4 HABUYOK CTBOPEHHS MTHCHbMOBHUX TEKCTIB OMIIIHHO-
JUJOBOTO CTHJIIO, 3aCBOEHHI HEOOXITHOTO OOCATY TpaMaTHYHUX KOHCTPYKIIHA Ta
JIEKCUYHUX OJIMHUIIb, IO MOTP1OHI MPU HANTMCAHHI aHTJIOMOBHUX TEKCTIB.

3aBganHs: Hajath 3700yBauyaM  OCBITM 0a30BI 3HAHHSA y Taimy3l JiJI0BO1
KOPECTIOHACHIIIT, HEOOXiTH1 AJisl 3a0€3MeUeHHs aIeKBaTHOTO CIPUNHATTS aHTJIOMOBHHX
TEKCTIB  O(QIIIIHO-AIIOBOTO  CTHIIIO; 3a0€3MEYUTH 3aCBOEHHS  HAly)KUBaHIIINX
JEKCUYHUX, (Pa3eosIOTIYHNX Ta TEPMIHOJIOTIYHMX OJWHHIIb, a TAKOX TpaMaTUIHHUX
KOHCTPYKI1{; PO3BUHYTHM BMIHHSI CTBOPIOBATH IMHCHMOBI TEKCTHU OQILIITHO-A1JIOBOTO
CTHJIIO aHTJI1ACHKOI0 MOBOIO.

KomnereHTHOCTI, fiKi HA0yBalOTHCH:

Inmezpanvna KomnemeHmHicmy:

3aTHICTH PO3B’SI3yBaTH CKJIA/IHI 3aBJJaHHsI Ta TIPOOJIEMH B rairy31 MPUKIIAIHOI JITHTBICTUKA
B mporieci npodeciiiHoi AiSUTBHOCTI a00 HaBuUaHHS, IO Iepeadadae IPOBEICHHS
JIOCHIJIKeHb Ta/ab0 371MCHEHHs 1HHOBAIlIN Ta XapaKTepU3YEThCS HEBU3HAYECHICTIO YMOB 1
BHIMOT.

3azanvui komnemenmuocmi (3K)

Iicsis 3aKiHYeHHS Wi€l MporpaMu 3100yBay 0CBIiTH Oy/e 31aTeH:

3K 9. 3naTHicTh CIUIKYBaTHUCS iIHO3EMHOIO MOBOIO.

3K 11. 3naTHicTh 3aCTOCOBYBATH 3HAHHA y MPAKTUYHUX CUTYaLIsIX. <...>.

Cneuianvni komnemenumnocmi (PK)

Iicsis 3aKiHYeHHs i€l MporpaMu 3100yBay O0CBIiTH Oy/e 31aTeH:

@®K6. 31aTHICTh BUIbHO, THYYKO W €(EKTUBHO BHKOPUCTOBYBATH AHIJIIMCHKY MOBY B
YCHI Ta MHCHMOBIN (GopMi, y PI3HUX >KAaHPOBO-CTWJILOBUX PI3HOBUAAX 1 pericrpax
ciniikyBanHa  (odimifiHomMy, Heo]imiiHOMY, HEUTpadbHOMY), [JIi PO3B’SI3aHHS
KOMYHIKaTUBHUX 3aBJaHb y PI3HUX cpepax >KUTTS.

®KS8. 3paTHICTH BUIBHO OINEpPyBaTH CIEHIATIBHOIO TEPMIHOJOTIE0 Il PO3B’SA3aHHS
npodeciiiHux 3aBaanb. <...>.

®K9. VYcBigomiieHHs 3acajl 1 TEXHOJOTIA CTBOPEHHSI TEKCTIB PI3HUX KaHPIB 1 CTUJIIB
aHTJIHACHKOI0 MOBOIO. <...>.

®K12. 3natHIiCTh J0 OpraHizailii AiJI0BOi KOMYyHIKaIlii.

