IHCTPYKLIA 3 J1IJIOBOACTBA




JATBEPLKYIO
Pexrop HanioHansHOTO aepOKOCMIMHOTO
yuigepeutery iM. M.EKyKoBcEROTO

«Xapkiscekuii apianiiamii iBCTHTYTYH

L. 3ara/iHi NoI0KeHHS

1. Imctpykuizs 3 ainosomcrsa  Haujomanssoro ACPOKOCMIYHOTO  YHIBEPCHTETY
in. . M.E JKykoBCEKOrO «XapKiBCHKHEH apiaiiismi THCTHTY T3 B (mami
- IHcTpyKiis) BCTAHOBINOE 3ATANLHI NONOKCHHA LOIAO PYHKIIONYBAKASA  CTPYKTYPHHX
migposuinis 3 pgimoBoxctea y  HanionamsHOM 4epOKOCMIMHOM  YHIBEpCHTET
im..M.E€ JiyKopeskore «Xapkincekuil apianiiinnii incruTyT) (mami — yHIBCPCHTETL), BHMOTH JI0
JOKYMEHTYBaHHS yopasiincekol imdopsmauii Ta opranizamii  pofoTH 3 JOKYMEHTaMH B
yHiBepeuTeri Hesanemkno Bia cnocoly dikcauil Ta pinTBOpEHNA indropmartii, AKa MICTHTLCH B
JMOKYMEHTAX, BIIOUAIONH IX NiATOTOBKY, peecTpatiiio, o0k | KOHTPOIE 33 BHKOHAHHAM.

2. Topanok oprasizanii poGoTH 3 CNCKTPOHHAMH JAOKYMCHTaMH B JinoBONCTE
yHiBepCcHTeTY, 3AificHeHHs JiIOBOICTBA CTOCOBHO IOKYMEHTIB, 1m0 MicTATE indopmanino 3
ODMeNKEHAM JOCTYIOM, 30ilicHeHyd iTOBOICTRA 32 3BEPHEHHAME TPOMAii, 3amuTamMu Ha
{HPOPMANIIO BU3HAYAIOTECH OKPEMHEMH HOPMATHBHO-IPABOBHME AKTAMH.

3. VriBepcHTeT OPramizoBye JUIOBOJICTBO HA nigerapi Inerpykuii 3 ginosoxcTea (nani -
iHcTpyKiii yniBepeuTery), Mo po3pobseThes Ha niacrasi Tunosor IHCTPYKILL 3 MN0BOACTEA Y
LEHTPATLHAX OpraHax BHkomasuol Bnamw, Paul MinicTpie AsrtoHomuol PecnyGmikn Kpuw,
MICIIEBHX OPIraHax BHKOHABYOT BIAIH, 3arsepikerol [TocTanosoio Kabinery Minictpis Vkpainu
iz 30 nwcromama 2011p. Mo 1242, sarsepmweniM HakazoM Miunicreperea ocpith | Haykn
Vipainn 09.04.2013 Ned24, a Takom perjaMeHtis Ta HANOHAILHUX CTAHIAPTIE Ha
oprafisaiifino-posnopandy J0KYMEHTALio (1aii - pernaMenTh 1a HAUIOHATILHI CTAHTAPTH).

4. BigmopimansuicTs 34 Opradisagiio AiOBOACTEA B YMIBEPCHTETI HECE pPEKTOp
yuipepenTery.3a sMmict, #KiCTh MiATOTOBKH Ta OQOPMICHHA HA HANEKHOMY pieHi [HIOHX
OKYMEHTIB, @ TAKOJ Oprafizaniio jJi1oBOACTBA Ta 30CpiraHHs JOKYMCHTIB ¥ CTPYKTYPHHX
NiApo3dinax yHiBCpPCHTETY BiINORIAAOTE TX KEPIBHHKH.

5. Opraumizamis JQi0BOACTEA B VHIBEPCHTETI MOKIaNEcThCA Ha BLILIA  KAHOENApPIl
YHIBEPCHTETY.

6. OCHOBHMM 3aBNaHHsM BiAILTy KaHHENAPIT € BCTAHOBICHHA B YHIBEPCHTET! €IMHOTO
HOpsiiiy JIOKYMEHTYBAHHA ynpasiincekoi indopmanii i polors 3 NOKYMEHTaMH i3
38CTOCYBAHHAM CYHACHHX ABTOMATHIOBAHHX CHCTEM, METOMHHHE KEPIBHHITEO | KOHTPOTE 33
AOTPHMAHHAM YCTAHOBASHOTO AOPAIKY POOOTH 3 NOKYMCHTAMEH B CTPYKTYPHHX niapostinax
yiisepenTeTy. BLuiill KaHNe Apii BLANOBIAHO 10 NOKNaAEHHX Ha HEOTO 3uBI3HE:
po3pobaIAe IHETPYKIIIO YHIBEPCHTETY 3 JUIOBOICTRA TA HOMEHKIATYPY ClIpaB YHIBEPCHTETY:
aAiffCHIOE PeECTPAILiIo Ta Befle ofiK JOKYMEHTIB BXiH0T Ta BUXIAHOL KOPECTIOMHICHILT;
Opramizosye AoKymenToodir, dopmysaHHs cnpas, ix sfiepiranus Ta NATOTOBKY 10 fepefati 1o
apxiBHOTO nijposainy ynisepcureTy (1211 - ApXiB YHIBEPCHTETY )



safesrievye BOPOBAMECHHA Ta KOHIPOMIOE AOTPHMAHHA CIPYKTYPHHMH  [LIPO3Tinasu
VHIBEPCHTETY BHMOT IHCTPYKUIT YHIBEPCHTETY, PErIaMeHTIB TA HalliOHANBHAX CTAaHIapTIs;
BXKHBAE 3AX0MIIB 00 IMEHIIeHHA 0DCAIy ciykOoBOro IHCTYBAHHA B YHIBEPCHTETI:
MPOBOANTE PEry/SPHO INepeRipKy CTAHY JiT0BOACTEA B CTPYKTYPHHX MiAPO3inax YHIBEPCHTETY,
Gepe y4acts Yy BIPOBAI#CHHI T2 BHKOpHCTanHi iH@opManifiHo-TeleKoOMYHIKANIHHOT CHCTEMH
JMIOROACTEA B YHIBEPCHTETI:
IMIHCHIOE KOHTPOIIE 38 CBOCYACHHM POSIIIANAOM Ta NPOXOKEHHAM AOKYMEHTIB B YHIBEPCHTETI;
sabesnedye MOTPHMAHHA €IHHHX BHMOT MO0 MIATOTOBKH JOKYMEHTIB Ta opradizauii poGota 3
HHMH B YMOBAX eIeKTPOHHOrO JoKyMenToobiry;
NPOBOAMTE AHATIS iHpOpManii mpo JOKYMeHTOODIr, HeobXiTHOT UM NPHITHATTA YNpPaBniHCEKHX
PiLICHB;
oprasizoeye 30epexenns JoKyMeHTaliuoro Gonay YHIBEPCHTETY TA KOPHCTYBAHHS HHM;
iHinifoe Ta Oepe y4acTs B Opramizauii miisHICHAS Keanidikauil npalisBHUKIB YHIBEPCHTETY 3
MHTaHb JiI10BOACTES;
FACELIMYE MEHATKO JOKYMEHTH, MANHCAH] KePIBHHIITBOM YHIBEPCHTETY,

7. Opranizantis Ji0ROACTEA B CTPYKTYPHHX NiTpoaninax yHiBepcHTeTY NOKNANAETRCA HA
CNeHianLEo NPATHAYEHY I ILOTO 0coDY.

IL. JoxymenryBamis yupasaincskol indopmanii

Jaraasui BHMOTH 10 CTBOPEHHN IOKYMENTIB

B. MoxkyMeHTYBaHHA YOpaelinckkoi iHQopMauii NOIATae ¥ CTBOPEHHI J0KYMCHTIB, B
AR (PIKCYETRCA 3 MOTPHMAHASM YCTAHORIEHHX MpasH indopMania npo yupasTiHCEE] il

9, Ilpapo ©a CTBOpeHHHA, [ANHCAHHA, NOTOIDKEHHA, 3ATBEPIMEHHA JOKYMEHTIB
BHEHAMACTHCH AKTAMM 3AKOHOMABCTBEA, CTATYTOM YHIBEPCHTETY, MONOMEHHAMH PO CTPYKTYpPHI
MAPO3IR | NOCaIOBHMH IHCTPYKIIAMH.

10. B yuHiBepcHTETI BH3HAYACTBCA  CYKYIHICTL  JOKYMEHTIB, nepeadauennx
HOMEHKIATYPOIO clpas, HeoOXIAHHX | JOCTATHIX IUIA MOKYMEHTYBaHHS iHopmauii mpo iioro
OIAUIBHICTE.3 NHTaHB, 0 CTAHOBIATL BIACMHHH iHTEepec | HaNeKaTh A0 KOMIETeHII] pisHHX
YCTAHOE, MOMKYTH CTROPIOBATHCE CIILTBHI IOKYMEHTH.

11. Bubip BHAY IOKYMEHTd, NPHIHAYEHOIO N4 JOKYMEHTYBAHHA YIPABIIHCEKOL
iH(opMail (pO3NOPLIKEHHS, TOCTAHORA, PILLICHHS, NPOTOKON TOWO), 3YMORIIOCTLECS TPABORHM
CTATYCOM  YHIBEPCHTETY., KOMOETEHHIEK NOcafoBol ocobH Ta TMOpAINKOM  [IPHIEHATTA
VOPABNiHCHKOTO PIIeHHA (HA MMiIcTaBl cAHHOHAYANIEHOCTI abo KoneriansHoOCTI).

12, JloxyMenT NOBHHEH BUANOBLIATH [OJOKCHHAM aKTIB OpraHis AepwasHol B,
Oprafis Ta CHNpPAMOBYBATHCE HA BHKOHAHHA VHIBEPCHTETOM MOKIANEHWX HA HLOTO 3ABMAHL i
dyuKii,

13. Knacn ynpaBniHcekol NOKYMEHTAINl BH3HAYAIOTRCA 3rifHo 3 JlepmasHum

KnacudikaTopom ynpaegaincskol qokymenanii (aani - JIKY D).
OpueM i3 kjnacie ynparniHcekol moxyMeHTanil, mo 3abe3nedye OpraHizamiio [pOUECiB
YOpaBminug, € OopraHizamidno-posnopsaua  goxkyMmentamia,  PexBismTH  opranizaniiino-
po3nopaaaol GOKYMEHTANIl Ta MOPAAOK IX posTaimuyBanis suimavawrees JCTY 4163-2003
"Yuidikosana cuerema opraizanifino-posnopardol goxymentanil. Bavorn no odopMmmosaHng
AoxymenTis" (mani - JJCTY 4163-2003).

14. JlokymenT nosupeH MicTHTH ODOBSIKOBL JUIS NEBHOIO HOro BHIY PEKBIZATH, 1O
POSMILIYVIOTECS B YCTAHOBNEHOMY MOPAJKY. a came! HaliMeHyBaHHA YCTAHOBH - aBTOpa
MOKYMEHTA, HAIBY BHY JOKYMEHTA (KpiM JHCTIB), Jary, peectpaniiinmil injgexc JoxymeHTa,
3AroI0BOK 10 TEKCTY, TEKCT, Niamme.



IMin wac MArOTOBKE Ta O(OPMIEHHA IOKYMEHTIB MOXKYTh 34CTOCOBYBATHCh HE TUIBKM
OBORMIKORL, 4 TAKOW IHIN PEKBIIWTH, SKNO e BiIANOBIAAE NPUIHAYEHHIO JOKyMeHTa abo
enocody Horo OnpauoBAHHA.

15. 3 wmeToio migBHIeHHA edeKTHEHOCTI Ta OnepaTMBHOCTI opraHizauli poborn 3
AOKYMEHTAMH OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyrH yHi(iKOBaHI HIIAXOM
poapobienns TpadapeTHHX TEKCTiB, AKi BKIOUAIOTHCA 10 30ipuHKa (ansboMy) yHi(H KOBAHHK
(TirosHx) dopM IOKYMEHTIE VHIBEDCHTETY.

16. Yuinepeuter 3aiiicHioe AUOBOACTBO AEPAABHOI0 MOBOKY. JIOKYMEHTH CRAANAITHCA
NEPEABHOIO MOBOO, KpiM BHIAIKIB, Mepenfauennx sakoHoJaBCTBOM PO MOBH B YKpaiHi,
JIoKyMEHTH, #Ki HAICHIAIOTECS iHOIEMHHM amgpecaraM, o(QOPMIIOIOTECE YKPATHCHKOK MOBOIO
ab0 MOROIO JepAaBH-anpecaTd, abo OIHICH 3 MOB MIKHAPOIHOTO CHUIKYBAHHA.

17. OdopMiIeHHA ITOKYMEHTiB, 100 BHTOTOBIAIOTECH 33 JONOMOIOK) JIPYKYBATEHHEX
2aco6iB, 3AIHCHIOETECA BIIMOBITHO O BHMOT, 3a3HAYEHNX Y AoAaTky 1.

Oxpemi BHYTpilIHI JOKYMEHTH (3aABH, NOSCHIOBAIEHI Ta JONOBI/IHI 3aIHCKH TOILIO), ABTOPAMH
AKHX € N0canoBi Ta iHnn ¢iznuni ocobu, 103BONIETLCH 0(OPMIIOBATH PYKOMHCHIM CIOcoboM.

Baanku JoKyMeHTIR

18. Opranizaniiino-posnopsagti ZokyMenTH 0OPMITIOTECA Ha GaankaxX, WO BHPOTORMAIOTLCA
3rignHo 3 BuMoraMu wiel Tnerpykuii.

Jits BHroTomnenus GNAHKIE BHKOPHCTORYIOTRCA apkymi nmanepy gopmary A4 (210 x 297
mizimMeTpis) Ta AS (210 x 148 minimerpis). Josponeno sukopucropysars Bnanky fopmary A3
(297 x 420 miniMerpis) - An% oOPMIEHRA AOKYMEHTIB y BHCaAA Tabumus i A6 (105 x 148
MimiMeTpin) - A8 pe3omouniii (10pyeHb).

BIaHKH JOKYMEHTiB IOBHHHI MATH Taki nois (MiniMeTpis):

30 - niee;
110 - mpaee;
20 - BepXHE Ta HAIKHE.

BianKH KOXHOTO BHAY BHIOTORJIMIOTECH HA OCHOBI KYTOBOTO afio MO3A0BKHBOIO POIMILICHHA
pekBiuTiR, PexBi3nTH 3aronoBka pO3MINIYIOTECA HEHTPOBaHHM (MOYATOK i KiHEIE KOXKHOTO
pAJlka PEKBI3MTY O/HAKOBO BiLMaNeHi Bil Me# 30HH pPOITALNYBAHHA pEKBisMTIE) abo
MPANopoRHM (KOMHED PHIOK PEKBISHTY NOYHHAETLCA Bifl JMiBOT Meki 30HH POITAIIYBAHIA
peKBI3HTIB) ciocoboM. '

19, B yHisepcHTeTi BAKOPHCTOBYIOTh TaKi ONaHKH JOKYMEHTIE:
BrIaHKH 1A JHCTIB (pojarkn 2 );
Dnank Hakasa (mopatox 3).
bank NoCBiAiTHeHHS NPO BIAPYDKEHHS (100aTOK 4)
BHroTOBIEHHS ONAHKIE KOHKPETHHX BHIIB JOKYMEHTIBE JIONYCKAETBCH, AKMO iX KiIBKIiCTH
nepesumiye 200 0AHHAIE Ha PiK.

20. VripepeuTeT Bejie AHCTYBAHHA 3 MOCTIHUMH IHOIEMHUMHE KOPECTIOHICHTAMH, TOMY
MOME BUCOTOBNATH GUaHKH, PEKBI3ATH SKHX 3a3HAYAIOTECA JIBOMA MOBAMM: JiBOPYY -
yKpaiHCHKOIO, mpaBopyd - inozemuoro. Jlepmapuuit ['epd Yipaiuw ma Takux Onankax
ApPOCTABIACTLCA Y HEHTPI BEpXHBLOIO NOMA. bBIankW, u0 MIiCTATE PEKBIIHTH, BHKMACH]
THO3EMHOI0 MOBOIO, BHKOPHCTOBYBATH B MEKax Y KpalHH HE PEKOMEHIYETHCS.

21. BraHKH AOKYMEHTIB NOBHHHI BHTOTOBJIATHCH JPYKapchkHM cmocobom na Binomy
nanepi sucokol AxocTi apbaMi HACHUYSHHX KONBOPIB.



3aTeEHO BiG Xapakrepy MIAILHOCTI VHIBEPCHTETY 32 pIIEHHAM pexTopa ONaHKH MOXYTh
BHTOTOBJIATHCE 3a JOMOMOTOI0 KOMI'IOTCPHOT TEXHIKH,

22 Tlpn snificHeAHi ONEPATHBHHX 2B'M3KIB i3 BHIECTOAMIAMH JEPHABHAMH
oprasamu, MiHICTEPCTBAMH, THIIHME OpraHaMu BHEKOHABTO! BIIATH,
MATNPHEMCTRAMKLYCTAHOBAMH T4 OPraHizalliAMM YHIBEDCHTET HAICMNAC JHCTH ENeKTPOHHOIO
MOIITOR.

Odop'azkopoMy 0OIIKY NLANATa0TE NPOHYMepOBani O1anKH.
[lopaakoBi HOMEpPH NPOCTABIAIOTLCH HYMEPATOPOM, APYKapehkuM abo iHimmMM cnocoboM Ha
HHHBOMY 101 3B0poTHOrO Doky Oianka abo Ha jnisoMy noti aunsosoro Doy dnanka.
Ocobu, #KI NEPCOHATEHO BLANOBIAAIOTEH 3a 00K, 30epiranHa Ta BUKOpMCTaHHsa Osamkis,
BHIHAYAKOTHCH HAKA30M PEKTOPOM..

23, Mesxi BHYTPIIHI AOKYMEHTH (3a4BH NPALiBHHKIB, AONOBLAHI 3AMHCKH, MOBIIKH
TOLIO) T4 AOKYMEHTH, 110 CTBOPIOIOTHCH BLA IMEHI KiNbkoX ycTaHoB, ohODMIIOIOTECA He Ha
DIIaHKax.