Ilpocpamni pezyromamu naeuannsa (IIPH):

[IPH11. 3HaTu nOpUHUUIM, TEXHOJIOTII 1 MPUMOMU CTBOPEHHA YCHUX 1 MHCHbMOBHUX
TEKCTiB O(IIIHHO-IJIOBOTO CTHIIIO <...> aHTIHCHKOIO MOBOIO.

[IPH14. BukopucToByBaTH aHIJIIMChKY MOBY B YCHIM Ta MUCHMOBIA (opMi, y pI3HUX
KAHPOBO-CTHJILOBUX  PI3HOBHJAAX 1 perlchaX crnikyBaHHs  (odimiitHOMY,
HeOoDIIHHOMY, HEWTpalbHOMY), JUISI PO3B’S3aHHS KOMYHIKATUBHMX 3aBlIaHb Yy
moOyTOBIN, CyCIUIBbHIN, HABYAIIbHIN, TTpodeciitHiil, HAyKOBiH chepax KUTTA. <...>.



4. 3MicT HABYAJILHOI AUCIHUILTIHA

MOJIYJIb 1
3micToBuii Moay. b 1. World of business communication. Basic principles of
businesswriting
Tema 1. Business English Topics for Debate/Discussion. What |Is a Business?
Understanding Different Types and Company Sizes
Introduction to Business Writing. Types of business |etters
Businesses
Some questionsto be able to answer:
Why do you think some businesses fail?
What businesses are successful in your country/industry? Why?
What is your idea of a “business”?
Talking about other businesses. Other businesses could be friends, foes, inspirations or
anything else. What can businesses do to succeed?
“Business is a combination of war and sport.” Do you agree? Why/why not?
Tema 2. Describing cross-cultural experiences. Businessidioms.
Parts and format of business letters
Negotiations
Some questions to be able to answer:
How good are you at negotiating?
What are some good negotiation tactics?
Do you do negotiations in your work, personal like or while shopping?
What have you had to negotiate for in your life? (Examples. House, car, items a a
bazaar)
Do you think men or women are better at negotiations? Why?
Tema 3. Career. How to be formal in an email
Collection Letters
Working Abroad
Some questions to be able to answer:
Have you ever worked in another country?
What difficulties can working abroad have?
If you could choose, where would you like to work abroad?
What work experience have you had with colleagues from abroad?
What are some cultural differences between your country and foreign countries your
company does business with?
Tema 4. Working practices. Business Idioms
Electronic mail: types, structure
Work Experience
Some questions to be able to answer:
What work experience do you have?
How did you like your previous work?
What can you gain from work experience?
What have you learned from your work experience?
What have you learned about yourself?



Overtime

Some questions to be able to answer:

How much overtime do you usually work?

How do you feel about working overtime?

What is the overtime policy likein your company?

Describe the worst overtime experience you have ever had.

What is a solution to reducing overtime?

Tema 5. Different kinds of risk

Sales and promotional letters. request for appointment, sales letter to client, confirming
sales order

Crisis

Some questionsto be able to answer:

How do you manage crises?

What kinds of crises occur in your workplace?

What sorts of crises have affected your country?

What is your back-up plan for amagjor crisis?

What have you learned from past crises?

Tema 6. Team Relationships

Goodwill letters: invitations, congratulations, appreciation letters, encouragement
letters, acknowledging accomplishments

L eaders

Some questionsto be able to answer:

What is your definition of aleader?

What makes an excellent leader?

How isthe leadership in your company/industry/country?