Odopmiaenns pekBiznTie 1oKyYMenTin

24. Ilin w=ac OUArOTOBKH OPraHizauidHO-POINOPAOMHX JOKYMEHTIB NpauiBHHKH
YHiBEPCHTETY OQOPMIAIOTE iX 3 ypaxysauuas sumor JCTY 4163-2003.

Jobpamenns depxasuore epba Yipaiun

25. 3o0paxenna Hepxasuoro epba Vipaine posMingyeTsca Ha OnaHkKax JOKVMEHTIB
BiANOBiAHO A0 nocTaHoBH Bepxoswol Pams Yxpaiuw pin 19 mororo 1992 p. N 2137-XII "IIpo

Hepxapnmii repd Yipainn".

3otpakenna depxasuoro [Nepba Y kpaium posmillyeTses HA BEPXHLOMY N0l OaHKa 3 KyTOBHM
POSTALIYBAHHAM PEKBI3HTIB HA/ CEPEIMHOID HARMEHYBAHHA YHiBepcuTery, a na Onaukax i3
HO3A0BMKAIM POITALIYBAHHAM PEKBIZHTIE - ¥ HEHTP BepxHboro noas. Possmip sofpakerns:
sucora 17 miniMerpis, mupuna - 12 minimerpis.

Koan

26. Kopn yHiBepCHTETY NPOCTABIAETBCA 3rifHO 3 CIHHHM JIepIKABHHM PEECTPOM
MiIIIPHEMCTB Ta opradizauii ¥Yxpaiuu (€IPIIOV).

Ha Gnanxax nns MHCTIB 3a3HaYMeHHE KO po3MillyeTbes nmicnsa pexpizuty "Jopinkosi nawi mpo
ycranosy".

27. Kon thopmu JOKYMEHTA (32 HAafBHOCTI) poamimyersed 3rigo 3 JIKV] sume Haien
BHIY JIOKYMEHTA.

Haiimenysanua ynisepenrery

28. HaiimeuysaHHs yHIBEpeHTICTY - aBIOpa JOKYMEHTA [OBHHHE BLANOBILATH
HaHMCHYBAHHIO, 3a3HAYEHOMY B CTATYTI Npo HeoTo. CkopoucHe HaliMEHYBAHHA YHiBCPCHTETY
BKHBACTLCH ¥ pasi, KoaH BoHO odinifHo 3adikcoBano B 3a3HauYeHHX MokyMenTax. CropoucHe
HaliMEHYBAHHA POIMIMYETECH (Y OYEKAX abo 03 HHX) HIDKYE IMOBHOTO OKPEMHM PATKOM ¥
LEHTPI JOKYMEHTA.

HajiMenypanHs yCTaHOBH BHINOrO DIBHA 3a3HAYAETECA Y CKOPOYESHOMY BHINAAL, a y pasi
BiAcyTHOCTI 0iniliHO BH3HAYEHOIO CKOPOYEHHS - IOBHICTIO.



Hosinkosi 1aHi npo yHiBepCHTET

29, Jlopigkosi mami npo VHIBEPCHTET MICTATL: MOWITOBY &upecy, HoMepH Tenedowin,
Tenedarcis, Tenekcis, paxynkis y Ganky, anpecy enextponsaol nommH Tomo. Jlosiakoei gani
PO3MILIYIOTECA HIZKHE HaliIMCHYBAHHA YHIBEPCHTETY,

PeKBiInTH MOINTORO] AJPECH 3A3HAMAIOTRCA B Takill NOCHIJOBHOCTI - HA3BA BYIMIN, HOMEP
GyaMuKy, HA3BA HACENEHOTO IYHKTY, pailony, 00/1acTi, NomToBHi iHIeKE.

Hazpa BHAY JOKYMENTH

30. Hazpa BHay JOKYMEHTA (Hakas, pillleHHS, JONOBIIHA JAMHCKA TOULO) 3a3HAMACTHCH HA
saraneHOMY OaHKY JPYKOBAHWM YH MANTHHOITHCHHM ¢NocoBOM | NOBAHHA BIANOBLIATH HA3BAM,
nepeabauenns JIKY 1.

data nokymenta

31. Jarowo JoKYMEHTa € BiIDOBIAHO mata HOro MijrHcanHsd, 3aTBepIKeHH, NPHIHATTS,
peectpauii abo sunanng. Jlara 3asHauwaeThes apabebKHMH UMGpaMH B OAMH PAIOK Y Takid
NOCALI0BHOCT; YKo, Micans, pik. [ara odopmiuserees MHPPOBAM ado CIOBECHO-UH(POBHM
criocoBom. ¥ pasi odopmienns AaTH nAQPOBHM cnocoGoM HHCIO 1 MICAIL HPOCTABIAIOTECH
ABOMA DapaMH HHQP, PO3AINEHHMHE KPAaNKo; PIK - HOTHPMa nH(pamMi, Kpanka HANpPHKIHIL He
craputses, Hanpuxna: 02.03.2013.

V TexcTax HOPMATHBHO-NIPABOBHX AKTIE TA MOCHAAHHAX HA HHX | JOKYMEHTEX, IO MICTATH
BigoMocTi (IHAHCOBOIO XapakTepy. 3ACTOCOBYETECH CNOBECHO-UM(PORHA criociD 333HAMCHHA
AaT 3 NPOCTABNAHHAM HYNs B IMOIHAYEHHI IHMH MICHUM, AKINO BiH MicTHTE ogHy wadpy,
nanpuraan: 02 keitas 2013 poky. Jo3soaserses BEABATH coBo "pik" ¥ cKOPOUEHOMY BapianTi
"p.", panpuxnamr; 03 gepsux 2013 p.

Slkio IOKYMEHT CRIAZIEHO He Ha ONanKy, JaTa 3ajHauseThes Husde minmicy misopyd. Jata
AOKYMEHTA NPOCTARIACTLCA IOCAKOBOIO 0cOT0I0, fKa Horo nianucye abo saTsepukye.
OGoB'M3KOBOMY JaTYBAHHIO | MIAMHCAHHIO NMIUIATAIOTE yoi enyx00Bi BIIMITKH Ha HOKYMEHTAX,
nos'A3ani 3 X MPOXOJKEHHAM Ta BHKOHAHHAM (Pe30/IOlil, NOroUKeHHs, Bi3d, BIAMITKH npo
BHKOHaHHA JOKYMEHTA | HanpaBneHHs HOro 10 CrpasH).

Ha poxymenTti, sHganoMy jgsosma abo Oifeplle ycTaHOBAMH, 3a3HAYACTHECA ONHA JlaTa, AKa
BiIMOBIZAC JATI OCTAHHBOTO MiAMHCY.

Pecerpaniiinmii injexe 1okyMenTie

32. Inpexcaitia AOKYMEHTIB NOMATAE Y TPHCBOEHH] IM YMOBHHX MO3HAYEHE - 1H/ICKCIE, SKi
HAJAKOTHCA JOKYMEHTAM MM Hac X pecerpanii.
Peccrpaiiiinmii 1HAEKC CKIANAETECE 3 MNOPAIKOBOFO HOMEPa AOKYMEHTA Y MEkax rpynu
AOKYMEHTIB, [0 PEECTPYIOTHCH, AKHH [ONOBHIOETHCH [HJEKCAMH, UI0 3ACTOCOBYIOTECH B
yHiBEpCHTETI, 30KpeMa IHACKCAMH 33 HOMEHKIATYPOI) CIIPaB, CTPYKTYPHOIO WNiIpo3fimy,
KOpPECHOHAEHTIR, NOCANOBHX Ocif, #Ki posrnsnaoTts abo MignueyioTh JOKYMEHT, BHKOHABILIE,
NHTAHE TiSNEHOCTI SKHX CTOCYETRCA JOKYMEHT, TOLIO.
Cria/loBi YACTHHA PeEcTpamifinoro iHjickcy BiIOKPEMITIOIOTECA OHA Bl ool NpasobivHom
NoOXHI0K pHeKow. [TochiloBHICTE HAMHCAHHA CKIANOBMX YECTHH peecTpauilfiHoro iHaexcy
MOME 3MIHIOBATHCA 3a7EHHD BT TOTO, AKHH JOKYMEHT PEECTPYETECH, -~ BXITHHH 9H TaKiH, mo
CTBOPEHHI B YHIBEPCHTETI.



Haa BXiguMx SOKYMEHTIE peectpanifimmli imjexc crIANAcTECH 3 [OPAJKOBOIC HOMEpa Ta
iH/IeKCY 38 HOMEHKIATYPOIO cnpas abo iHImOro iHAEKcy, WO 3aCTOCOBYETHEH B YHIBEPCHTETI,
uwanpuinan: 845/01-10, ne 345 - nopaaxosuit nomep, 01-10 - ingexe cnpaBH 32 HOMEHKIATY PO,

V'  BHxigHoro JOKYMeHTAa peecTpauiifamil iHZeKC MOKe pO3IMIIIYBATHCA Y 3BOPOTHIH
HOCIIIOBHOCTI - IHAEKS 33 HOMEHKIATYPoIo cnpas (v pasi noTpedH MOMe 323HAYATHCE TAKOK
iHImMi iHAeKe, 10 3AcCTOCOBYETHCH B YHiBepeHTET) Ta nopsakosdil womep, nanpuxnan: 02-
15/258, ne 02-15 - infiexce cnpasy 3a HOMEHKIATYporo, 258 - nopaakosmnii Homep.

3 Meroi0 po3pisHEHHS TPYN JOKYMEHTIB [0 peecTpalifiHoro iHAekcy MOKe JI0aBaTHCH
BiIMITKA, AKA CKIAJAETHCH 3 jiTep, Hampuknax: 120/02-15 NCK, ne ACK zactocoByeThes s
MO3HAYEHHA JOKyMenTin 3 rpuom "Jlng cnyabosoro kopuerysanna".

Ao J0KYMEHT MIATOTOBIEHO JABOMA 4H DUIBINE VCTAHOBAMH, peccTpallliinuil iHAeKe BKIKYAE
IHIEKCH KOWHOI 3 OHX YCTAHOB, fKi NIPOCTABIAIOTECH 4epe: Npaso0iuHy NOXHIY PHCKY B
MOCTiZOBHOCTI, B AKiH JOKVMEHT nigmucano iioro asTopamMu, HampHiinan: 41/68 - nng coinexux
pO3NOpAIYHX JoKyMeHTIB abo 03-14/450/02-11/208 - mna crineHux TACTIB,

Micie pO3TAIIVBAHHA PECCTPAHHOrO iHACKCY HA JOKYMEHTI 3aleKuTh Bif BHay OnaHka Ta
BHJIY JOKYMCHTA,

V  pasi 3acTOCYBAHHA  ABTOMATH30BAHOT CHCTEMH  peecTpamil  AOKYMEHTIB  Moke
EHKOPHCTOBYBATHCE  INTPHX-KOI. JlId BHXITHEX  JOKYMEHTIB  INTPHX-KOJ  BEIIOYAE
peceTpanifinmii ingexe 1 JaTy JOKYMEHT2 T4 POSTAINOBYETHCS Y Mekax, 3asHagenux v JICTY
4163-2003 ans pekpizatip GnaHKy, a caMe: 3 KYTOBHM pO3ITANIVBAHHAM pexsisutie - 73
MITIMETPH BiJ HOYATKY NEPIIOrO PEKBIZUTY, 3 NO3A0BMKHIM - 77 MiniMeTpiB.

Hocuaannsn ua pecerpauiiinmii ingexe i naty

33. lna BHXITHHX JOKYMEHTIB NOCHIAHHA HA PeECTpamidHmil iHAeKC 1 Jary JoKyYMeHTa
BEIOYac B cebe peccTpauiiinmil inaexc i 4aTy Toro JOKyMeHTa, Ha AKHil ZacTecH Bianosias. ek
PEKBIZUT € 0DOB'I3KOBHM i POITAMOBYETHCH HM#4e abo Ha piBHI peccTpauifHONO iHZEKCY V
CNENiAnBHO BiABEICHOMY MICI Ha GraHky,

I'pud odmekeHHR J0CTYIY

34, I'pudp obmemenns goctymy no goxymenta ("Ina caywBGoeoro kopucrybamns'”,
"Taemuo", "Linkom Taemuo”, "Ocobmmrol Baxnmusocti") oOPMIRETHER 3riIHO 3 BLINOBIIHAME
HOPMATHBHHMY SKTAMH | PO3TAMOBYETRCA Y NPABiH YACTHHI BEPXHBOTO MO NOKYMEHTA BHIE
pexnisnty "Anpecar” abo "'pud sarnepixenna”.

Ajpecar

35, JlokyMeHTH aJpecyroThes YHiBEpeHTETY, HOro CTPYKTYpPHHM migposginaM abo
KOHKpeTHIH nocaaosiil ocodi. ¥ pasi anpecysanis JOKyMEHTa yCTaHoBi abo Horo cTpyKTypHEHM
niposfinaM 0e3 3asHaveHHA Mocanosoi ocolH IX HaliMeHYBaHHS HABOAATRCH Y HAIMBHOMY
BIIMIHKY, HaNpHKAAML;

HauloHaneHuil agporkocMiunuil yHiBepenTeT IM.M.E€ K yroBeskoro « XA

Aximo NoKYMEHT HANCHNAETECA Nocanopii ocobi, HaliMenyBaHHS YCTAHOBH Ta il CTPYKTYPHOTO
OiIPO3ainY HABOUATLCH ¥ HASHBHOMY BLAMIHKY, & nocasa i npissuine aapecara - Y JaBaibHOMY,
HAITPH KA

Hamionanenuii aespokocMignmit yuisepenter iM.M.€ Kykoncrkoro «XAl»



YyGoso-oprasizamifiamii sigmin

HavaneHuKy Biaina
rpiseme, iniianm (ininian imeni)

YV pa3di KONM JOKYMEHT AIpPCCYEThCA KEPIBHHKOBL YCTaHOBH afo fioro 3acTYNHHKOBI,
HaliMeHYBaHHA YCTAHOEH BXOINTH 10 CKAANY HAHMEHYBAHHA MOCAIH aIpecaTa, AKe HABOAHTECH
y JapambHOMY BIIMIHKY, HANPHEIAL

Pekropy HanionansHoro aepokoeMitsoro ynisepentera in. M€ Jykoscskora XAl
npisenie, ininiamm (iminian iMenrt}

Sxmo JOKYMEHT aipecyeThes KiNBKOM OMHOPLIHHM 33 XapakTepom HMAALHOCT] YCTAHOBAM,
4a3HANAETHCS YIaralbHeHe HaiiMCHYBAHHA ANPeCaTis, HANPHKIAL:

Pexropam (ARPEKTOPaM) BHIIHX HanyatbHUX 3akaanis |-V pisais aKpean Tanii

JlokyMeHT He TMOBHHEH MatH OilbIIe HOTHPBOX anpecaris. Cioo "komia" nepex
HaliMEHYBAHHSM JIPYTOro, TPETHOr0, YETBEPTOr0 ANPECATIR He CTABHTBCH. Y pasi HancHIaHHA
JokyMenTa Ginblie HiK HOTHPHOM APecaTaM CKIAAACTRCH CIHCOK HA POICHIKY i3 2a3HA4EHHAM
Ha KOMHOMY JOKYMEHTI TUTHKH OJHOTO aipecara.

Pexnisur "Anpecar” moxe srmoyary agpecy. Iopsnox i fopma samicy BifomocTeii npo aapecy
yeTanosH MOBHEAL Binnoeinars [TpasHnaM HAZAHHS NOCHYT NOUITOROIO 3B'43KY, 3ATBEPLKCHHM
nocTanosor KaGinery Minictpis Vipainn sin 5 Gepesus 2009 p. N 270 (Odiniitmmii icuuk
Vipainn, 2009 p., N 23, cr. 750). llosra anpeca 3a3HavacTeca y pazi HaJICHIAHHA JOKYMEHTA
pPa3OBHM KOPCCIOHIEHTAM, HANPHENAL:

MinieTepcTBO OCBITH | HAYKH ¥ KpalHit

[Tp.Ilepesmorn, 10
m. Knie, 01131

¥ pazi Hamcuaanns foxymenta (iznuniii ocodi cnouarky 3a3HAMACTLCR Y HAIHBHOMY BiZMIHKY
npizssie, iM'a Ta no Garskosi (inimian w inidiar iveni), HOTIM NOLITOR A/PECA, HATPHETAL

Nongapyk Onexcanap Ceprifiosnd

syn. Cypikosa, Oy 3a, k8. 1,
m. Knie, 03178

Y pasi HAICHNAHHA JOKYMEHTA OpraHaMm 3akoHoZap4oi | BHKOHABHMOL IR, MOCTIHEM
KOPECTIOHIEHTAM TX NOMITOBA a/ipeca Ha JOKYMEHTAX He 3a3HANACTHOS.

Ipud sarsepLReHHA A0KYMEHTA

36. JIOKYMEHT 3aTBEpIUKYETRCHE NOCATOBOI0 OCOD0K (HOCANOBHMH ocobamMu), Mo
OBHOBAKCHE AKOT (AKMX) HANSHKHTE BHUPILICHHS MHTaHL, HABSNICHHX ¥ TAKOMY JoKyMenTi, abo
POIMOPAIYHM JOKYMEHTOM YHIBEPCHTETY. HopMaTHEHO-NPABOBI AKTH (NONOWEHHN, IHCTPYKILI,
NPARMIZ, HOPALKH TOILO) 3aTBEPKYIOTECH POINOPAAYMM JOKYMEHTOM YHIBEPCHTETY, 110 BHaB
BimmosiiHHi aKT.



JarpepIKCHHS EBHAX BHIIB J0KYMEHTIB 30iliCHIOETBCA 3 POCTABACHHAM MPH(a 3aTREPIKCHHA
{mogaTok 3).