MoayJIbHMH KOHTPOJIb 1:

-popMa 3aHATTS: IPOBEICHHS MOYJILHOTO KOHTPOJIO B ayAuTOopii abo online;

- MOJyJIbHUM KOHTPOJIb MPOBOJIUTHCS 3 BUKOPUCTAHHSAM (hopMaTy MUCHMOBOI poOOTH /
TeCTy, SKWM TiepenOadac BUKOHAHHS 3aBlaHb Ha MHOXHUHHUN BuOIp, Mia0Ip
BIAMOBIAHUKIB / €KBIBAJIEHTIB TOIIIO;

-000B’SI3KOB1 ~ TIpeIMETH Ta 3aco0u  (0OJagHaHHS, YCTaTKyBaHHS, MaTepialiu,
THCTPYMEHTH): KOMIT I0Tep/HOyTOYK/cMapT(OH TOIIIO;

- 00cAr camocTiitHOI poOOTH 3100yBayiB i MIATOTOBKU 10 MOIYJIBHOTO KOHTPOJIO —
3a HEOOX1THICTIO.

MOIYJb 2
3microBuii MoayJib 2. Practical Business English. L etters of application, CVs,
reportsand memos
Tema 7. Factors for Success
L etters about employment changes: types, structure
Small Business
Some questionsto be able to answer:
Are small businesses common in your country?
What challenges do small businesses have in your country?
What are some successful small businesses in your town/city?



How can asmall business become successful ?

If you had a small business, what kind would it be?

Tema 8. Training and Learning

Personal business letters: types, structure

Business Presentations

Some questions to be able to answer:

What makes a good presentation?

What makes a bad presentation?

Do you have to give any presentations at work? If so, what are they about?
How do you feel about giving presentations?

How do you feel about watching presentations?

Tema 9. Employer/Employee. Expectations

L etters about employment changes: cover letters for resumes, job acceptance, job offers,
|etters of recommendations

M eetings

Some questions to be able to answer:

How often do you have meetings at work?

Do you like meetings at work? Why/why not?

What is often discussed at your meetings?

What are the advantages/disadvantages to having meetings?

“If you must have a meeting, lose the chairs.” Do you agree? Why/why not?
Tema 10. Resources

E-Commerce. Types or categories of e-commerce. Business models of different types of
e-commerce. Benefits and disadvantages of e-commerce. Marketplaces for e-commerce
Marketing

Some questionsto be able to answer:

What is your understanding of marketing?

What is your company’s target market?

What kind of marketing does your company use?

In your opinion what forms of marketing are the most/least successful ?
What kind of marketing is successful in your country?

E-Commerce

What is e-Commerce?

What are the types or categories of e-commerce?

What business models of different types of e-commerce do you know?
What are benefits and disadvantages of e-commerce?

Tema 11. Leadership

Colleagues

Some questions to be able to answer:

What do you think about your colleagues?

What are some common problems with colleagues?

Have you ever had any challenging situations/altercations with your colleagues?
Do you spend time with your colleagues outside of work? Why/why not?
Who is your favorite colleague? Why?



Tema 12. Values

Customer Relations Letters: types, structure

Managers

Some questions to be able to answer::

What do you think about your manager(s)?

What qualities make a good manager?

How does your manager spend their time?

How can a manager motivate employees?

What is your manager’s managing style?

Retirement

Some questionsto be able to answer:

What isthe retirement age in your country?

What do peoplein your country usually do once they are retired?

Where do retired people usualy livein your country?

What are the advantages/disadvantages to retirement?

What do you think you will do when you retire?

MoayJibHMA KOHTPOJIb 2:

-opMa 3aHATTS: IPOBEJIEHHS MOYJILHOTO KOHTPOJIO B ayAuTOopii abo online;

- MOJYJIbHUN KOHTPOJIb MPOBOJIUTHCSA 3 BUKOPUCTAHHSAM (hopMmaTy MUCbMOBOI poboTH /
TeCTy, SKUM TiepenOadac BUKOHAHHS 3aBJlaHb Ha MHOXHUHHUN BuOIp, Mia0Ip
BIJIIOBIHMKIB / €KBIBAJICHTIB TOIIO;

-000B’SI3KOB1 ~ MIpeAMETH Ta 3aco0u  (0OJagHaHHSA, YCTaTKyBaHHs, MaTepialiu,
IHCTPYMEHTH): KOMIT I0Tep/HOYTOYK/CMapT(OH TOIIIO;

- 00cAr caMOCTIMHOT poOOTH 3100yBaviB JJIsl MIJATOTOBKU 10 MOAYJBHOTO KOHTPOJIIO —
3a HEOOX1THICTIO.

5. InauBinyanbHe 3aBAaHHS

CrBopenns PP Presentation 3a 3aBgaHHsSM Ta JIOIOBIIb Ha TEMY 3aBIaHHI.
CTBOpEHHSI TEMAaTHYHHUX CIIOBHUKIB Ta JIOBITHUKIB.

6. MeToan HABYAHHSA

1. JlemoHcTpalisi HOBOTO MaTepialy Ta Cloco0iB ONepyBaHHS HUM.

2. IlosicHeHHS BHUKIIaaya.

3. Oprasi3atisi CaMOCTIHHOI MOIIYKOBOI pOOOTH 3400yBaviB BUIIOI OCBITH.

4. Opranizailisi CUICTEMH BIIpaB/3aBAaHb/TECTIB.

5. YnpaBiiHHS HABUAJIBHOIO AISUTBHICTIO.

6. 3acTocyBaHHS MYJIBTUMEAINHUX 3ac00iB  JIs MIITPUMKH  3al11KaBJICHOCTI
3100yBayiB BHIINOI OCBITH.

7. Peanizaiiisi KOHTPOJIO 3a YCHILIHICTIO 3400yBayiB BHIOI OCBITH: METOAM YCHOTO
KOHTPOJIO (YCHE ONHTYBaHHSA, YCHUU MEpPEKIIaj); METOAM MUCBMOBOIO KOHTPOJIIO:
dbopmarnizoBaHi TECTH.



/. MeToau KOHTPOJIIO

1. OnuTyBaHHA: IHAUBIAYyalbHE OMUTYBAaHHS, (GPOHTAIBHE ONUTYBaHHS.

2. CrnocTepexeHHs.

3. TecTyBaHHs.

4. Icnut.

@®opMH KOHTPOJIIO YCIIIIHOCTI HaBYaHHS: HA MPAaKTUYHMX 3aHATTIX — YCHE
ONUTYBAaHHs, MOTOYHI Ta MOMYJAbHI MHCHMOBI KOHTPOJBHI poOOTH/(opMaizoBaHi
TecTH; opMa MiICYMKOBOTO KOHTPOJIIO — MUChMOBA KOHTPOJIbHA poOOTa/TECT.

8. Kpurepii oniHoBanHs Ta po3noain 6aJiB, sikKi OTpUMYIOTH 3100yBa4i 0CBIiTH

Tabmuug 8.1 — Po3noain 6aniB, siki OTpUMYIOTh 3700yBayl OCBITH (KUIbKICH1
KpUTEPIil OLIIHIOBAHHS )

CkJ1aoBi HABYAIbHOI BbaJumu 3a oqne KisnbkicTs 3aHATH Cymapna
podotu 3aHATTS (3aBAAHH5N) (3aB1aHb) KiIbKIiCTh
0aJiiB
3micTroBHuUIT Mmoay.b 1 Ta 2
AxTuBHa po0OOTa Ha 3aHATTI* 0.1 6 0..6
[Torouni Tectu 3a 0.5 3 0..15
MaTepiajJaMH FOHITIB
PP Presentation / ctBopeHHs iHAMBI LY 0..5 1 0..5
CJIOBHHKaA
bi3Hec nucTyBaHHS 0..3 4 0..12
MopaynsHuii KoHTpoIb 1 0..15 1 0..15
3micTroBHUI Moayab 3 Ta 4