SIKImo JOKYMEHT 3aTBEp/UKVETECA KOHKPETHOK MNOCANOoBOI0 0cololo, IpH 3ATBEPIKEHAA
ckaamaeTsed i3 cnosa "SATBEPIDAYIO", naliMenysanns mocauu, mimmacy, inigianis (inimiamy
imeni) i mpisexia ocobn, AKa 3aTREPANAA JOKYMENT, AaTH 2aTeepmxenns. Hanpuknan:

SATBEPIDEYIO
MinicTp OCBITH | HAYKH
mijnme, ininiany (iginian imeni), npizerme

Jara
Y pasl KOJAH JOKYMEHT 3aTEEPIDKYETECH MOCTAHOBOIO, PILICHHAM, HAKA30M, POSMOPAIKEHHAM,
rpud zaTBepAMeHHA cKAanacThed i3 cnosa "JATBEPIDKEHO", Hasen BHIY A0KYMEHTA, SKHM
IATBEPUKYETHCH CTBOPeHUH JOKYMEHT, ¥ Ha3HBHOMY BifMiHKY i3 3a3Havwennam Horo gatw i
nomepa. Hanprgnan:

JATBEPDKEHO

Hakas Minicrepersa ocBiTH i HAyKH
15 mumma 2012 N 298

['pudy 3arBepiuKeHHA POIMIMIYETECA ¥ NIPABOMY BEPXHBOMY KYTKY NEPIION0 APKYIIA TOKYMEHTA.

YV pasi saTBepkCHHA JOKYMEHTa KinbKoMa mocamosumu ocofamu rpH(E 3aTBepImeHHSA
PO3TAIOBYIOTECA HA OJHOMY PiBHI.

Pezomonia

37. Pesomoiig - ue 3pobnenuil nocagoeolo 0cob00 HAMME HA ZOKYMEHTI, Axuil MiCTHTE
CTHCIHI 3MICT NPHHHATOrO HEr PillleHHA NOA0 BHKOHAHHA JOKYMEHTA.
Pesomionis CKNAJAETECH 3 TAKHX eNEMEHTIB: npissHme, inminiany (imimian imeni) BHKOHABIA
(BHKOHABIIIB) ¥ AABATEHOMY BIOMIHKY, 3MICT JOPYYCHHA, CTPOK BHKOHAHHA, ocobHCTHIT miamme
KepiBHHKA, IaTta.
Hanprxman:
[Mpizsmme, iHigiam
[Tpomy miAroTYBaTH BIANOBLIE
15.05.2013
[harmmes
Nara

Ko AOPYMEHHS HATAHO KIILKOM TNOCAT0BHM 0co0aM. FONOBHHM BHKOHABIIEM JOKYMCHTA €
3a3Hadena nepolo ocoba, AKill HaNAcTRCH NpaBO CKIMKATH IHINHX BHKOHABIUIB Ta
KOOpPIHHEYBATH ix pobory. [lepioio, sk npaBumo, 3a3Ha4acTheA ocoba, Aka saiiMae mumy abo
PiBHY 1TOCALY.

Ha moxymenTax i3 CTPOKAMH BHKOHAHHA, AKi HE NOTPe0YIOTE NOMATKORHX BKA3IBOK, ¥ pesomomii
1a3HAYAIOTHCH BHKOHABSND, MIIMHE aBTopa pesomolii, aaTa.

Pesomonia npocTasiseTked  OezllocepellHb0 Ha JOKYMEHTI HHM4e pexsisury "Aapecar”
NapaienbHo A0 OCHOBHOTO TekceTy. Akuio Micus g pesomrouil HegocTaTHeo, il MOMKHA



MPOCTARIATH HA BUIBHOMY BiJl TEKCTY MICHI ¥ BEPXHIH SacTHHI NEPIOND APKYLA JOKYMEHTA 3
THIEOBOrO GOKY, A€ HE HA MO TOKYMEHTA, TIPHIHAMSHOMY JUTA MNIHBAHHS.

V pasi KomM QOKYMEHT NiJUIATAE NOBEPHEHHIO, BHIHAYACTHCA JETanbHHHA MOPSAOK BHKOHAHHA
AoKyMeHTa a60 YTOUHIOTECA BHKOHABILL, PE30IIONIA MOKE O(OPMIATACA HA OKPEMHX apKyax
abo cnemiansHEX OJaHKAX i3 3a3HAYSHHAM PeccTpanifiHOTO HASKCY i JAaTH AOKYMEHTE, SKOro
EOHA CTOCYETECA.

3aro/10BOK 00 TEKCTY JOKYMEHTA

38. 3aromoBoK A0 TEKCTY MAOKYMEHTA NOBHHEH MICTHTH KOPOTKHH BHKNAL 3micTy
NOKYMEHTa 1 OYTH MaKCHManbGHO CTHCIMM. 3aronoBok (hopMyMIOETECA NpamiBHHEOM, AKHI
CTBOPIOE JOKYMEHT. 3aronopox, obear skoro nepestiiye 150 snakis (5 panxie), 103BondeTsCH
NpOJOEKYBATH [0 MEK] npasoro mond. Kpanka B KiHI 3aroioBKa He CTABHTLCA.
3aronosok Bianopigac Ha nurasas "opo mo?", "koro?", "soro?". Hanpuknan Hakas (mpo mo?)
Npo HANAHHA BIAMYCTKH; JIHCT (Mpo mo?) npo opraHizauilo Hapain, npotokon (doro?) sacianus
arectaiiiinol xomicil; nocanosa iHeTpyKLis (kKoro?) roNoBHOTO CHELianicTd.
be3 2aronoBKa J03BOAETECH CRIANATH KOPOTK loKyMeRTH Ha Onankax dopmary A3 (210 x 148
MIJIIMETPiB), 30KpEMa CYTIPOBIIHI IHCTH, TENETPaMH, TeedOHOrPaMH.

BigmiTka npo KOHTPOIL

39. BioMmiTEa Npo KOHTPOJIL O3HAYEE, IO JAOKYMEHT Y38TO HA KOHTPOIL [Uif
safie3nevdeHHs HOro BHKOHAHHA B YCTAHOBIEHHH CTPOK.
BinmiTka npo xKouTpoih podHThCd HUsxoM npocrasnerds mitepd "K' am ciosa "Konrpons”
{(Bin pyku ado 3 BHKOPHCTAHHAM [ITAMINA) HA JTIBOMY MO NepUIo] CTOPIHKH NOKYMEHTA Ha PiBHi
3aro/I0BKa 10 TEKCTY.
V pazi HeoGXiTHOCTI MOBEPHEHHA JOKYMEHTa YCTAHOBI - apTopoBl abo dizuunii ocobi piamiTka
Npo B35TTH H0r0 Ha KOHTPONE NPOCTABMIAETECH HA OKPEMOMY apEYIIl JJI8 Pe3o il

Texer noKyMenTa

40. Teker moxyMeHTa MICTHTE IH(QoOpManio, a8 QikcysanHa fkoi iioro 6via0 cTeOpeHO.
[nhopmaliia B TEKCTl JOKYMEHTA BHEIANAETHCHE CTHCNO, FPAMOTHO, 3p03ymino Ta ob'ekrnsHo.
JlokyMenT He NOBHHEH MICTHTH MOBTOPIE, 4 TAKOXK CHIB i 3BOPOTIE, AKi HE HECYTH IMICTOBOTD
uapauTaxennsd, Il wac CKIANAHHA JAOKYMEHTIE RKHBACTHCH MNOBMI CTMIL, ANS SKOTO
xapakrepuuil nmelitpansHuii ToH BEEMageHHA, noz0asnenuil ofpazmocri, emouifimocri Ta
IHIHBITYAIEHHX ABTOPCHKHX PHC,

Texer mokyMmeHTa MOBHHEH CTOCYBATHCA TOPO NMHTAHHA, AKe c(hOpMYJILOBAHE B 3arojiOBKY J0
TEKCTY.

Texker mokymeHTa odOPMAAETLCH ¥ BHITIANI CYUINEHOTO 3B'E3HOTO TeKeTy alo aHKeTH M
Tadnuui, ab0 LUIAXOM NOCIHAHHA WHX (hopM.

CyuinsHuil 38'9300H TEKCT JOKYMEHTa MICTHTE TPAMATHYHO | morigno yaromxeny indopmaniio
npo ynpaeriaidebki aii. Taka dopma BHEITAZEHHA TEKCTY JOKYMEHTA BHKOPHCTOBYCTLCH M 9ac
CKAAENHA [OA0MKCHE, NOPAAKIE, NPABKI, POMOPEIMHX JOKYMEHTIE | THCTIB.

CynineHMil 38'T3HMI TEKCT, AK NPaBHI0, CKIANAETHCH 3 ABOX 4acTHH, ¥ nepiii (serynwiii)
YACTHHI 333HAYAETHCH TiAcTaBa, oOrpyHTYBaHHA A00 MeTa CKNIaNeHHA AOKYMEHTa, Y Apyrii
(saKmounii) 4YacTHHI - BHCHOBKH, Mponosudii, pimedxsa, npoxas#d. B oxpemux BHnanxax



JOKYMEHT MOJKE Hic/s BCTYIIHOI YacTHHM MICTHTH MOTHBYBANBHY HacTHuy, B Kl
OGIPYHTOBYETECH TTO3HILIS YCTAHOBH.

Y TekcTi AOKYMEHTA, NIATOTOBACHONO BIANMOBIIHO OO JOKYMEHTIB inumx yeranos abo panine
BHIAHHX JOKYMEHTIE, 383HAMAIOTECS X PEKBIMTH ¥ Takill mocaifoBHOCTI: Haspa BHIY
JAOKYMEHTa, HaliMEHYBaHHA YCTAHOBH - ABTOPA NOKYMEHTd, fara, peecTpauiiumii Homep,
JArOIOBOK X0 TEKCTY.

TekcTh CEIATHEX | BEMHKHX 33 00CHIOM JOKYMEHTIB (TOJIOGKeHHS, MPABHAR, IHCTPYKIIT, OrnaiH,
IBITH TOMIO) NMOAMOTECA Ha POSAINH, MIIPO3AiIM, NyHKrH, mianyHern. [TyexTa y Texcri
HYMEpYIOThCS apabchKHME [H(paMu 3 Kpankow, a NionyHKTH - apabehkuMe wHppamu 3
IVKKOR,

B okpeMHX BHDAIKAX POMIIIH MOMKYTE TOQUIATHCH HE [JABH, & TAKOW HYMEpPYBaTHCH
PHMCEKHME LG parH.

41, dopma aHKETH BHKOPHCTOBYETRCA ¥ Pasi BHKNaIeHHA y Hdposomy abo croBecHOMY
pHrasal indopManii npo oaue of'exT 2a nepHEM obcaroM oamak. [locriftnow indopmaieo B
aHKeTl € Y3arankHeR] HafiMeHyBaHusA O3HAK, 34 AKHMH NPOBOIHTECE ONMHC 0D'EKTa, & IMIHHOW -
KDHEPETHI XapaKTEPHCTHEH.,

42. Tabanuna i‘l!ﬂp}dﬂ AOKYMCHTA BHKOPHCTOBYETLCR Y pazi BHKnajeHHs ¥ nndposoMy
a0 c0BECHOMY BHIAALI inopmanii mpo Kinbka oG'eKTIB 38 PAIOM O3HAK, Jaronoskn rpat
TaONHII NHIIYTHCA 3 BE/IMKO] NiTepH, MIAarofoBKK - 3 MANOl JiTCpH, SKINO BOHH CTAHOBIATH
OJIHE 1{ine i3 3ar0I0BKOM, | 3 BEIMKOT - AKIUD MiJ3aroNoBOK Mae caMocTiiine 3navenns, Kpanku B
KiHI 3aroNoBKiB i migsaronopkis rpad HE CTABNATECA. 3aroloBKM i mimarosomxn rpad ra
pAnKis TAOAMII MOBMHHI OYTH BHKNajeni iMEHHHKOM Y HA3IMBHOMY BiOMIHKY onwumd, Y
3AroNI0BKaX | MiAZaronoBkax paakis i rpad Tabnmili BAHBAIOTHCA JIMINE 3aranbHONPHAHATI
yMOBHI nosHaueHHA 1 cropodenna. ['padu TaGmuui, AKI poIMIIIYIOTECA HA KiNBKOX CTODiHKAX,
HymepyioTses. Ha apyrili Ta HacTynumx cropinkax TabnMi(l 323HAYAIOTECA HOMEPH rpaf, a
TAKOK ¥ BEPXHEOMY NPaBoMy KYTKY - cnosa "lIponoskenis fofarka”.

BiamiTkn npo nassnicrs 1012 TKis

43, JonaTki A0 AOKYMCHTIB, KpiM AOJATKIB A0 CYNPOBIOHHX AHCTIR, CKIAJAIOTHCS 3
METORO JIONOBHEHHSA, MOACHEHHS OKPEMHUX [HTaHE J0KYMEHTA abo NOKYMEHTA B ITOMY.
44, JlonaTsn 40 TOKYMEHTIB MOMKYTH Oy TH TAKHX BHIIR!

JIONATKH, IO 3aTBEPIKYIOTECA POSHOPAAYHME JOKYMEHTAMH (MOTOMEHH, IHCTPYKUIl, npaniia,
MOPAAKH TOWO);

IOJATKH, M0 JONOBHIOKTE Ta/a0o MOACHIOKTE IMICT OCHOBHOTO JOKYMCHTA]

JOJATKH, OI0 HAACHIAOTECH i3 CYTPOBIIHAM JTHCTOM.

44. Ha poparkax, MmO 3aTBEPIUKYIOTHCH POSNOPANMHMH JOKYMEHTAMH (MONOKEHHA,
IHCTpYKIT, DpaBkia, NOPAIKE TOLNO), NMPOCTABAACTRCA Ipud sarsepimenHs BiANOBIAHO 10
nyekTy 39 mweil Incrpykutl. Y BiANOBIIHAX NYHKTAX POINOPATNOT YACTHHH JOKYMEHTE pOOHTECH
pocuianad; "wo gogacteea” ato "(nogactses).”

Ha moparkax ;0 JOKYMEHTIE, II0 3aTBEPIEKYIOTLCA POINOPSMYHMH JOKYMEHTAMH, PODHTECH
Bi/IMITKA ¥V BEPXHBOMY IPABOMY KYTKY MEPUIOTO apKyLIa J0AaTKa, HANPHEIAN:

Jonarox 5

1o lacrpyrmii

(nyHKT B)

45. JopaTk® NOBLIKOBOrG abo AHANITHYMHOrO XapakTepy (rpadikm, cxemn, TabmHii.
CITHCKH TOLNO) [0 OCHOBHOIO JOKYMEHTA NOBHHHI MaTH BIIMITKY 3 NMOCHAZHHAM HA Uei
JOKYMCHT, HOro JaTy i HoMep, HanpHKnan:

Jlosarox
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no Hakasy Minicreperea ocBiTH i HaykH YKpaiHH

20.04.2009 N 295

V TekeTi OCHOBHOIO JAOKYMEHTA Po0HTECH BiiMiTKA NP0 HAXBHICTH Jojarkis: "mMo nofaeThea”,
"arifpo 3 gogarkom”, "(monarok 1)"; "eianosiano 0 aojarka 2" abo "(ame. nonatok 3)".

46. Jonarky oopMIAIOTRECA, Ak NPABHIO, HA CTAHIApTHHX apkymax namepy. Ha npyromy i
HACTYTIHMX apKyliax gofatka pobuTbes BimwiTka: "Tlpopomamenns poparka’, "[lponosser
Jopatxa 1",

YV pasi HAABHOCTI KiNBKOX AOAATKIB HA HHX 3a3HAYAIOTECA TOPANKOBI HOMEPH, HANpHKIAL:
Tonatok 1, Jlogarok 2 tomo. 3nak "N " nepen mudpoBiM NO3HAYCHHAM HE CTABHTHCH.

Vi DoAaTKH [0 AOKYMEHTIB Bi3VIOTRCH NPAliBHHKOM, SKHH CTBOPHE JOKYMEHT, T KEPIBHHEOM
CTPYKTYPHOTO MAposaiiy, B SKoMy jioro cTteopeno.

Jlonarks HOPMATHBHO-TIPABOBOTO  XapakTepy (IONMKeHHS, IHCTPYKUIl, TpaBuia, NOpAiKH
TOMIO), 110 3aTBEPUKYIOTECE POMOPALAUHME  JOKYMEHTaMH, NUANHCYIOTECH KEpiBHHKaMH
CTPYKTYPHHX NiIPO3AiAis YHIBEPCHTETY Ha THNBOBOMY OOLi OCTAHHBEOTO APKYINA AOJATKA.

47. Y pasi koA J0AATKH HAICHIAIOTBCA 13 CYNPOBIJHMM JHMCTOM, BiAMITEa npo
HASBHICTE A0AATKIB POSMIIIYCTHCE 1C/8 TEKCTY THCTA Tepe MifiHeoM.
Sxmo aoKyMEHT Mae J0JATEH, TOBHE HAHMCHYBAHHA AKHX HABOJHTECH B HOTO TeKcTi, BIAMiTKA
PO HARBHICTE GOAATKIR OPOPMIAETECA 38 TR0 GopMoIo:
Jlogarowx: Ha 7 apy. ¥ 2 npHmM,
Sxio AOKYMEHT Mac MOJETKH, MNOBHE HaiiMEeHYBAaHHA SKMX Y TEKCTI HE HABOMHTHCH, iX
HeoOXiHO NepeliunTy Mcid TEKCTY i3 3a3HAMEHHAM KiNBKOCT] apKyIliB ¥ KOKHOMY AOIATEY Ta
KiTbKOCT] TX NPEMIPHHKIB, HAIPHEIAL
HoaaTxm;
1. Jlosizka Npo BHKOHAHHSA IJAHY pO3BaHTAXYBATEHHX pobit 3a | keapran 2010 p. wa 5 apk. & |
MPHM.
2. I'pathix pemontanx poGit Ha [ keaptan 2010 p. #a 3 apk. & 1 npu.
SAKino 10 AOKYMEHTa J0JAcThed THINI TOKYMEHT, AKHH MEe JOJATKH, BUIMITKY NP0 HASBHICTH
noarka ohopMIRIOTE 3 TAKOIO HOPMOD:
Hopatok:
mnet Yrpaepxapxisy 20.09.2010 N 595/ 04-12 | noaarox 1o Heoro, Besoro va 20 apk. 5 1 npum.
V pasi KOIM JOKYMEHT MIiCTHTE Oinbine fJecaTd A0JATKIB, CKIANACTRCA ONAC 13 JA3HANCHHAM Y
NOKYMEHTI Takoi BLAMITKH:
JNonatok:
3rifIHO 3 OITHCOM Ha 3 apkK.
SAKimo A0NATOK HaJICHIACTECH HE 33 BCIMA 3a3HAMEHHMH B JOKYMEHT] anpecamu, BiaMiTea npo
HAABHICTD AOKYMEHTA o(opPMIISETECA 33 TAKOIO (POPMOID:
Honatok:
Ha 5 apK. ¥ 2 NIpHM. Ha TIEpLIy &/Ipecy.