AxTuBHa poOOTa Ha 3aHATTI * 0.1 5 0.5
IToTouHi TecTu 3a Marepiagamu 0..5 3 0..15
IOHITIB
bi3Hec nucTyBaHHs 0..3 4 0..12
MoyapHHMI KOHTPOJIb 2 0..15 1 0..15
Bcboro 3a cemectp 28 0...100

* PoboTa Ha 3aHATTI MOXKE BKIIOYATH: MEPETIIA]l TEMAaTHYHOTO BiJICO 3 IOJAIBITUM

BUKOHAHHSIM TECTy; NPOCIyXOBYBaHHS ayJi0 3 BHUKOHAHHS TECTy MOJAAJIbIINM
BUKOHAHHSIM TECTYy; pPO3MOBa 3a TEMOIO; TEMaTWYHA JHUCKYCis TOIIO; TMepeKa
MMHUCbMOBUH UM YCHHUH — 32 TEMATHUKOIO BUBYEHUX TEM.

IIpukian TeCTOBUX 3aBJaHb:

Choose a proper word or a phrase for the gap. One answer is possible.

1. You should [[1]] your neighbors if you do not want to have any problems in
unexpected situations.

2. Anyone who conducts business activity with financial earnings must [[2]] to the
Internal Revenue Service (IRS).

3. If you are willing to accept new ideas or change your opinion regarding individuals
working across cultures they say you [[3]].

4. To [[4]] Human Rights, democracy and the rule of law is the silver thread that runs
through the country external relations.



biner nns icnuTy ckiamaeThes 3 2-X THUTaHb: OJIHE YCHE 3alMTAaHHS 32 BUBYCHOIO
TEMAaTUKOIO Ta HAMMCAHHS JIJIOBOTO JOKYMEHTA aHTJIHCHKOIO MOBOIO a00 BUKOHAHHS
tecty. Yceboro 100 6atis.

Tabmuns 8.2 — lkanu oriHiOBaHHS: OalbHA 1 TP UIliiHA

Cyma Gai Orinka 3% Tp.’ilI[I/IHi.I\/'IHOIO IIKAJIOIO |
IcuT, nudepeHIiHnNA 3aTiK 3anik
90- 100 BiaminaO
7/5—-89 Jobpe 3apaxoBaHO
60— 74 3a10BUILHO
0-59 He3anosiisHO He 3apaxoBano

Kpurepii oniHroBanHs po6oTH 3100yBa4a NpOTAroOM ceMecTpy
3agoBiibHO (60-74). 3100yBad OTpUMYE TaKi O0aau y pas3i BAKOHAHHS YCiX MPAKTHYHUX
3aBJlaHb Ta MOAYJIBHOTO KOHTPOJIO 3 OIIHKOIO «3a/I0BUILHO». Mae MpoaeMOHCTpyBaTh
MIHIMYM 3HaHb Ta yMiHb. [IOBUHEH MaTH YSBJIEHHS TPO OCHOBHI MOHATTS [1JIOBOTO
aHTJIOMOBHOTO CIIUJIKYBAaHHSI, 3arajbHl IpaBUJia BEJICHHS IEPENUCKH 1 JOKYMEHTallli,
CTPYKTYpY PI3HUX THUIIB TMCBMOBHUX TEKCTIB. 3100yBay TMOBHUHEH YMITH
3aCTOCOBYBAaTH 3HAHHS 3 TeOpil /Uil BU3HAUEHHS CTpATerii CTBOPEHHS MHUCHMOBHUX
TEKCTIB Ha MpPaKTULI, BOJOJITA HEOOXIIHMM OOCATOM TIpamMaTUYHHX CTPYKTyp Ta
JEKCUYHUX OJIMHUIb, A TaKOX KPUTHUYHO aHaJi3yBaTH TEKCTH 3 AaHIJIOMOBHUX
NEePLIOJIKEPEN ISl MOKpAllleHHS! HAaBUYOK CTBOPEHHS TEKCTIB.