Miamme

48. lNocanosi ocobn NiANHCYIOTE ADKYMENTH B MEHKAX CEOIX NOBHOBLKEHb, BHIHAYCHHX
¥ CTATYTI NP0 YHIBCPCHTET, MONOKEHHAX NPO CTPYKTYPHI NIAPO3IIUIH, NOCANOBUX IHCTPYRIIAX,
HaKasi (PosnopauKeHAL) PO po3nomin oGoB'AIKIE MiK PEKTOPOM T4 HOro 3acTYIHHKAMH TOMIO.
V 3aiHageHHX JOKYMCHTAX BHIHAYACTHCA TAKOK MOPANOK NMLMHCAHHA JOKYMEHTIB 1HIIHMH
ocofaMu y pasi BIACYTHOCTI PEKTOpa YHIBEPCHTETY Ta MOCANOBMX OCih, skl YNOBHOBLXKEHI IX
NiANHCYBATH.

JlokyMeHTH, 0 HAJACHNAIOTHCE [0 OPraHiB JepiKaBHOT BALH, NUMHCYIOTECHS PEKTOPOM
yHiBepeHTeTY ab0 33 AOro JOPYUCHHAM - 3ACTYIMHHKOM PEKTODA YHIBCPCHTCTY.
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JloxysenTH, W0 HANCHAAIOTHECS ILMPHEMCTBAM, YCTaHOBAM, OpraHizalisM, rpoMaisHaM,
MIMHCYIOTECE PeKTOpoM  VHiBepcHTeTy abo HOro 3acTYNHMKAMH 3TUHO 3 POINOJLIOM
NOBHOBAAEHD 400 KepiBHHKAMH CTPYKTYPHHX MiIPO3/iiis BiAnosiHo 10 iX NOEHOBIKEHE.

49, Tlignmec CKAANAETECA 3 HAiMEHYBAHHA NOcAIM OcoOM, #Ka NIJMHCYE NOKYMEHT
(MOBHOTO - AKINO AOKYMEHT Haapykosannd He Ha Onasky, CKOpOYEHOro - Ha JOKYMEHTI,
HAIpYKOBAHOMY Ha OnaHky), ocobmcroro mimmuey, imimianis (iminiany imeni) i npissmma,
HATIPHKJIAL

Pexrop yHIBEPCHTETY fijme ininiany (iginian imeni), npizeHine
abo
Pexrop TLIHC inimianm (iminian iMeni), npi3sHme

50. Y pasi HaucHIAHHA JOKYMEHTA OJHOYACHO KiIBKOM YCTAHOBAM OJHOTO abo BHINOIO
piBHA KepiBHHK Ninueye sei Horo NpHMIpHHKH.
¥ pasi HaJICHIAHEA TOKYMEHTA OJHOYACHO KiMTLKOM MUMOPSIKOBAHHM YCTAHOBAM IIIHCYETHCS
TIMLKH OpHTIHAT, AKHA 3aNMINACTECA ¥ CNpaBi YCTAHOBH - ABTOPA, & HA MICHA POICHILIOTHCS
saceijiueni cnyx0600 AinoBoacTea ioro Konii.

51, JToKyMEHTH HATHCYIOTHCH, AK NPABHI0, OHIEID NOCATOROI0 0COBO0, A ¥ pazi, KoK
33 3MICT AOKYMEHTE HECYTE BiMOBIAANBHICTE KinbKa ocil (akTh, QiHARCOBI JOKYMEHTH TOLID), -
aeomMa abo Binsme nocanorusMi ocobavi. TlpH HBOMY MiAMHCH MocanoBRX OCih posMimyOTLER

OJIHH [iJ] OIHHM BIATOBIAHO 10 Mianopsakosanocti ocid. Hanpuknan: .
Pexrop i IHeG iHIgiaT (THIiaT IMeH1), Tpi3BHIe
lNonosnnit Gyxramrep 1 ITHE iHiniany (ininian iMeni), npiseHme

Y pasi NiNHCAHHA COUTBHOTO JOKYMEHTE Kiaskoma ocoDaMi, fKi safiMaroTs oHAKOB] NOCAIH,
iX mignHcH po3MIMIYIOTECA HA OJHOMY piBHI | CKPIIMIOIOTECH NMEYATKAMH YHIBEPCHTETY |
HATPHITET:

Pexrop HanioHansHOro aepoKocMidHONG Pektop XapkiECEKOrO
yrigepentery i M.€. X ykorcrKoro HailioHansHOro YHIBEPCHTETY
«XNapkiscexknil apianiiinuil yHiBEpCHTETS im..B.H . Kapasina
nimec, ininiam (ininian iMeni), npizenme minec, iHimiams (IHimian IMeHi), npiaeHIe
BIIOHTOK repboBol NevarkH BinOnTOK repioBoi nedaTin

52. JIoKyMEHTH KolerianbHHX OpraHiB MULMTHCYIOTE ON0BA KONErianbHOrO OPrany i cexperap,
HATpHKNAN!

IMonoea komicii TAITHE iminianm (iminian iMeni), npizsuie



Cexperap komicii i IHe imimiany (inigian iMeni), npizerme

53. ¥V pasi sigcyTHOCTI nocanosol ocobu, HaliMeHYBaHHS MOCAMH, NPI3BUILE, HILIAIH
{inimian iMeni) fxol 3a3HAYCHO HA NPOSKTI JOKVMEHT4, foro nigmecye ocoba, mo BHKOHYVE i
obop's3xe, abo 1 sacTynHHK. ¥ Takomy pasi oDOB'M3KOBO 3a3HaYaloThes (paKTHHHA MOcana,
imimiams (imigian iMewni), npispuuie ocobM, fAKa NiMMHcANa JOKYMEHT (BHIPABICHHA BHOCHTH
PYROIMACHUM 00 MAIHHONMCHAM criocofoM, AKINO MOKYMEHT HEMOMIIHED Nepeapykyeats). He
JONYCKAEThCH M “ac MIINHCAHHA MOKYMEHTa CTABHTH NpHiiMeHHHK "3a" 4 npaBoOiMHY
MOXHTY PHCKY Hepel HaimMenyBauuam nocany. Jlonasanns 10 HalMeHyBaHHS NOCATH KePiBHHKA
cnie "Bukonywunit obos'saku” abo "B. 0." smificmioerscs y pasi saMilleHHs KepiBHMKA 3a
HAKATOM (POMOPSTHEHHIM ).

54. 3acpimyenHs eNeKTPOHHOTO JOKYMEHTA JMACHIOETLCH 33 J0NOMOr0I0 eleKTPOHHOND
H{pPOROTo MAMACY 3riAHO I3 3AKOHOJABCTBOM.

55. QaxcuminbHe BLUITBOPEHHS Ianucy nocagoBoi ocofu Ha  opramisamifino-
posnopsaiunx, inancosnx, OyXranTepchKaX JOKYMEHTaX 3a JONOMOIoK Mexadiydoro abo
IHIIOrO KOTHIOBAHHA HE AOIYCKAETECA.

Bisn ra rpud norousenns

56. Y pasi BHHHUKHEHHS NOTpeOH y NpPOBEAEHH] OUIHKH OOLUTBHOCTI CTBOPEHHA
NOKYMEHTA, ioro o0rpyHTOBAHOCTI T4 BULNOBITHOCT] 3AKOHOAABCTBY 30 HCHIOETLCA NOTOKEHHA
HPOEKTY AOKYMCHTA.

57. Ioromwenna MoRe 3OIHCHIOBATHCE AK B YHIBEpCHTETI mocanoBuMu ocobamu, ki
BIANOBLAHO [0 iX KOMOCTeHUIT BUPILYWTE [HTAHHA, UOPYWIEHI B NPOEKTI JTOKYMEHTA
(BHYTPIUHE NMOFOGKEHHA), TaK 1 38 HOro MEKAMM IHIIMMH 3AiHTEPECOBAHHMH YCTAaHOBAMH
(30BHIINHE NOTOKEHHN).

58. BayTplmHe noromxeHHs oQopMIAETECA IIIANOM NPOCTARNAHHA Bizn. Biza exinouae:
ocobucTiil mianwue, iwimiany (inimian iMeni) 1 npizeuie ocolwM, AKa Bi3yc IOKYMEHT, IaTy
BI3YBAHHA i3 3a3HaYeHHAM ¥ pasi norpedn HaliMenyBanHs nocam tiel ocolu,

59. Biza npocTaBNAETECA AK HA JIHUBOBOMY, TaK | HA 3BOPOTHOMY DOLI OCTAHHBOTO
apKyIIa MpoeKTY IOKYMEHTA, AKIO MicUd And Bi3yBAHHA HA JHULOBOMY OGOl OCTAHHBOTD
ApKYIIa DOKYMEHTa HeJocTaTHho. BimM NpocTaBasiorhes HA NPHMIPHHEAX JOKYMEHTIE, IO
IAMUINAIOTECA B YHIBEPCHTETI.

60, 3aypamenua | nponosuuil 40 NPOEKTY AOKYMEHTA BHETAMAIOTECA HA OKPEMOMY
ApKYILl, PO MO HA HPoeKTi poOHTECA BLAMOBIIHA BIAMITKA;

HauanpHHE IOPHIRYHOTO BILIITY
miamHe, iHINiany (iHinian iMeHi ), Npi3eHie
JayBasKeHHA 1 TPONOINIIT NOIAITHCA.
Hara
[Tpo pasericTs sayBakenns o00B'HIKOBO NOBIAOMISIOTE Oco0l, AK2 MANHCYE AOKYMEHT,
61. Iepenik nocanoeux ocid, AKi MOBHHHI 3aBi3YBATH JOKYMEHT, BHIHAYAE PAIiBHHK,

AKAH CTBOPIOE JIOKYMEHT, BHXOHYH 3 HOoro aMicTy.
62. lopsanok Bi3yBaHHA NEBHHX BUIIB JOKYMEHTIB YHIBEPCHTETY:
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- AHCTH YHIBEPCHTETY BI3YIOTHCH BHKOHABLUEM HA APYroMy NPHMIPHHKY JHCTAa OLIA pexBizHTy
«BuronaBeus»;
- JOTOBOPH, KOHTPAKTH, YIOIH Bi3YIOTHCH HA KOKHOMY ApKyINi IOpPHIHYHEM BiAIiNOM, Ha
IB0opoTHREOMY GOl apxymia BigminoM inancysamua | Gyxranrepcerore obIiky Ta KepiBHHKOM
CTPYKTYPHOID NiApo3aiy.
JOKyMeHT Ha BizyBanHd MOCaNOBHM OcoDaM YHIBEPCHTETY HAZAc TOM MiOpo3ain, AKME roTYBAB
POEKT OEOTO JOKYMEHTA.
Ipoexts Haxazis (POINOPRIMKEHL) 3 OCHOBHOU JIMALHOCTI, aIMiHICTPATHBHO-IOCNOIAPCHEAX
OHTAHL Ta JOJATKH 10 HEX Bi3YIOTBCH., KEPIBHHKOM CTPYKTYPHOTO HiApO3Hidy. B sxoMy iHoro
CTBOPEHO, NPOPEKTOpPaMH 3riHO 3 PO3NOALIOM NOBHOBAKEHL, MOCAJNOBHMH ocobaMu, SKi
EHIHAYEH] Yy MPOEeKTi AOKYMeHTa AK BHKCHABLI 3aBJaHb, D MICTATECA B HBOMY, HAMATBHHKOM
IOPHAHYHOTO BULTLTY, IHUTHMA TOCAN0BHMH 0CO0aMH, SKHX CTOCYETHCH HOKYMEHT.
IMTpoekT Hakasip (PoINOPAKEHE) 3 KAAPOBHX NHTaHE (0COBOBOTO CKAANMY) Bi3VIOTECA
HAUATEHHKOM BLLALTY KazuplB, SKHi CTBOPHE INOKYMEHT a TAKOX HavYalbHHKOM HOPHIHYHOTO
Bijptiny, sigginos dinancyeanng 1a Oyxranrepcskoro ofuliky, iHIIMMH NOCANOBHMH ocobami,
AKHX CTOCYETBCH HOKYMEHT.

63. 3a amicT NOKYMEHTa, SKHH Bi3yeTees Kinkkoma ocobamy, Takl ocobH BianosigamoTs
3riIHO 3 KOMIIETEHITIE,

64, Axmo 1w Yac Bi3YBAHHA I'ACYETRCA, IO Y MiTOTORICHHI 0 IiAMHCAHHS JOKYMEHT
HeoOXITHO BHECTH ICTOTHI 3MiHM, BiH NOTPebYE NOBTOPHOIO Bi3yBaHHA.

65. 30BHINIHE MONOIMEeHHA [IPOSKTIE NOKYMEHTIB oQiopMIIeTheH MIIAXOM [IPOCTABIESHHHA
HA HHX rpuda moromxeHHs, skui BKmouae B cebe cnopo "TOIOJUKEHO", naiimenysanus
MOCaan OcobH T4 YCTAHOBM, 3 HKOIO NOTOUKYETHCH NPOCKT AOKYMEHTa, OCoOHCTHH miammc,
ininiand (iHinian iMeni), npizeAme i Aary abdo HA3BY JOKYMEHTA, IO MIATREPIUKYE MOTOIKEHH,
fforo maty i womep (iHAeKc), HaANpPHETA;

NOroJpKEHO
Minicrp oceiti | BaykH
niansc, iniiamg , Tpi3sUie

Hara
[MOTrDKEHO

[IpoTokon 3aciganHa

LlerrpansHoi excrnieprHo-nepesipHoi
komicii Vikpaepaapxiny

Hara N

66. I'pup norojpkenns CTABHTRCS HHKYE ILUMHCY HA nHUBOBOMY Dol OCTAHHBOTG
APKYINA MPOEKTY JOKYMEHTA.

67. V pazi KonH 3MICT JOKYMEHTA CTOCYETHCA DiNbile Hi TPROX ¥CTAHOB, CKIANAETRCS
"Apryil noroukeHns”, Npo mo podHTECE BIAMITKA ¥ NOKYMEHT Ha Micii rpuda nmoropkeHns,
HANPHKAL:

APEYII DOTOKCHHA NOACTHCH,

APKYLI HOTOEKEHHS OQOPMISETRCH 38 TAKOIO QOPMOO!



APKYI NMOTOJIKEHH A

Hassa npoexTy J0KyMEHTA

HaiiMeHyBaHHA MOCATH I TG inimans (IHimian iMeni), npissrme
Hata
TTiamue nocanesoi ocolH crpinIeTEeA rep0oBoI0 IEYATKOKD.

68, SoBHINIHE NOTOMKEHHA ¥ pasi noTpedH, BHIHAYEHO] 3aK0HOJABCTEOM, 3ilicHIOETECA
B TAKIH MOCTiIOBHOCTI:

3 YCTAHOBAME OIHAKOBOTO PIBHA Ta IHIIHMMH YCTAHOBAMM;

3 TPOMAICEKHMH OpraHi3attisMi;

3 OpraHaMH, AKi 3AiHCHIOIOTE NepKaBHIi KOHTPOIIL B NCBHIH cdepi:
3 YCTAHOBAMH BHILIOTO PiBHA.

Binburok neqaTen

69. Ha nokyMeHTax, W0 3acBiTMYIOTE NpaBa TPOMALAH i IOPHAMYHEX oci0, Ha SKHX
hikcyeres (haxT BMTPATH KOIITIB | NpOBEdeHHs OHepauiil 3 mareplansHUMH IiHHOCTAMM,
MLAMHE focaioBol (BiamoBiTaaEHol) ocolK ckpiluoeTses reploBOI0 NEYATKO YHIBEPCHTETY.
[Mepenik iHmMX JOKYMEHTIE, NIANHCH HA AKHX HeoOXiNHO cKpinmosary repbOROK MEHATKOR,
BH3HAYACTECA VHIBEDCHTETOM Ha INijcTasi HOPMATHBHO-NIPABOBHX &KTIB Ta NPHMIpHOIO
Hepeniky J0KYMEHTIE, TIAMHCH Ha SKHX CKPILIOITLCS rephoBOD NeUaTKOmo (101aToK 6).

70. BipfmToxk neuarkd, Ha skii 3a3HadeHO HaiiMenypaHus yeisepeurery abo i
CTpYKTYpHOTO mifposginy (0es so0pawenns repfa), CTABMTLCA TAKOXK HAa KOMIAX JOKYMEHTIR,
MO0 HAACHIAIOTHCH B iHIN YCTAHOBH, TA HA POIMHOMEHHX NPHMIPHHKAX pPO3NOPAAYHX
JOKYMEHTIB ¥ pa3i pO3cHIaHH .

BigbuToK neuaTKM CTABHTHCH TAKHM YHHOM, W00 BiH OXOIUIOBAB OCTAHHI Kifbka JiTep
HaiiMeHYBaHHA TTOcaan o0colH, AKA MiANMCANa AOKYMEHT, &l¢ He NiANHC nocagosol ocobu, abo
Ha OKPEMO BHIITICHOMY 118 UBOro Micui 3 siaMiTkore "MIT".

71. Haxazom (po3nOpsS/UKEHHSAM) PEKTOPAa YHIBEPCHTETY BUSHAYAETHCH NOPLACK
BHKOPHCTAHHA, Micne sDepiranns repOoBoi medaTku i nocafosa ocoba, BionopizansHa za if
sGepiranis, a TAKoK nepenik ocid, nianHeH AKHX CKPIIOIOTLCA TeploBOI0 NEUATKO.

BigmiTka npo sacsinuennsa xoniii roxymentin

72. VHiBepcHTeT MOJKE 34CBIMYYBATH KONIT JIHILE THX MOKYMCHTIE, 11O CTBOPHIOTLCH B
HEOMY. & TAKOWK ¥ BHIIAIKaX, nepeabadeHnx B ab3aui ApyroMy usoro nyukry. Konis nokymenta
BHTOTORIMETECH | BHAACTECA TIMBKH 3 JO3BONY PEKTOpa YHiBepeutery, Horo sactynnukis abo
KepiBHHKA CTPYKTYPHOTO MiZpo3ainy.