Joope (75-89). 3m00yBay MOBUHEH BUKOHATH YCI MPAKTUYHI 3aBIaHHS Ta MOIYIbHHIMA
KOHTPOJIb Ha OINHKY «100pe». [loBuHEH n00pe OpieHTyBaTHUCA 1 MaTH JTOCTAaTHBO
TBEPAl 3HAHHS CTOCOBHO OCHOBHHX IOHSTH KYpCY, C(DOPMYJIbOBAHUX Y HONEPEAHBOMY
MyHKTI, a TaKOXX BIIEBHEHO OPIEHTYBATHCS B TUIMAX 1 opMax MUCHbMOBUX TEKCTIB Ta
aHaJ13yBaTH IXHIO CTPYKTYPY, OOPMIICHHS, 3HATH JIEKCUYHI OJIUHMII, IO MICTSATHCS B
X TEeKCTax. 3700yBau MOBUHEH YMITH JIOCTaTHbO JOOpPE 3aCTOCOBYBATH 3HAHHS 3
Teopii NIl BU3HAYEHHS CTpAaTerii HalMCaHHs TEKCTY Ha MPAKTHUIll; a TAKOXK CTBOPIOBATH
TEKCTH Ha JOCUTh BUCOKOMY DiBHI 13 HE3HAYHOIO KUIBKICTIO MOMMJIOK BiAMOBIIHO IO
MOCTaBJICHOTO 3aBIAHHS.

Bigminno (90-100). 3m00yBau IMOBUHEH BHKOHATH YyCi TPAKTUYHI 3aBIaHHSA Ta
MOJYJIbHUH KOHTPOJIb Ha OIIHKY «100pe» / «BiaMiHHO». JIOCKOHAIBHO 3HATH OCHOBHI
MNOHSATTS [JIJIOBOTO AHTJIOMOBHOTO CIHIUJIKYBaHHS, CGOpPMYJIbOBaHI Yy MOMEpPEaHIX
MyHKTaX, a TaKOXX TpaMaTU4HI, JICKCUYHI, CTHJIICTUYHI Ta TEPMIHOJIOTIYHI TIPOOIeMH
CTBOpPEHHS MUChMOBHX TEKCTIB. 3400yBay MOBUHEH YMITH KPUTUYHO aHaJI3yBaTH Pi3HI
TUNU THCHMOBHUX TEKCTIB, Ha BHCOKOMY pPIBHI 3aCTOCOBYBaTH 3HAHHS 3 Teopii AJs
BU3HAUEHHS CTpaTerii HamucaHHS TEKCTy Ha TMpaKTUIll; CTBOPIOBATH TEKCTU Ha
BHCOKOMY PIBHI 13 MIHIMAJbHOIO KUIBKICTIO TMOMUJIOK BIJMOBIAHO JO MOCTaBJIEHOTO
3aBJIaHHS.



9. ITosiTMKa HABYAJILHOTO KYPCY

BinBinyBannsi 3aHsiTb Ta poGoTa B ceMecTpi. 37100yBady BHINOI OCBITH, SKHH
BIJIBIZIyBaB 3aHSATTS Ta CKJIaB ycl MOAYJbHI KOHTPOJi (YCHIITHO aTeCTOBAaHUU 3a iX
pe3yibTaTamMu), a TaKOK BUKOHAB yC1 BUJIU OOOB’SI3KOBUX 3aBAaHb, BBAXKAETHCS TAKUM,
0 CKJIaB CEMECTPOBHI KOHTPOJb 1 3a MOTrO 3TOAO0I0 aTeCTYeThCS IiJACYMKOBOIO
MOAYJIBHOIO OIIHKOIO, B IKOCTI CEMECTPOBOI.

3100yBayi BHINOI OCBITH, SKI TI0 3aKIHYEHHIO HAaBUAJILHUX TWKHIB CEMECTPY, TOOTO 10
MOYaTKy CEMECTPOBOIr0 KOHTPOIIO, 3100ynu MeHie 60 0ajiB, aTeCTYIOThCS OI[IHKOIO
«HE3aJ0BUTHHO» Ta BBAXKAIOTHCA TAKUMH, 110 MAalOTh aKaJeMiuHy 3a00proBaHICTH 1
3000B’s13aHI  TIPOXOJUTH TPOIETYPY CEMECTPOBOTO KOHTPOJIO 3 METOIO JIKBIifaIlii
aKaJeMIgyHO1 3a00pPTrOBaHOCTI B MEPIOJ] CEMECTPOBOrO KOHTPOJIIO Ta KaHIKYJ, TOOTO 10
MOYaTKy HaCTYITHOTO CEMECTPY.

JloTpuMaHHsi BUMOI akajaeMiuHoi no0podecHocti. [l yac BuUBUEHHSA HaBYaJIbHOI

JUCIUIUTIHY 3700yBadl OCBITH MarOTh JOTPUMYBATHUCS 3araibHONPUHHATAX MOPaIbHO-
E€TUYHUX HOPM 1 MpaBUJI MOBEAIHKHA, BUMOT aKaJeMIYHOI JTOOPOYECHOCTI. Y BHIMAJIKY
MIATOTOBKH JoKnany (pedepary) Ta mpe3eHTalli, OCTaHHI TOBUHHI MAaTH MOCHJIaHHS Ha
JoKepesa, BUKOPUCTAaHI MpU iX miArotoBui. IIuTaHHs, IO CTOCYIOThCA akKaJeMI4HOI
T0OpPOYECHOCTI, pO3MIIsiAae BUKIaga4d ado 3a mpoleayporo, Bu3HaueHow y [lomoxeHH1
po akajaeMiyHy a00poyecHicTh HallloHaIbBHOrO aepOKOCMIYHOTO YHIBEPCUTETY
«XapKiBChbKUH aBIallIMHUM 1HCTUTYT)

(https://khai .edu/assets/fil es/pol ozhennya/pol ozhennya-pro-akademi chnu-
dobrochesnist.pdf). Ouikyerbest, 1110 BuUKOHaHAa / MIArOTOBICHA 3100yBadyeM OCBITH

pobota (3aBmaHHs) OyJae MaTH O3HAKKM CAMOCTIMHOCTI BHKOHaHHS. BiJCYTHICTh
MOCWJIaHb HAa BHUKOPUCTaHI JKepena, (paOpHKyBaHHS KEpENl CTAHOBIIATH, alie HE
00MEXYIOTh, MPUKIIAIU MOXKIIMBOI akaJeMIiuyHOT HeA0OpoUeCTHOCTI. BUsiBIeHHs 03HaK
aKkaJieMIYHO1 HeJOOpPOUYECHOCTI B MUCHMOBIM poOOTI 3100yBada OCBITH (y BHKOHAHHI
TECTY YM 3aBJaHHS) € IIIJICTABOIO JUISA ii He3apaxyBaHHS BHUKJIAJadyeM HE3aJC)KHO BiJl
MacIITabiB ruariaTy 41 oomMany.

Bupimennss kouduikriB. Ilopsamox 1 mnporeaypu BperyiarOBaHHS KOH(QIIIKTIB,
MOB’SI3aHUX 13 KOPYNIIMHMMHU JisIMU, 3ITKHEHHSIM I1HTEpECiB, pI3HUMHU (popmamu
JUCKPUMIHALIIT, CEKCyaJIbHUMH JOMAaraHHiIMH, MIKOCOOMCTICHUMHU CTOCYHKaMHU Ta
IHIIMMHU CUTYalIIMM, 1110 MOXYThb BUHMKHYTH 1] YaC HAaBYAaHHS, a TAKOX IMpaBHJia
€TUYHOI MMOBEJIHKY periaMeHTyoThcsi KogekcoMm eTnuyHoi noBeainku B HanionanbsHOMY
aepOKOCMIYHOMY YHIBEpCUTETI «XapKIBCHKUM aBlallliHUI IHCTUTYT»