V pazi miAroTOBKH JMOKYMEHTIR /AN HAMAHHA CYJOBHM OPraHaM. Mif Hac BHPIMIEHHN NHTAHE
MOA0 NPHAHATTA TPOMAISH Ha poDOTY, HABYAHHA, 3ACBIAYEHHS X TPYIOBHX, JKHTNOBHX Ta
IHIIMX NPaE ¥ B3AEMOBIJIHOCHHAX 3 YHIBEPCHTETOM, 8 TAKO® Nid Hac dopMysanng ocobosux
COpAB NPALIBHHKIE YHIBEPCHTET MOMKE BHIOTORIATH KONl JOKYMEHTIB, BHIAHHX IHINMMM
YCTAHOBAMH (KOMIT AHIITOMIB, CBIAOLTE IIPO OJICPKAHHS OCBITH TOIO).

BigmiTia "Konis" npocrasiseTscd Ha THOBOBOMY G011 ¥ BEPXHBOMY NpaBoMy KYTKY HEPIIONO
apKyIna J0KyMEeHTA.
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73. Hanme npo 3acBimdueHHs JMOKYMEHTa CKIajaeTses i3 cnie "3rigHo 3 opurinamom”,
HaiiMeHyBaHHA NMocaal, oco0HCTOro mianHey ocodn, AKa 3acBiaye Komiw, 1T iniuianie (iHiniamy
iMeHi) Ta NpisBRIIE, JaTH 3acBiIMEHHA KoMl | MPOCTABIACTHECH HIKYE PEKBIIHTY AOKYMEHTA
"[ligmae", RanprKIaL:

3rigHo 3 OpPHTIHATIOM

3aB.KaHUETAPIED ITLATHC iHimiams (iHinian iMenl), npizeuie

Hara

Hamsc mpo 3acBidcHHA KOMil CKPIMUHOETHECA NEYaTKoK i3 3a3HavYcHHAM Ha Hilf HaliMeHyBaHHS
yHiBepcHTeTY (Oe3 zobpawenHs repba) afo mewaTKoo CTPYKTYPHOTO Niaposainy (Biamimy
KaHUeIApil, BIAKITY Kaapis, Ta Gyxrantepcskoro obIiKy TONO) YHIBEPCHTETY.

74. Ha xomifgx BHXIIHHX JOKYMEHTIB, 10 3QIHIIAKTECA ¥ CAPABAX VHIBEPCHTETY
(pigmyckax), Texcr OSaHKIB He BIOTBOPIOETHLCH, @ 3a3HAYACTLCH JHINE JaTa MiAMHCAHHS
IOKYMEHTa Ta Horo peecTpauiiinuii ingexc, nocama ocobu, AKa 3acBiI4HIA Konio, i ocobucTwil
IMiMHG, JATA 3JacBiIHeHHs Ta BIIOHTOK NeYMaTkH BUUAY JiN0BOACTEA, HATPHKIAL

HaTta, iHnekc

PexTop IHimiany (IHimian iMeHi),
Mpi3BHIIE

Jrigmo 3 opurinanoM

3ap. KanUEnApIEO NATHS inimiam (inigian iMeni), npissdine

BiIOHTOK MEYaTKH BiIiny
KaHepil

Hara

Ha komisx BHXiTHWX JOKYMEHTIB, M0 3aMMIDAIOTECS ¥ COpaBax YHiBepcHTeTY (Biamyckax),
NIOBHHAL BYTH Bi3H MocafoBHX ocif, 3 AKHMH BOHH MOTO/KEH], TA Bi3H BHKOHABIIIE,

Konia mokyMeHTa NOBHHHA BiINOBIZATH OpHriHATY.

Biamiren npo ersoperns, BHKOHAHAA JOKYMEHTA, HAABHICTL iloro B eaexkTponniii opmi
TA HAAXOKEHHA 10 yHiBepeHTETY

75, Ilpissumie npaniBHMka, SKMH CTBOPMB JOKYMeHT, 1 uomep iforo cayxGogoro
TenepoHy 3a3HAYAIOTECH HA JTHILOBOMY DOl B HUMKHBOMY JIBOMY KYTKY OCTAHHBOTO SpKyLIa
JOKYMCHTA, HANPHKIAIL:

[NeTpenko 256 23 29

abo
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INerpenko Onena Ipanisna 256 23 29

YV pasi norpefH 3a3HaualoTeCs IMHGP APYKAPKH (CKIATAacThCR 3 MEPHIHX miTep iMeHi Ta
Hpi3BHINE), KUTBKICTE BULIPYKOBAHHX OPHMIPHHKIB, JaTa JIpYKYBAHHA, HATIPHKIIAN:

Ieanenro 452 85 08
OH 3 16.03.2011

76. [Ticna 3apepmieHHA pobOTH 3 HOKYMEHTOM TIPOCTABNAETLCA BiAMITKAa mpo fioro BHKOHAHHA.
BimmiTka mpo BHKOHAHHS JOKYMEHTA CBIIMHTE Ip0 Te, 1o podoTy Hal AOKYMEHTOM 3aBepleHo
i Horo MoKHA JONYYMHTH 0o chopasd. Bimmitea sose mictuts cnosa "o copaen", HoMep
COpaBH, MOCHIaHHA Ha Jarty i peecrpamifimmfi imfgexc AoxymenTa, sxwil sacsiguye iforo
BHKOHAHHA, HallMCHYBAHHA MOCANH, miamke i gary. fAxnio noxyMeHT He motpebye muceMoBOT
BINOBIAl, 3A3HAYAIOTECH KOPOTKl BigoMooTl Opo BHeoHanuA. Ilinmmc 1 gary  BIOMITEH
POCTARINE NPAIBHUK, AkHi CTBOPHB JOKyMeHT, ab0 KepiBHMK CTPYKTYPHOIO ILApO3diny.
3aznaueHuil PEKBI3HT MPOCTABINCTHCA BLI PYKH ¥ JHBOMY KYTKY HHMKHBOTO NOSH HA JHILOBOMY
G0 MeplIoro apkyma, HampuKIamn:

Jo cnpasu N 03-10 JHo cnipasa N 05-19

Jucr-signosigs sig 20.05.2011 [TuTansa BHPIHNEHD TO3HTHBHO

N 03-10/01/802 it vae renehoHnol posMosH
04.03.2011

nocaId, MImHe, iHiam HOCANA, MiNHe, THILTATH

(inimian iMeni), npissrme (iminian iMeri), npissrie

21.05.2011 05.03.2011

77. Bigmirka npo HasBHICTE KOMIT JOKYMEHTA B eleKTpoHHiH dopMi MicTHTE noeHe iM's dakiny i
iioro micue sbepiramms, Koa oneparopa Tta inmi mowykosi gani. BiaMitea crasmthes na
THOBOBOMY GOIi ¥ UEHTPi HHAHBOTO NOAS NEpUIOrD APKYINA JOKYMEHTA, HApHEIAN:
ci/viddil/proekt/201 instr_1.doe

78. BinMiTEa Npo HAIXODKEHHA NOKYMEHT /10 YHIBEPCHTETY NPOCTARIACTLCA Bill PYKH
afo 33 JOHOMOrOK LITAMITA HA JHILOBOMY HOIL ¥ NPABOMY KYTKY HHMHROIO [0IH NEPUIOro
apKyma opurimany aoxymenta.  Enementamp 333MayeHoro  peksisMTyY €  CKOpOueHe
HaiiMeHYBAHHA YHIBEPCHTETY - OJEpiyBada JOKYMEHTd, peecTpauliiHmii ingexc, aata (v pas3i
noTpedH - rofHHA | XBHIHHA) HAJIXOMKEHHS JOKYMENTA. ¥ pasi 3acToCcyYBAHHA aBTOMATHIOBAHOT
CHCTEMH peecTpatii 3azHagena indopmMaltia HAHOCHTHCH 3a JOTIOMOTO ITPHX-KOIY.
Mo KopecHoRIeHILiA HE POSKPHBAETECA BIINOBINHO A0 DvHKTY 145 uiel [nerpyruil, sigmiTka
PO HAIXO/DKEHHA JOKYMEHTA MPOCTABNIETLCH HA KOHBEPTaX (YIaKyBaHHEX).
Y pasi HaaxoameHHA 30polnypoBaHHX JOKYMEHTIE pazoM I3 CYNpPOBIAHHM JIHCTOM BiOMITKa
CTABHTHCH Ha CYNPOBILAHOMY NHCTI.
Y pasi KOAH YETAHOBA - ABTOD JOKYMEHTA MOJAC BIILIL KaHUenapil JOKYMEHT pasoM 3 fioro
KOMIE, HA KOOl TOKYMEHTA, [0 MOBEPTAcTHCA YCTaHOBI - aBTOPOB], PeECTPALliHHE WTamn He
MPOCTARIACTLCH.

3anne npo JepiKaBHy peecTpanin
79. 3anvec npo INepxaBHY peecTpalils poOHTECH HE HOPMATHREHO-NPABOEHX AKTHX

VCTAHOB, BKMOMCHHX A0 EJHHOrO JAepKaBHOIO PEECTPY HOPMATHBHO-TIPABOBHX AKTIB ¥
BUAMOBLIHHX OPraHax IOCTHINT B YCTAHORICHOMY 33KOHOMABCTEOM MOPRJIKY.
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Ha nepimiii cropinmi HOpMATHEHO-IPABOBOIO AKTA [UTH POCTABACHHA BUIMITKH NPO NEPAKABHY
peccTpanito nosraHe 6yTH BinsHe Micue (60 x 100 miniMeTpis) ¥ BepXHBOMY [PABOMY KYTKY
micad HOMepa aKTa Yo micng rpuda sareeprKeHHA.

CRIANCHAN Te9KUX BHLIB JoKyMenTin
Haxasn (posnopsaxaenss)

80. Haxasun (po3nopsUKeHHA) BHAMOTECH AK PILICHHA OPraHi3auiiiHO-poNopaaHoro 4Yu
HOPMATHEHO-TIPABOBOTO XapakTepy. 3a 3MiCTOM yNpaBmiHCEKOT Al HAKas BUIAOTHCH 3
OCHOBHHX MHTaHL AIAALHOCT] YHIBEPCHTETY, AIMIHICTPATHBHO-IOCHOJAPCHKHX abo KaJpoBHX
NHTAHb.

81. Ipoextn Hakasis (pO3NOPHUKEHE) 3 OCHOBHOI AIANBHOCTI, HABYANBHO-BHXOBHOL

pofoTH, AAMIHICTPATHEHO-TOCTIONAPCRKHX NHTAHEL FOTYIOTECH | NOJAIOTHCH CTPYKTYPHHME
MiAPO3ILAAMHE 34 JOPYYCHHAM PEKTOPA YHIBEPCHTETY HH 38 BIACHOI iHIUiarHBOI0.
[TpoexTs Hakazis (poINOPAIKEHB) 3 KAIPOBHX MHTaHb (0co00BOrO CKAamy) (Mpo NPHHHATTA Ha
poGoTy, 3BiNLUEHHs, HAJAAHHS BIIMYCTKH, BLIPAUKEHHS TOWIO) roTye BiANin kanpis Ha migcTasi
JOMOBIIHMY 3ANHCOK KEepiBHHKIE CTPYKTYPHMX TNiApo3Iinie, 3adB NPaliBHMKIR, TPYIOBMX
JOTOBOPIB Ta IHITHX JOKYMEHTIB.

82. lpoexkTn Hakasip (POINOPAKEHE) 3 OCHOBHOI MIANBHOCTI, AAMiHICTPATHBHO-
rocrogapceERHX NHTAHE TA JOAATKH J0 HHX Bi3yIOTECH KEPIBHMKOM CTPYKTYPHOIO HiApO3ILy, B
FKOMY HOr0 CTBOPEHO, NPOPEKTOPAMH 3riHC 3 POZNOAINOM NOBHOBAMEHB, OCAJIOBHME
ocoDaM#, AKI BH3HAYCHI V IIPOEKTi JOKYMEHTa AK BHKOHABIL 3aBJaHb, M0 MICTATECH B HROMY,
HAMANBHHKOM HOPHIHYHOTO Biaginy, iHIIEMH [OCANOBHMH OcoDaMH, AKHX CTOCYETRCH
JOKYMEHT.

83. Ilpoextn wHaxazis (pOINOPAMMEHE) 3 KaJpoBHX nHTaHb (ocoDoBOTO CEIALY)
BI3YIOTHCH HAYATBHHKOM BiINiNy Kanpis, SKHil CTBOPHE JOKYMCHT, 4 TaKO® HAYANBHHKOM
IOPUAMYHOrO  Biamimy, Bimgitom dinascysaHHs Ta OGyXraarepceKoro oGNiKY, ToSOBONO
neperHHAC] npodemiikorol opraHizanil yHiBepcHTETY, IHUIMMH NOCAfORHMM OCODAMH, SKHX
CTOCYETRCA JOKYMEHT.

84, IOpumrunmy BignizoM ofop'AIKOBO Bi3YIOTHLCH 3@ HasBHOCTI ycix HeoOXigHHX BI3
NpOEKTH HAKA3BE HOPMATHEHO-NPABOBOIO XapakTepy, a TAKOK HAKAIM 3 KAJAPOBHX NHTAHE
(ocobosoro ckaamy) Ta 3 iHIIHX MHTAHE, BHIHAYCHAX IHCTPYKLIED YHIBEPCHTETY.

[IpoexTs Hakasis (pO3NOPAIGKEHE), IO HAJAIOTRCA JUIA NIANHCAHHA PEKTOPY YHIBEPCHTETY,
Bi3yI0TLCA MO0 3aCTYIHHKOM BIANOBIIHO 10 PO3NOAIAY dYHKNIOHATEHEX 0G0B'AIKIR.

Y pasi  #eoOXiAHOCTI DpPOBENEHHA OMIMKHM 3MICTY T4 JOUIABHOCTI BHIAHHA Hakasy
(poNOpPAKEHHA) 3MIICHIOETBCH  30BHIINHE NOTOMEHHA INPOEKTY AOKYMEHTa 3  iHiHMH
3R HTEPECOBAHHME YCTAHOBAMH.

Sgupo B npoieci NoroMKeHHs J0 NPOSKTY HAKa3y (PO3NOpsKeHHA) BHOCATECA ICTOTHI 3MiHH,
BiH MIUIEArae NOBTOPHOMY NOTOIKEHHED.

86. Hakasu (poanopsuKeHHs) NiANMCYIOTECH PEKTOPOM YHIBEPCHTETY, a ¥ pasi Horo
BIICYTHOCTI - MOCANOBOIO 0c0DO, HKa BHKOHYE HOro 0DOB'A3KH.

[Tiens nignucanns Hagasy (PONOPATKEHHA) IMIHH 10 HHOIO BHOCATECH JIHINE ISXOM BHIAHHA
HOBOTO HAKa3y (PO3MOPAIKEHHS) NP0 BHECCHHS IMiH.

87. Haxaz (posnopamxenna) ohopMiascThes na Gaanky vakasy (posnopsxenns). Iuicr
HAKA3Y (PO3NOPHIUKCHHA) KOPOTKO BHKIANACTBCE B 3AroloBKY, AKWil NOYMHAcTLCA 3
npuiiMennaka "[lpo" 1 cknagaeTees 33 jonoMoror  BijiecnieHoro iMenHHxa (“"Ilpo
sarpepaxenns...", "[lpo seeaenna...”; "llpo creopenna...",) abo imennuxa ("llpo nigcymrn...",
"Hpo 3axonn...”).
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88, Terer Hakazy (po3MOpsIKeHHA) 3 MHTAHE OCHOBHOI MIANBHOCTI YHIBEPCHTETY Ta 3
AIMIHICTPATHBHO-TOCTIOAAPCHKMX [HTaHh CKIMAETBCA 3 JIBOX HACTHH - KOHCTATYIOMOL
(npeamOynn) i pO3HOPALHOL.

V koHCTATYIOMIH WACTHHI 383HAMAIOTLCA MicTaBa, OOTPYHTVBAHHSA a0 MeTa BHIAHHS HaKazy.
3azHadeHa YACTHHA MOXKe NounHarHcs 13 cnie "Ha suxonamma”. "3 merow” tomo. Sxmo
AOKYMENT BHIACTRCH HA LICTABI IHIIOIO PONOPHIYOre JA0KYMEHTA, Y KOHCTATYIOHUIH YacTHHI
3a3HAYAOTECA HA3BA BHY UBOTO JOKYMEHTA, Horo aprop, jaara, HoMep Ta saronosok. Kpanka B
KiHIll KOHCTATYIOUO! YACTHHH HE CTABHTLCA,

Poamopaada wacTHHA Hakasy nouMHaeThes i3 cnosa "HAKA3IYH)', posmopsmmenHs Mome
nounHaTHes i3 cnosa "30B0OB'A3VIO", ske npyKyeTbheH 3 HOBOrO PAAKA BETHKHMH JTiTepaMH
0es BiACTYY BLA MBOTO NOJA i NATIOK, MC/AM YOro CTaBHTLE ABOKPANKA.

Posznmopaada wacTHHA TORIMAETECA HA MYHKTH 1 III.I[H}’HIITH AKI HYMEPYIOTECH apalCEKHMH
mHfpaMy. Y KOKHOMY DYHKTI MOBHHHI OYVTH 3a3Ha4%eH] BHKOHABLI (CTPYKTYPHI m,upm;um{ abo
KoHKpeTHI nocanoni (enywOogi) ocobW), Koukperwi 3apganusa (A0pyYeHHS) 1 CTPOKH 1X
BUKOHAHHA. BukoHaRIl MOXKYTE OYTH HAIBAHI TAKO¥ VIATANEHEHO, HANPHKNA: "HAUATLHHKAM
CTPYKTYPHHX Iigpo3aiiis".

an UEOMY, HE NPABHIO, HC 3ACTOCOBYETECHA HAMTHCAHHA HbHﬂHKpﬂ"I‘HHX JOPYUCHE, AKI MiCTATE
cnoea: "nprckopHTh", "monimunTH", "aKTHRIIYBATH", "EBE;JH}Fra yBary" Touo.

89. JSkmo HakasoM (pO3NOPAKEHHAM) BUIMIHACTECH TONEPEAHIH  po3MOps/IHi
TIOKYMEHT, ¥ PO3MOPAMYiH HaCTHHI 3a3HAYMACTLCH MYHKT, AKWH MOBHHEH NMOYMHHATHCA i3 ciis:
"BH3HATH TAKHM, 10 BTPATHE YHHHICTS,...".
3MiHH, WO BHOCATRCA [0 Hakasy (posmops/UkeHHdA) ODOPMISIOTECH OKPEMHM HAKA1OM
(poznopammeHHIM ), AKHIE NOBHHEH MATH Tawuil zaromoeor: "TIpo BHECEHHS 3MIH JI0 HAKARY
(posmopamaenna)..." i3 3a3HavMeHHAM JaTH, HOMEPA, HABH BHIY POZMNOPATNOro JOKYMEHTA, 10
AKOT0 BHOCHATHECA 3MiHH, Posnopagya yacTHHa Hakasy (PO3NOPHIDKEHHS) MOMHHACTECH 3 TAKOTO

OYHETY:
"1, Baectn 3Ming 10 Hakasy (posnopspkenns)".

Jan oxpeMHEMH NUANYHETaMH QOpPMYIIOTECA 3MIHE 0 POSMOPSIUOro JOKYMEHT, HaAnpHKmAL:
"1) nyHKT 2 BHKIACTH B TaKii pemaxuii: ... ";

"2) OYHKT 3 BHEMIOYHTH";

"3) abzan apyrui NVHKTY 4 JONOBHHTH CIOBaMH ...".

Axmo 3MIHH 10 POINOPHANOrD JOKYMeHTa 0pOPMIAIOTLCE HA OKPEMOMY ApEYLI (apKywax), B
NEPUIOMY [EYHKTI PO3NOPATHOT YACTHHH HAKA3Y (PO3NOPAIKEHNA ) 3a3HAYACTLCA:

"1) Buecty aMiHH 10 ... (Z00aI0TRCH)".

90. Ocranniif NYHKT po3nopaadol HacTHHH Y pasi noTpefH Mome MICTHTH pilleHHA Mpo
MOKMAMEHAS HA CTPYRTYpHuiA minposnin afo nocanoBy ocoly (yHKIiH 3 KomTpomo 3a
BHKOHAHHAM HAKA3Y (PO3INOPAIKEHHA).

91. Jlo makaszis (po3snopamkens) He MOJKe BKmogaTHes nyHKT "Hakas (poznops/pkenns)
JoBecTH o Bigoma...". CTpYKTYpHI miapozaim, nocanosi (cnymbosi) ocobu, mo Bizoma SKmHX
JNOBOXHTLECA Haka3 (PONOPAIAKEHHA), 3a3HAMAIOTECA Y TOKAKUAKY (CIHCKY) POICHIKH, AKHil
YKJIaa4 TOTYE pa3oM 3 NPOeKTOM PO3NOPAIYOro JOKYMEHTA | mepefae Jo BiUIY Kanuexspit
Hic/d MiANHCAHHA TAKOTO JOKYMEHTE.
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92. Hakasn (po3nopsukeHns) 3 KaapoBHX NHTaHE (0co00BOro ckaany) ofopMISIOTECE ¥
BUIIS IHAHBIIYaIBHEX | 3peneHnx. B ingusigyansuux nakazax (posnopamxeHHax) MicTuTscs
indiopMantia npo oaHoro npauisauka (cniBpoOiTHHKA). ¥ 3BEACHHX - NP0 KiMbKOX, HEIAISKHO
Bil TOrO, AKI YNpaBIiHCEKI pillleHHA WONO HHX NPHIMAIOTRCS (UPHHAHATTY Ha poboTy,
NPHIHAYEHHA HA (10CANy, NepepeIcHHA Ha IHIIY nocany (pobory), 3BINbHEHHS TOLIO).

93. 3MicT iHTHBIAYANEHOrO Hakasy (POSNOpPAMKEHHA) 3 KaJAPOBHX nHTaus (0coBoBoro
CKJIAY) CTHCIO BHKAAJACTLCA B 3ar0NOBKY, SKHii mounmnactecs 3 npuiimensmka "Tlpo" i
CINAAETHCA 38 JONOMOrow Bijuticcaisnoro imennnxa, Hanpmknany: "llpo npuisauenss... ",
"Mpo  npuiinarra.. ". Y 3BencHEX Hakalax (POSNOPAUKEHHAX) MOME 3aCTOCOBYBATHCEH
ysaralbHeHHi saronosok, Hanpuxnan: "lpo xagposi nuransas", "Tlpo ocobonuii cxnan”.

94. ¥V Tekeri Makasis (posNOpAIKEHB) 3 Kagpopux mHTaHb (ocofoBoTo ckAany), AK
IPABHIIO, KOHCTATYIOMA YACTHHA HE 3a3HAY4cTHCH, KpiM BHIAAKIB NpH3HAYCHHA Ha mocamy abo
3BUIBHCHHA 3 TOCagH KepiBHHX NpaniBHMKIB OpraHoM BHmEro piess ado sa  iHWoD
MpoHenypor. Y TakoMy pasi B KOHCTATYIOHIH MACTHHI HABOJMTLCS MOCHIAHHS HA BiANOBLTHMI
MpaBoOBHH aKT OPrany BHIIOro pikHA ¥ Takiil NoCHLI0BHOCTI: BHJ aKkTa, foro asTop, aarta, HoOMep,
NOBHEe HalMeRYBARHE,

95, Posnopsada 4acTiia Hakaty (PO3NOPAIKEHHA) IOYHHACTRCA, SK NPABHIO, 3 Jiecnosa
y dopMi indinitasy: "TMIPHHHATH", "TIPU3HAYMTH" "TIEPEBECTH, "3BUILHUTH",
"BIIPAIATH", "HAIATH", "OI'OJIOCHTH" Tome. [Jani 3a3ua4ai0The BETHKHMH JHiTepasn
Mpi3BHILE NPaNiBHAKA, HA AKOTO MOMMPIOCTECA Aif HAKASY (pO3NOpsuKenHs), | MaTHMH - iM's,
no GaTbKOBI NpaliBHMKA T4 TEKCT Hakasy. Y 3Be[CHMX Haxasax (pO3NOPAIAEHHAX) Npi3snina
0Ci0 ¥ MekKax NyHKTIB PO3MIYIOTECA 32 andasiTom.

96. ¥ makasi (posnopamkenni) npo npuswadenns abo 3BiIBHeHHS npauiBnHKa
JAHAYACTECH MOBHA IaTa (YMCNO, Micaub, pik) (aKTHYHOTO BHXOIY NpauiBHHKa Ha podoTy
(MPHIHHCHEA TPYAOBHX BIAHOCHH), PO3MIPH 00 NOCAI0BOTO OKNANY BIANOBIAHO 10 IWTATHOTO
posiucy, HagdaBoK Ta J0TLIAT.

97.Y speacnux naxasax (po3NOpAIMEHHAX) 3 KAAPOBHX nHTans (ocofoBoro cknany) ao
PO3NOPAAN0T YACTHHH BRIFOYAETHCH impopManis, mo poaMimyerses y Taxiii nocaigosrocti:
OpHIHATTA Ha poboty (cnymOy), nepesencHHs, IBibIeHuA, [IpH OBOMY [0 OAHOMO 3BEACHOTO
HAKAZY He MOMKE BKIIOYATHCA in(OpMallls, SKa 3TiHO i3 3AKOHOJABCTBOM Mae PisHi cTpokw
sbepiranns.

98. V¥V KomHOMY UYHKTI Hakaly (po3nops/UKeHHA) 3 KaOpoBHX NHTAHE 3a3HAYACTHCSN
nifeTasa mwogo HOro BHAAHHA (3aiBa NpaUiBHHKA, KOHTPaKT, [JOMOBIINA Jalicka, pimennsy
arectaniinol Komicii Tomo).

99. Ilin 9ac o3HANOMICHHA 3 HAKAIOM (POIMOPAKEHHAM ) ITATAHHME ¥ HEOMY 0CODAMN
Ha OEPLIOMY NPUMIPHHKY HAKaly 4H Ha cHeliansHoMy ONaHKy NpOCTARIHIOTLES i MigmicH is
3a3HAYEHHAM JaTH O3HAHOMIEHHA,

100. Cninenuil Hakas (po3NOPAIKEHHA) YCTAHOB 0JHOTO PiBHA 0QOPMISETHCSH HA YHCTHY
apkywax nanepy Qopsary A4 (210 x 297 mimimerpie). Jepxasanii Uepb Yrpainn mig wac
OhOpPMICHHS TAKHX Hakasip He BUITBOploeTheA. HaiimenmyBamus yeraHom posminyioThes Ha
OJHOMY PpiBHI, @ HaiBa BUAY JOKYMEHTa - mnocepeaumi. Jlara chinsHoro makasy
(posnmopaTaennd) nosunHa OyTH €AMHOK0, BIANOBIZATH JaTi OCTAHHLOTO NigmHCY, @
peecTpauiinmil iHeKe NOKYMEHTa - CKIANATHCA 3 PecCTpatiiinmy iHjeKcis, SKi NpOCTARITOTECH
Yepes NpaBobiMHy MOXHAY PHCKY B IOCHLIOBHOCTI NiANHCAHHA HAKA3Y KEPIBHMKAMH YCTAHOB.
Posnopajiua nacTuna nounHaeTses i3 cnosa "HAKAZYEMO" ("30BOB'A3YEMO"). MMianucn
KEPIRHHKIB YCTAHOB POITAINOBYIOTHCH HIDKHE TEKCTY HA OIHOMY piBHI | CKPIiNTIoIOThCA
repOoOBHMH NEUATKAMHE LHX YCTAHOB.

KuIbKicTs NpHMIDHHKIB CITITBEHMX HAKA31B (PO3MOPAIKEHE) NOBHHHA BiXNOBiA&TH Kinbkocti
YCETAHOR, 10 X BHOAHTE.

101. Tlopanok MiAroTOBKH HAKA3iB HOPMATHBHO-NPABOBOIO XapaKTepy, AKI IUIATAIOTE
Acpapuiii  peectpanii B8 Min'ioeri, iHoro TepuTOplafBHHX  OPFaHAX, BHIHAYAETHCH
3aKOHOJABCTBOM,
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102, Hagasm (po3mopAIKeHHA) HYMEPYIOTBCH Y HOPAOKY X BHIAHHA V MEWax
KANEHIAPHOIQ POKY; HAKa3W (PO3NOPAAEHHS) 3 OCHOBHOT JiANLHOCTI, aaMiHICTpaTHBHO-
roCHOJapCEEHAXY MHTaHE T4 3 KaIpoBHX NHTAHE (0cODOBON0 CKIANY) MalOThk OKPEMY MOPAJKOBY
HyMepatiiio.

103. Konil naka3’ip (po3nopaipkeHs) 3acBLIMYIOThHCA BinaimoMm xanumenspil., Crmcok
PO3CHAKH CKIAJAETLCA | MANHCYETRCH NPALiBHAKOM, SKHIl HOoro ckias,

I[Mporoxoan

104. ¥ nporokonax dQikcyersea iHGoOpMais mpo Xif BellEHHA 3acifaHb, NpHilRATTA B
YHIBEPCHTET PilIEHb KOMICIHMHM, TOpaTdHMH Opradamy, 36opamu Touo. [IpoTokon ckragaeTecy
Ha mincrasi 3anucie, spofneHnx GesnocepelHEO )] Yac 3acifank, NOJEHNX TEKCTIRE Ta Ten
AonoBinel 1 BHCTYTIB, 0BIIOK, MPOEKTIB pillleHs TOMID.

105. Iporokoms MoxyTe ckiafaTHcs B nmoeili alo crucnifi dopmi. ¥ nporokonax,
CEMANeHHX ¥ crHeniii dopmi, pikcyroTecs NMHINE npHABATI pimenns, a He xia obroBopeHHS
MHTAHHA.

106. IMpotokon odopMAAETECA HA HHCTOMY apkywi mamepy dopmary A4 (210 x 297
MiTiMETPIB) 8K 3 KYTOBHM (NEpeBakHo), TaK 1 3 MO3I0BKHIM POITAINYBAHHAM PEKBIIHTIE.

107. Jatoio npoToKOny € O4Ta NpOBeNeHHA 3aciganud. FKOIo 3acilaHHA TPHEAND Kilbka
IHIB, TO Yepe3 THPE 2a3HadaloTheCH [IepIIHi i OCTAHHIN JeHbL 3aciJaHHs.

108. Homep (ineke) npoToKoay NOBHHEH BIANOBIIATH NOPAIKOBOMY HOMEDY 2aciIaHH.
Hymepania npoToxoIiB BeNETECA B MEKaX KalEHJapHOIO POKY OKPEMO 33 KOXKHOIO Ipynoio
HPOTOKONIB 3acilaHus BLANOBIIHOTO KOJEranbHoro opramy: Koferil, TEXHIYHHX, HayKOBMX,
SKCTIEPTHHX KOMICIH, pag Tomo. ¥ pekeizuTi "miche 3aciganns’ 383H3YACTHCH HAZEE HACEMEHOTD
NYHKTY, B gkoMy Binynocd 3acilanHs.

109, 3aronoBok 10 TEKCTY NPOTOKOMY MOBHHEH BimoGpawmard BAX 3acijanus (napana,
sDopH, koHdepennis Tomo) abo koneriansHol AisnsRocTi (KoMicis, pasa, Koneria, poboua rpyna
TOULO) | BRTIOYATH HA3BY BHIY HOKYMEHTA.

110. TexeT npoTOKONY CEMATACTECA 3 BCTYNHOT T4 OCHORHOT YaCTHH,

111. ¥ serynuiil yacTuni OpoToKRony 3a3HaYal0TLCH NPLIBHINA Ta isiniam (inigian iMeni)
FONOEHM 300 MONOBYIOHOrD, CEKPETAPH, JANPOIISHHN, & TAKOMK NPHCYTHIX ocif.
¥V CHHCKY NPHCYTHIX 3asHAYarOTeCH B andaBiTHOMY NOPAAKY cHOYATKY NpisBHIa Ta inimiamd
MPHCYTHIX IMOCTIHHMX 4IeHIB KoneriansHoro oprany 0Oez 3a3maueHHs nocal, notiM -
3ANPONIeHHx OciD I3 3a3HAYCHHAM Nocal Ta y pasi moTpebH RafiMeHyBane yeTanoB. Skmo
KITBKICTE ONPHCYTHIX NepepHuye 15 ocid, 3a3navactses 1X 3araibHa KiasKICTs 3 MOCHAAHAAM Ha
CITHCOR, IO AOMACTRCH 0 [MPOTOKOITY.

Berynna wacTHHA BKITIOYAE TIOPAAOK NEHHWH - NEpeNik posrfiaHyTHX Ha 3aclianHl MHTAHL, WO
PO3MILICHT ¥ NOPSUIKY X 3HAYYUIOCT] i3 3a3Ha4eHHAM IONOBiIaYa 3 KowkHOro nuranHs. [opanok
JeHHHI NacThcH HAOPHKIHI BCTYIHOT YacTHHH,

Crosa "[lopsox aeHuuit” ApYKYIOTECH BIL MEXKI MiBOTO TOMA, NIC/IA HAX CTABHTECA JIROKPArKa.
Koxne nuTanHa HyMepyeThed apabchkHME mudpamn i Apykyerecs 3 aGzany. PopmysanHs
NHTAHB ¥ NOPAIKY ACHHOMY NOYHHACTECA 3 npriiMenHuka "[Ipo”.

112. OcHoBHa 4acTHHA TPOTOKOJY CKIAJAETHCA 3 PO3ALNIB, AKI MOBHHHI BiIMOBLZATH
TYHETAM Nopaaxy Aednoro, Posginn mymepyrothes apaGobkmMu undpamu i Gyvayiorses 3a
TAKDIO CXEMOIO:

CIIYXAIIH - BUCTYITHIIH - BUPIHIHIIH (Y XBAJIMIIH, MOCTAHOBHITH).

Jazwaueni CIOBA APYKYIOTECA BEMHKHMH Nitepamu 6¢3 BigcTyny Big memi misoro nons, [licns
CJIIB CTABHTECA ABOKPAIIKa.
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113, IMicas caosa "CIIYXATIH" 3asnauaerscs TEKCT BHCTYIY OCHOBHOIO JONOBIIAYa.
[Ipizeuie Ta inimiany (inigian iMeHi) KOKHOTO JONO0Bija4a APYKYIOTECA 3 HoROTo paaka. Teker
BHCTYIIY BHKJIANAEThCA ¥ TpeTiit ocobl OMHHHE.

Texcrn abo Tesn AOMOBLL TA BHCTYNIB, ODOpMICH] K OKPeMi JOKYMEHTH, [0 TEKCTY NPOTOKORY
He BEMOYaThed. [licns BimomocTell mpo DomoBigava CTABHTLCA THpPe | 3azHadvacThes: "Tewer
OONOBidl (BHCTYIY) JOJAETECA 0 NPOTOROIY .

114, ITicns cnosa "BHCTYTIHIIN" dikcyiorecs BHCTYOH THX OCi0, SKi BIAAH V4acTh B
oOrosopenni nonosini. BacTynn odopMasioTECE Y OPOTOKONI i3 3a3HAYCHHAM MOCA, MPI3BMHIL
Ta iHinianis (inigiany iMeHi) MPOMOBIIE ¥ HAIHBHOMY BIAMIHKY, 8 TAKOK 3 BHKTAICHHAM IMICTY
MUTANHA Ta BiANOBiAeH Ha HEOro. 3MICT BHCTYIIB BHKNATAETRCA Bi TPEThO! 0COBH O/JHHHN.

115, Micnn caosa "BHPILIMIIH" ("YXBAJIMIH", "[IOCTAHOBHIIM") dikcyernes
NpHHHATE pIMIEHHA 3 OOroBOPHOBAHOIO NMHTAHHA MOPAAKY NeHHOTo. PimieHna nosumHue OYTH
KOHKPETHHM 1 BKJIIOYATH CKIAN0BI, WO BIANOBIIAIOTE HA TAKI NHTAHHA: KOMY, 100 3po0HTH i B
AKHI cTpoE,

Pimenns, mo MicTAThH KiIbKa MATAHL, NOAANIOTE HA NYHKTH | MiAOYHKTH, AKi HYMepYIOTBCA
apabepiamn g pamu, [HAnyHKTs HyMepyloThea i pasMu 3 IyIKKOIO,

116. ¥V pasi xonu Ha 3acijanHi npufiMacTecd pICHHA NP0 34TBEPIMEHHA JTOKYMEHTa,
axnit ofroBoploBaBcA HA 3acijlanui, el JOKYMEHT QOAaCThCH 10 NPOTOKOAY 1 B HEOMY pofHTRCA
MOCHIAHHA HA HOMEp 1 JaTy NPOoTOKONY. 3a HANBHOCTI IHITHX JOKYMEHTIE, IO POATISIanicy Ha
saciganHl T4 Qaxt obrosopenna sxkux Oyno sadikcoBano ¥ TEKCTI NPOTOKONY, BOHH
Hymepyioteen apabeexkumy nudpamn (Jloparoxk 1, Jomarox 2). V BlANOBITHHX NyHKTax
MPOTOKOMY POOHTECA MOCHIAHHA HA 11i JOJATKH.