(https://khai .edu/ua/university/normativna-baza/ustanovchi-dokumenti/kodeks-etichnoi-

povedinki/).
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10. MeToanuHe 3a0e3me4eHHA

1. Po3po6eni Power Point mpe3enTaliii 3aHATb.

2. HaByaiabHO-METOAMYHUN KOMIUIEKC IUCHMIUIIHHM, IO PO3MIIICHUN 3a aapecoro:
http://library.khai .edu/catalog?clear_all params=0& mode=BookL ist& lang=ukr& caller
mode=KNM Z& disciplinesearch=yes& combiningAND=1& theme cond=all theme&is
ttp=0& knmz_doctype list=0& qualificationlevel list=0& search fld=&discipline list=0
& department_|ist=0& knowledgearea list=0& speciaity knmz_list=27489& sillabus list
=0& responsibility fld=& action=subscribe&list_id=1& email ta

https://khai .edu/ua/educati on/osvitni-programi-i-komponenti/osvitni-programi-
bakalavriv/filologiya/korotkij-opis-struktura-i-komponenti 61/,

a Takox https://mentor.khai.edu/course/view.php?d=3803 i Bxitouae B cebe HACTyIHI
00086 ’513K081 CKNA008I.

- IpoTrpamMy JTUCHIUILTIHY;

- peKOMeHIaIlii JIIs1 CaMOCTIMHOT i ATOTOBKU;

- IIMTaHHA 10 IIPOBCACHHA KOHTPOJIbBHUX 3aXOI[iB;

- KaTajoru iHGopMaIliiHUX PECypCiB.

14. PexomeH10BaHa JliTepaTypa
ba3osa
1. Carey JA., Dugger J. Business Letters for Busy People. Time-Saving, Ready-to-Use
L etters for Any Occasion. 4th edition. — Career Press, 2002. —278 p.

JonmomizkHa

2. Baade K., Holloway C., Scrivener J., Turner R. Business Result. Advanced Student's
Book. — Oxford University Press, 2018. — 216 p.

3. Dubicka I., O’Keeffe M. Market Leader Advanced 3rd Edition. — Pearson Education
Ltd., 2015. — 188 p.

4. Gibson R. Intercultural Business Communication. — Oxford University Press, 2010. —
123 p.

5. MacLean S. Business Communication for Success. — Appaachian State University,
2016. - 123 p.

6. Mascull B. Business Vocabulary in Use Advanced. — Cambridge University Press,
2017. - 129 p.

7. Ashley A. Oxford Handbook of Commercial Correspondence. — Oxford University
Press, 2003. — 304 p.

8. Sweeney S. English for Business Communication. — Oxford University Press, 2018. —
121 p.

9. Chan M. English for Business Communications. — Routledge: Taylor and Francis
Group, 2020. — 247p.

10. Kurtz Martin. Introduction to e-commerce. 1-st edition, 2016. — 209 p.
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15. Indopmaniiini pecypcu

11.https.//owl.purdue.edu/owl/subject _specific writing/professionaltechnical writing/
basic business letters/

12. https.//resumegeni us.com/bl og/career-advice/busi ness-| etter-format
13.https.//www.thebal ancecareers.com/busi ness-| etter-exampl es-sampl es-and-writing-
tips-2059673

14. https://www.fluentu.com/bl og/busi ness-english/types-of -busi ness-writing/
15.https.//www.thebal ancecareers.com/how-to-write-an-academic-cover-l etter-2060155
16. https://www.teachingenglish.org.uk/arti cle/a-business-l etter

17. https://learnenglish.britishcouncil.org/advice-on-writing-cvs

18. https.//www.prospects.ac.uk/careers-advice/cvs-and-cover-l etters/how-to-write-a-cv
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