Pexgizut "BiaMiTka npo HagsBHICTL DONATKIB" HANPHKIHI TEKCTY NPOTOKONY HE 3a3HAYACTLCA.
117, IlpoTokon NiANHCYETLCH FOMOBYHOYMM HA 3aCilaHHI KONErianbHOrO OpPraH€y Ta

CEKpeTapeM.
118, [eaxi npoToxoms 3aciaHe (TEXHIYHMX KOMITETIE, METOAMYHHX, eKCHepTHHX,

HAYKOBMX paj| i KOMICIH TOIO) HiIAraioTh 3aTBEPIKEHHIO. Y TAKOMY pasi NpoToKON NOBHHCH
MATH rpH) 3aTBEPIIKEHHA.

119. Konii npoTokomis abo BHTAH 3 HAX 3ACHIIYYIOTECA MEMATKOK BiATINY KaHUenspii i
HAZCHIAIOTECA ¥ Pasi noTpeOH 3aiHTepeCOBAHHM YCTAHOBAM, NOCATOBHM 0c00aM, NpalLliBHHKaM,
CnHCcoK poacHIKE CKIATAE | MIINHCYE CEKpeTap.

Crayabosi auern
120, CaywGosi AHCTH CKIANAIOTECE 3 MeTOI0 0OMinY iH(GOpMAITield Misk VCTaHOBAMY HK:

BIINOBINI NpO BHKOHAHHA 3aBJAHL, BH3HAYCHHX B AKTaX OPraHiB JEPAKABHOI BIalH, OpraHis
B AstoHomuol Pecnybaikn Kpun, fopydeHHax BHINEX NOCANOBHX 0Ci;

BIJTOBIL Ha 3alMTH, SBCPHCHNA, a Takox xopecnonaeruin Bepxornoi Pamgn Ykpainu;
BIANOBI HA BHKOHAHHSA JlopyHenh YCTaHOB BHIOO PiBHA;

BIATIOBII HA 3A0HTH IHIIHX YCTAHOB;

BiINOBII HA SBEPHEHHSA MPOMAIAH;

BLAMOBIZ] Ha 3AMATH Ha iHQopMani;



IHIATHBH] THCTH;

CYTIPOBIJIHI THCTH.

121. CayxGopnit mucT O(OPMISETLCA HA cneliansHoMy And TucTis OGnanky dopmarty Ad
(210 x 297 minimerpis). fkmo TexerT NMCTA HE NMEPEBHULYE CEMH DAJKIB, BHEOPHCTOBYHOTE
Gnank popmary AS (210 x 148 mimiMeTpis).

122, Jlwer ™ae Taxki PpeKBisHTH: Jara, peccrpauiliEmii IHuexc, NOCHNAHHA Ha
peccTpauiiinnil iHOeKe i nary AOKYMEHTA, HA KM JAEThCA BiAMOBi/lb, ApPECaT, 3aroloBOK 10
TeKeTy, TEKCT, BiAMiTKa Tpo HAABHICTh A0JaTkiB (y pasi norpelH)., mignue, BiaMiTka nmpo
BHKOHABILA.

JlaToio NHCTA € AATA HOTO TMiANHCAHHS, SKA TOBHHHA 30iraTHCH i3 JATOK PEECTpallii BHXLAHOI
KOPECTIOHASHILI ¥ BIAALN HinoBOACTEA.

Jhuer, odopmnennii ua Gnanky dopmary A4 (210 x 297 MITIMETPIB), MOBHHEH MaTH 3aroj0BOK
0 TEKCTY, M0 BiANOBIAE HA MHTAHHA "npo mo?".

123. OcHOBHHM PEKBIZHTOM CAYIKDOBOIO JIHCTA € TEKCT, MO, #K MPABHI0, CKIAMIETHCH 3
JBOX wuacTHH, Y NepImiii HacTHHi Sa3HAYAETECA OpPHYMAA, nigcrapa abo oOrpyHTYBAHHA
MirOTOBKH JHCTA Y HABGJATHLCH TOCHAANHA HA JOKYMEHTH, 1m0 BYIH NiICTABOK AN HOro
ckaazenns. JIpyra HACTHHA BKIIOMAE BHCHOBKH, NPONO3HNil, NpoXaHrs, pillicHHS TOMO, AKI
poIMIIIyIOTECE 3 ad3aly.

124, flx mpagmio, ¥ JHCTI DOPYIIYETLCA OJIHE THTAHHA.

TekeT nHMCTa BHKMATAETHCA Bijl Nepiol 0co0H MHOMHHHM 3 BHKODHCTAHHAM CHiB "IPOCHMO
NOBAOMHTH..." "pozscHioemo, mo..." abo sij Tpethoi ocobH ONHMHH - "MIHICTEPCTBO
indopaye...", "ypaBniHHEA BBAKAE 38 JOLIIbHE",

Hxuo THCT cknageno Ha OMaHKY mocagosoi 0co0H, TEKCT BHKIANACTHCH Bij nepuoi ocobu
omauEy - "npomy...", "npononyo..."

CryGoBi THCTH TiAMMCYIOTECA Blanosiano 1o nysxry 48 uiel Incrpykuii, MepGosoto mewarkomw
JACBLIMYIOTHLCH JIHILE TAPAHTIRH THCTH.

125, CaywGosuifi JHCT Bisye NpanisHHK, AKAH CTBOPHB JIOKYMEHT, KepIBHHK
CTPYKTYPHOTO Mimpo3aiay yHiBepCHTETY, B AKOMY Horo ¢rsopeHo, y pasi notpedn (4Kuio B AHCTI
NOPYINYIOTLCH BAMUIHBL TA MPHHUMNOR! NMHTAHASA) - KEPIBHHKH 3AiHTEPECOBAHUX CTPYKTYPHHX
migposainie  yWiBepcuTery, a TaKOK NPOPEKTOPAMH  YHIBEPCHTETY — BIANOBIAHO [0
fyERIioHATBHEX 0DOB'A3KIB (AKILO JHCT NOBHHEH MIANHCYBATH PEKTOD VHIBEPCHTETY).

JloKyMeHTH 10 3aciaanb KoJerialbHix opraqin

126. IligrotoBka Ta OQOPMICHHS JOKYMEHTIE 10 3acijanbk KONEralbHHX OpraHin
NPOBOIATECH 3 METOW 34ilicHEHHS NOBHOBAKEHb, NepenGadeHns NOJOKSHHAMH 1po 1
KoneriankHi OpraHm.

127. 3acijanHs KoONeriaibHUX OPraHiE TPOBOJATHCH BiUDBIAHO [0 3ATBEPIKEHHX
nJianie ix poGoTH Ta Y pasi noTpedu.

Y mnani poGoTH  KonerianbHOro OpraHy 3a3HAMAIOTECA NHTAHHA, WO TMOBHHHI
POIIAMATHES, JaTa POIraLy, Hpissame, ininiam (imimian imeni) nonosifada Ta HalMeHyBaHHA
CIPYKTYPHONO MiApo3jifly anapary KONErialsHOrO OpraHy, #KHH FOTYE AOKYMEHTH s
POArAAAY NHTAHHA KONEriabHEM OPranoM, CTPOK NMOJaHHA TOKYMEHTIE.

TIlpoext nuany poGOTH KONEriaibHOIO OpraHy CKIAJACTHCA CEKpPeTapeM HBOI'O OpraHy
afio IHIIOK TOCAZOBOK OCOGOID, fKAa BiINOBIIHO A0 CBOIX NOBHOBANEHL 3adelnmevye
opramizaniio poGOTH ILOTO OPrany 3 YpaxyBaHHIM NPOTIO3HILH CTPYKTYPHHX NiAPO3ILIIB.

Kepinnuky crpyKTypHHX NiAPO3IINIE anapaTy KollerianbHoro oprany 3as4acHo nojiaors
JUIA BRITIOYEHHS 10 IIafy pofoTH KOMeriansHoro OpPrany nepellix NUTAHb, SKi BOHH BBUKAIOTH
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33 weobXigHe posriARYTH Ha joro sacinammi. [o nepenizq.r JojacTeci  MOBiOKa 3
oOTPYHTYBAHHAM NiICTAB BHECEHHS NHTAHKA HA PO3IIIALL KONETIANEHOTO Oprauy.

3aTRep/UkeHRE KONETiaThHHM OPraHOM TIaH pobOTH JIOBOMMTHCH 10 BiAOMA WiEHIB
KOJIETIaTEHOTO Oprasy i KepiBHHKIB CTPYKTYPHHX migposmiaie floro anapaty. JozaTkosi
IMTaHHA [0 3aTREpIACHOro Iany poboTH KOJerialbHOTO OpraHy MOXyTh OyTH BRIIOHEeH] 34
pimennayM fioro romos. Cekperap KojeriaisHoro opramy abo imma nocanosa ocoba, AKa
RLANOBIAHO A0 CBOTX MOBHOBAMEHE 3abeinedye OpraHizamito poSoTr Takoro opray, indopmye
BCiX WICHIE KOMETiafBHONO OPraHy Ta BUIMOBIMATRHHX BHKOHABIIB PO BHeCeHi 10 IUIAHY
IMIHH:

128, JIOKYMEHTH 3 MHTAHL, WO BHOCATHCH HA POITML KOJIETIAIBHOIO Oprany, NOBHHH]
NOABATHCA He Mi3HiNe HiK 32 I'ATE AHIE A0 3ACiJAHHA, a8 ¥ Pasi NPOBCACHHH [03a4ePIOBOTD
3ACiIAHHS - He Mi3Hinle Hi% 33 OIHH NeHE. Jaznavueni JTOKYMEHTH MICTATE!

AONOBIHY 3AIHCKY, alpecoBaHy KoneriansHoMy oprany (y pasi noTpeGm), B AKiil IPYHTOBHO
BHKJA/ICH] THTAHHA 3 BHCHOBKAMH 1 HPONO3HILIAMH,

mpoeKT pilleHHA  (PO3MOPAKCHHA, MNOCTAHOBH) KOJACriaNbHOIO Opray, 3aBis0BaHui
KepiBHHKAMH 3aiHTEPECOBAHHX CTPYKTYPHHEX NLAPO3ALTIAE fOro amapary, Ta JOKYMEHTH [0
HROTO (RHATITHYHI AOBiNKH, TabmHIli, MArpaMH TOILIO), 3aBi30Badl TX KepiBHHKaMH, & ¥ padl
norpel - IPOEKT HAKATY,

AOBLIKY NPO MOTOKEHHS NPOEKTY PillieHs (Po3nopsIHeH S, TOCTAHORH) i3 3aiHTCPECOBAHIMH
CTPYKTYPHEMH MIIPO3IIaMI YHIBEPCHTETY Ta IHITHMH YOTRHOBAMH,

crucok ocif, SKi 3anpomyHTLCE Ha 3acilaHHd KONeriansHOro OpraHy:

iHmi nokyMenTH, HeoOXiAHI 18 POIrisjiy NHTAHb.

129, JlokyMeHTH, RiIFOTOBJIENI JUIS PO3CISAY KONErianbHHM OPraioM, a Takok ogHH
NPHMIPHHK X Komifi 36epiraloThed ¥ ceKperaps KoleriankHoro opramy afo inuwiol nocamosol
oco0K, SKa BLANOBLANO 10 CBOIX NOBHOBMKEHE 3abesnedye oprasianin poboTH TAKDIO Opragy,
aBo B NPOTOKONEHIN YacTHHI KONEriATEHOTO OPTAly OKPEMO 3 KOMKHOTO 3aCiIaHHs.

130. ¥ pasi mposefeHus 33KPHTOrO 3aCifaHis KONEriansHOTO OPraHy (3aKpHTOrO
ofropopenns OKpeMHX l'IHTaI-lh} MiAroTOBKA JOKYMEHTIE 3IHCHIOETHCH 3 JOTPHMAHHAM MOPAIKY
poGOTH 3 AOKYMEHTAMH, 110 MICTATE IHQOPMALIIO 3 0OMEMEHAM JOCTYIOM.

131. 3a cBOEYACHY Ta HANCKHY IMiIrOTOBKY JOKYMEHTIB JUI NPOBEACHHA 3aciiaHs
KOMETANEHOrO OpTaHY BLANOBIAIOTE KePIBHHKH 3aiHTepecOBAHMX CTPYKTYPHMX NiApO3minis
anapaTy KoJeriankHoro opragy.

132. Cexperap koJcrianbHoro oprady abo imma nocagosa ocoba, fKa BLANOBLIHO [0
cBOTX NOBHOBAXEHE 3abe3nedye opradizaiuio poGoTH Takoro oprady, 3AiHCHIOE KOHTPOIb 33
CBOEYACHHM TIONAHHAM JOKYMEHTIB Ha PO3rial Ta nepesipie X Ha HAABHICTL ¥ NOBHOMY o0CHa3]
T MPABHIBHICTE OOPMIICHHL.

JlokymenT, TOaHI 3 MOPYLICHHAM YCTAHORJAEHOTD NOPAJKY | CTPOKiB, A0 po3rnsiy He
MpHiiMalTECH.

133. [MpoToxon KOMXHOID 3acilaHHA KONErialbHOrD OPraHy CKIAJAETRCA 3 YPaxyBauHiM
BUMOT, 3a3Hagennx vy nyuxrax 107 - 122 niel Inctpyiii.

134. Pimenns koneriii yHiBepcHTeTy peanisyloThes UUIAXOM BHIAHHA HAKa3is
YHIiBEpCHTETY, DO3MOPRDKEHb PEKTOPA, AKHMH BOHH BBOJATRCE B Ailo. Y pasi nmotpeGn
BHKOHABIIAM Ta YCTAHOBAM MOKYTE HANCHAATHCA KONl NPOTOKOMIB ado BUTATIB 3 HuX. Burar: 3
NPOTOKONIB OHOPMMOIOTECA Ha BiAMOBiAHOMY OnaHky i 3aCELIMYIOTECS NEWATKOI BLLLINY
JHIOBOACTBA.

Jorymentn npo cayxdopi BLIpsSGEeHAR
135, CnoyxGopi BiapsjkeHHs npaniBHukie nmepenfauaorses Yy  nuadi  poGoTn

YHIBCPCHTETY.
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¥ pasi BHHWKHCHHA NOTpeOH Y HANpaBiCcHHI NpaiBHHKa Y BiAPAECHHS, He nepenbaucke
maaHoM pobOTH YHIEGPCHTETY, KEPIBHHKOM CTDYKTYPHOTO NipOsfiny, B SKOMY [Ipalioe
NpaliBHIE, MOTYETLCA JAONOBIIHA 3aNHCKa HA IM'A PeKTOpa YHIBepCHTETY ab0 HOro 3acTynHHka,
B AKiil 323HA49A6THCA PO TE, KYH, HA SKEH CTPOK, 3 SKOK METOM BLIPAMKACTRCA (IPALIBHHE.
JlomosimHa 3aMHCKA PasoM 3 NPOCKTOM HAKAlY NP0 BiOPAIKEHHSA, MIATOTOBIEHHM BLAMOBIIHO
no ab3aiy apyroro nyHeTy 83 wiel lnerpykuil, nepenaeTecd peKTOpY YHIBEPCHTETY, 4K NIPARHIO,
He HisHile Hix 33 TpH 200K 10 NOYATKY BiAPIUKEHHS.

Jlaa peectpanil BLAPAIDKeHb BEASTHOA #YPHAI (JloaTok 7).

136. [licna noBepHEHHA 3 BUIPAUKEHHA NPAIBHMK BiANOBLIHO [0 NOPAIKY,
BHIHAYEHOrO PEKTOPOM YHIBEPCHTETY, [OTYE Y TPHOGHHWH CTpoK nHceMosuii 3sit abo
MOBIAOMITAC KEPIBHHKOBI CTPYKTYPHOIO MINPOSTINY Npo pe3yisTaTH BHKOHAHHA 3aBlaHHs, a
TAKOK MOJAE 3BIT NP0 BHKOPHCTAHHS KOWITIE ¥ CTPOKH, BH2HAYEH] 3aK0HOIARCTEOM.
3BiT Npo BiAPNTHSHHS (BHKOHAHHA 3ABJAHHA) 3ATBCPLKYETHRCH KEPIBHHKOM CIPYKTYDHOLO
MiApO3ALTY, 3BT NPO BHKOPHCTAHHA KOINTIE, HATAHMX HA BIIPAGKEHHA, BI3YETHCH 3a3HAYEHHM
KEPIBHHKOM, TICA MOT0 NepenacThes A0 BIIILTY  Oyxramrepil.

IL Opranizanis 1oKyMenT000iry Ta BUKOHAHHA TOKYMEHTIB

Busorn mwogo panionanizamii noxkymentoobiry

137. JloxkymentooGir yHiBEPCHTETY - [€ NMPOXOMASHHS JOKYMEHTIE B YHIBEpCHTCTI 3
MOMeHTY IX creopenns abo olepikaHHs 10 3aBepIIeHHA BHKOHAHHA abo BLANPABISHHS,
JloxymenTH HesanexHo Big cnocofy dikcanii Ta sigreopenss indopsmanil npoxomats i
OMpPanboBYIOTECA B YHIBEPCHTET] Ha £iHHHX OpraHisalifinux Ta NpaBoBHX 3acafax opramizamil
AOKYMEHTooOITY.

138. EdpexriBra oprasisanis foxyMenToobiry nepeibayac:

NpOXOAMEHHS JOKYMEHTIE B YHIBEPCHTETI HAHKOPOTIIHM LINAXOM;

CKOPOYCHHS KilbKOCT] iHCTaHIiH, N0 AKHX MOBHHHI HATXOIHTH JOKYMEHTH (HANPHEIAL, )] Yac
MOTOIAEHR);

OIHOPA30BICTL ONepaliil 3 oNpanloBaHHA JOKYMEHTIB, YHHKHEHHA Oy0moBanus mig vac poGory
3 HHMH;

LEHTpaTi3anii, 30CepeHeHHs 3ilicHeHHS OHOTHIHAX onepaniif 3 JOKYMEHTAMH B OJHOMY
MicIi:

palioHANBHE PO3TAINYBAHHA B YHIBEPCHTETI CTPYKTYPHHX NLAPOSIAIE | poDounx Micib.

139, Tlopagok AoKyMeHTOOBIrY pernaMeHTYETBCH IHCTPYKUICIO  YHIBEPCHTETY,
pernaMenTaMy pobOTH YHIBEPCHTETY. MONOKEHHAMH PO CTPYKTYPHI MiNpo3Niig, OocaloBHMH
IHCTPYKILAMH.

Odaik obesry Aoy MenToodiry

140. OGesr noxkymeHTOOOITY VHIBEPCHTETY - 1€ CYMApHA KiTBKICTh OTPHMAHHX
(BXiMANX) 1 CTROPEHHX B YHIBEpCHTET] (BHYTPILIHIX, BEXITHHX) JOKYMEHTIS 33 nesnuil nepioa
{kBapTan, pik).

141. TTigpaxyrox KIABKOCTI JOKYMEHTIS 3ailicHioeTEea 32 peecrpaliiinume GopsmaMi B
MiICISX iX peccTparil.
3a omuumpo obmiy Depersca noxkyscaT. PoaMaOMCH NPHMIDHHKH, ODpALBOBAHT BILIITOM
Kanuenapii, mIpaxoByloTECs OKpeMo Ha ocuosi npeiipgrol 8 yHisepewreri cuerenmu obuniky
AOKYMEHTIR.
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O6nix JOKYMEHTIB MO#e 3AilicHIOBaTHCA AK 32 YHIBEDCHTETOM B IIIOMY, TAK 1 32 KOWKHHM

CTPYKTYPHHM MiZpo3finoM, 3a TPynoio AokymeHtis. OKpemo [MIpaXOBYIOTECA 3BEPHEHHA

rPOMATIAH, 3ATATH Ha IHdopManio.

PesyasTaTh OOMKY JOKYMEHTIE YIaralpHIOIOTECE BiLmidoM Kanmienspii 1 OOJAIOTHER

KepiBHHUITBY YHIBEPCHTETY /U1 BHCHTTA 3aX0M1B A Y/IOCKOHATEHHA POOOTH 3 IOKYMCHTaMH.
142, Tlizcymkoni nani ofniky ofeary noxymentoofiry noaTeca B Tabmuuniii dopmi

{momarok 8).

MpuiiManps Ta HePBHHEE CHPAIIOBANNS IOKYMEHTIB, H10 HAAXOIATE 10 YHIBCPCHTETY

143. JloctaBka JOKYMEHTIE [0 YHIBEPCHTETY 3AHICHIOETRCH, HK [NpaBHio, 3
BHKOPHCTAHHAM 3ac00iB NOMTOBOTO 3B'WMIKY | ENEeKTPOIB'A3KY, 8 TAKOK KypEpCLKo Ta
tensaErepeskor0 ennyEbom0.

[ourroio T Yepes KYpepesky cnyx0y N0CTABIAECTHES NMHCEMOBA KOPECTOHISHIIA, MOUITOB]
KAPTKH, Ganaeposni, ApiGHi nakeTy, a TAKOK NEPIOTHTHI APYKOBANI BHIAHAA.

Denb I erepehKoI0 CIy KGO0 NOCTARISETECA CHEeNialbHa KOPECHoHIeHIIiA.

KananaMi efekTpO3B'A3Ky JOCTARIAIOTRCH: Tenerpamu (renerafinorpamu), akcorpanmi,
TenedoHOrpaMH, eNeKTPOHHI OKYMEHTH i3 3aCTOCYBAHHAM ENEKTPOHHOTD WH(POBOFO NiIMHCY
Ta NOKYMeHTH B enexTponuiii opmi Ge3 enexrponmoro wadposoro migmuey (y craHobamii
hopmi).

144. Yei noKyMeHTH, 10 HAIXOLATE 10 YHIBEPCHTETY, NPHAMAIOTLCA USHTPANISORAHO ¥
BinAIM Kaneaspii.

PexoMeH0Bana, Clelialeia Ta KOPECHOHACHIIA 3 OTONOMEHOIO UIHHICTH) NPHAMAETECA T
PO3NHCKY B KypHani, peectpi abo NoBiAOMACHH NP BpYYeHHA,

¥ pati HAIXOIKEHHA KopecnonueHuii 3 BiamiTkow "Tepminoso” dikcyeTeea He e JaTa, a i
rOAHNH T4 XBHIHHH JTOCTABKH.

Y pazi MOMIKOKEHHS KOHBEPTA PoOUTLCA BLANOBIIHA BIAMITKA ¥ MOIMTOBOMY peecTpi.
HNoxysmentn, mo Hanifiwny y Hepoboumit uac, NPHAMAIOTECH HEProBHM IPALIBHHKOM
YHIBEPCHTETY.

145, ¥V pimtini kannenspii posKpHBalOTECH BCi KOHBEPTH, 38 BHHATKOM THX, 110 MalOTh
Hamue "ocobHcTo”.

146. Konsepru 30cpiraloThCA | JOMMIOTECH A0 AOKYMEHTIB ¥ pasi, Koad aume 3a
KOHBEPTOM MOKHA BCTAHOBHTH aJpecy BiINpaBHHKA, 4Yac BIANPABICHHA TA OAEPIKAHHA
AoKyMenTa abo KoM Y KOHBEpTI BIICYTHI OKpeMi JOKYMEHTH YH BCTAHOBICHO HEBLANOBIIHICTE
HOMEpIB JOKYMEHTIB HOMEpAM, 3a3HAYEHHM HA KOHBEPTI, A TAKOK aapecHi ApIHKH
PEKOMEHIOBAHHX KOHBEPTIR i naKeris,

V pasi susBNeHHS BiZCYTHOCTI NOJATKIB, 3a3HAYEHMX Y AOKYMEHTI, abo OKpemux
APKYLIIE, 4 TAKOHK NOMMJIOK B O(QOPMICHHI TOKYMEHTA, 1O YHEMOMTHBIOE HOTO BHKOHANHA
(Bimcyrnicts nigmacy, BinGurky newatkH, rpudy 3aTBEpPAKEHHA TOWIO) JOKYMEHT He
PEECTPYETHCA | BLANPABHHKOBI HANCHIAETECH MMCHMOBMIT 3amHT 460 oMy NOBITOMARETHCH 1PO
e Tenedporom. TIpH ubOMY Ha J0KYMEHTI POOHTBCA BIAMOBLAHA BIAMITKA i3 3A3HAMEHHAM JaTH
sanuTy (pozmoed TenedoHoM), mocanH Ta npissHma ocolbu, SKii 3pobreno zanut, nianuey,
iminianin (inimany iMeri) Ta npizeama ocolu, WO 3AiHCHATA JAMWT.

Y pasi BigcyTrocTi abo HENTICHOCTI BEIANEHE, NOIIKO/IKEHHA KOHBEPTA, YHAKYBaHHA,
MO NPHIBENO [0 HEMOMIHBOCTI MPOMHTAHHA TEKCTY JOKYMEHTH, CKIAJAETLCA KT Y MIBOX
npaMipirkax. OIHH TPAMIPHEK aKTa HAJCHNACTRCA BIANDaBHHKOBI, i - 30epiracTeca y
BLILTLT Kameaspii.

147. Hanicrani He 33 ampecold JIOKYMEHTH [OBEPTAIOTLCA BIANPaBHHKOBL Dex ix
PO3rIIALY.



148, Qagr | JaTa HATXOMKEHHA JOKYMEHTA 10 YHiBepeHTeTY 0DOB'MIK0BO (ikcyloThHES 3a
NpaBHIaAMHE, 3a3HASMCHAEMH B TYHET 78 1iel IHcTpyKiii,

149. Enmexrponni sHocil indopsanii ofos's3koB0 nepeaaloThcs 00 YHIBEPCHTETY i3
cynpoBitauM mHeroM. [lia wac npufiManes TakHx NOKYMEHTIB ONPANBOBYETRCH TiNBKH
CYNpOBLIHME THCT.

150. ¥ paz: sanxXoKeHHS JOKYMEHTIB, Hagicnawwx Tenedakcom, NepeBipaeTbes
3aTATRHA KiTBKICTR apkymie Ta BigmoBigmicTs X Till KiieKOCTI, WO 3asHa4eHa Ha NepUIOMY
ApKYII, & TAKOX HALeHA AKICTE OpyEY. ¥ pasi onepsann harcHMiNEEOTD TOBIOMIEHHS HE B
noBHOMY 00CH31 abo 3a HAABHOCTI TEKCTY HEHANCKHOT AKOCTI JOKYMEHT HE PEECTPYETHCH 1 PO
e o0oB'AIKOBO IHPOPMYIOTE BIONIpABHHKA,

IMonepeaniii posrasg pexymentis

151, Jlokymentn, agpecopai pexTopy YHIBEPCHTETY, & TAKOX TAKI, B AKHX He JaTHAYCHO
KOHKpETHY nocagosy ocoby alo crpyxrypemii migposnin sk agpecar, NiUIETAIOTE
TNONepeIHEOMY POSLIALY ¥ BN KaHnenapil,

152, Metow nonepenHbOro posrasly JOKYMEHTIB € BHOKPEMICHHS TaKHX, 0
noTpedyoTE 00OB'M3KOBONO PO3MAANY PEKTOPOM YHIBEPCHTETY, HOro 3actynHHkamu abo
CTPYKTYPHHMH MiZposainamu.

OGoB'AIKOBOMY POIINALY PEKTOPOM YHIBEPCHTETY NMiATATAKTE AKTH OPraHiB Aep#asHol BIIH
T JOPYUEHHS BHILAX NOCAN0BHX 0cil, 3anNTH, 3BePHEHHA, A TAK0K Kopecnouaenins Bepxornoi
Pagu Yxpaiun, Anminicrpanil Ipesnnenta Vipainn, KaGinery Minicrpis Yipainm, kpim Toro,
KOPECTIONACHIIIA, MO HAIXOMHTE Bil YCTAHOB BHINOIO piBis; pilieHHA opraHis micuesoro
CAMOBPAIYBAHHA, & TAKOK HalBaRIHBINN JMOKYMEHTH, AKi MicTATE indopMamiio 3 oCHOBHHX
NHTAHE JIATBHOCT] YHIBEPCHTETY | NoTpebyloTh BHpilueHs De3nocepeHRO PEKTOPOM.

[hui  jpoxysmenTH nepealoTRCH JACTYNHHKAM pexTopa abo  CIpYKTYpHHM  Himpoaginam
(BHKOHABIAM) BLIRHOB{HO A0 X dyHEnioHaTsHEX 000B 13KiB.

153, lNonepennifi posrnan JOKYMEHTIB NOBHHEH 3HiHCHIOBATHCE ¥ JIEHL HAIXOMKEHHS
abo B nepmri wacrymunit pobounii neHs ¥y pasi HamXoKeHHA iX nicis saxkingenns poSogoro
Aud, y BEXiAHl Ta ceATKOBl HepoGoui mHi. JlopyueHHS YCTAHOB BHIIOTO PiBHS, TENErpanm,
reneoHorpaMi po3rIANANTECA HeraiiHo.

154, Ilin wac mONEpPeaHBOrD POSTAANY JOKYMEHTIE BPaxOBYIOTHCA MOBHOBAACHHN
cyD'exTip poarnaay kopecnosneHuii, nepeadauesi v CratyTi Npo YHIBEPCHTET Ta ¥ MONOMEHHIX
npo CTPYKTYPHI MIAPO3OLIH, PONOPAAYHX JOKYMEHTAX npo po3noait o0oB'H3KIB Ml peKTOpOM
}Hmcpcuwr}f Ta TPOPEKTOPaMH VHIBEPCHTETY, NOCANOBHY IHCTPYKIIAX, a Takox knacudikarop
MHTaHb JSILHOCTI }'IIIEEPCHI'E-T}’ HOMEHKJIATYPA CIPAB, CXEMH NPOXODKEHHA J0KYMEHTIB.

155. Ha cranil nonepeansoro pesriamy saificHiocrses sinbip noxymentis, mo e
TATAIOTE PeECTpanii BiaaioM KaHmenapil (10arox Y), 8 TAKoMX TAKHX, W0 NepelaoThes s

peecTpanii CTPYKTYPHMM MiApo3miaaM.

Pecerpanin noxymenTis

156. Peectpaniia QoKYMCHTIS 104rac ¥ BeAEHH] 3amucy 0ONIKOBHX JAHHX NP0 JOKYMEHT
33 BCTAHOBJIEHO peectpatifinoo dopmoto, axum dikeversea GaxT creopenns, RiANpasieHHs
alo ofepmaHHA AOKYMEHTA WUMXOM NPOCTARNEHHA HA HBOMY PecCTpAiiiHOrO IHASKCY 3
NOJANBIIAM  3alHCOM ¥  3asHadeHux (Qopmax weoOxiguux eigomocrell npo JoKyMeHT.
Peecrpania  noxyMeHTiB DpoBamMTeCA 3 MeTOR 3abesnedenHs ix ofaiky, xowTpomo 3a
BHKOHEHHAM | OTIEPATHRHMM BHKOPHCTAHHAM HASBHOI B JOKYMeHTax iHhopMalii,
PeectpyioThes IOKYMEHTH HE3ANEKHO Bill criocoly IX A0CTARKH, Mepenadi Ui CTROPEHHA,

157. Peecrpanis akTip Oprafis DepxasHol BIAAH TA JOPYYEHb BHHIHX NOCANOBEHX OCIO,
34IATIB, 3BEPHEHS, a Takow Kopecnougeniil Bepxosuol Pamn Vkpainm, Apminicrparii
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Ipesnaenta Yrpainn, Kabinery Minicrpis Ykpaiin, JOKyMeHTIB, wo HAHIITE Ha POsTis
PeKTOpa YHIBEPCHTETY T4 NPOPEKTOPIE, POINOPATTHY JOKYMEHTIB, JIHCTIB 32 MJNHCOM pekropa
Ta TPOPEKTOPIB, MPOTOKOME i piilieHh KONETiambimy Oprafis OPOBOAHTECH LEHTPATIZORAHO
BiminoM Kannemapii.

Inmi JOKYMEHTH, [0 CTOCYIOTCA HANPAMIE JisALHOCTI  CTPYKTYpHHX —NiZpo3mimin
VHIBEPCHTETY, MOMYTh PEECTPYBATHCS B LUX CTIPYKTYPHHX Mp03ainax.

Micre peccrpanii okpemux rpyn JOKYMenTis Hakasd (PONOPADKCHHA) 3 KajpOBHX [HT2HB
(ocoGoBore cKnaay), JOrOBOPH, 3BiTH, npeilcKyPAaHTH TOINO) BHIHAYCHA B IHCTPYKHii

YHIBEPCHTETY.

158. JlokyMEHTH PeecTpPYIOTCA JHUIE OIHE pa3: BXiiHi - ¥ JeHb HAIXOMKeHHS abo He
nisHilie HACTYMHOTO JHA, AKIIO JAOKYMEHT HATiimos y HepoOouHi 9ac, CTBOPIOBAHI - ¥ Aeib
nignucasHs ado 3aTRePIKEHHA.

Y pasi nepeaati 3apeccTpPOBAHONO AOKYMEHTA 3 OINHOMO CTPYKTYPHOIO mimpo3aiay Ao iHmoro
HORMIT peecTpaiiifHmil injIeKe Ha AOKYMENTI HE HPOCTARIACTRCA.

159, dakcorpamu (nameposi Komii JAOKYMEHTIB, mepejiadi 3 BHKOpHCTaHHAM 3aco0in
(PAKCHMINLHONO 3B'A3KY) PECCTPYIOTEES OKPEMO Bijl IHIX JOKYMEHTIB.

160, JloKYMEHTH, IO NEPENAIOTHCH eNEKTPOHHOK MOMTOW y ckanoauii dopwi Oes
eleKTpOHHONO UMPOBOTO MLANMKHCY, PEECTPYIOTHEH OKPEMO BiI IHIIMX JOKYMEHTIB i3
3 HAYSHHAM eeKTPOHHOI aIpecH BIANPABHAKA Ta afnpecara.

161, Opurinan pmoxymenta, skwii Hamifimon sinpasy nicna akcorpamu  abo
e/eKTPOHHOI MONITOK B cKaHoBanii QopMi, peecTpyeTses ¥ BiOMoBiOHHX peccTpaniiinmx
hopMax sianosizHo 1o nynxry 156 miel lncTpyKuil.

162. Tlig uac peecrpanil JOKYMeNTY HANAETECH YMOBHE NO3HAYCHHA - peecTpaniiuii
innexe, sxuli oopMmorTLes BinnoBinHo 1o nynkry 32 uiel IneTpyxuil.

163. B yuirepcuTeri 3aCTOCOBYETLCA KapTkoba (opMa peccTpauii, aBTOMaTHIOBANA
dopma peccTpanii JOKYMEHTIB

164. B yHisepcHTETi BHKOPHCTOBYETECH ypHATLHA (hopma peecTpanii naxasis

(nonatin 10).

165. OCHOBHHM NPHHIHIOM PEccTpallil JOKYMEHTIB 33 KapTKOBOIO (POPMOIO € IPHHIHD
OIHOPa3OBOCTI, TOGTO KOWeH JOKYMEHT DEECTPYEThCd B YHiBepCHTET JHIIe OHH pa3. Kaprin
BHTOTORIAIOTECH HA MiTeHOMY nanepi dopmary AS (210 x 148 minimerpis).

166, ¥ pasi zacTocyBamHs KapTkoBOi abo asroMarHioBanol (GOPMH peECTpalll BCIX
KaTeropiii JOKyMeHTiB (BXimHmMX, BHXIIHHX, BHYTpimmix) ohopMmOETHCH PpeecTpaniiino-
KOHTpONbHA Kaprka (gozarox 1) i3 3asHaseHnsm o0oB'#3KOBHX pexpizaTis (aomartox 12).
[epenix 0BOB'3KOBHX PEKBI3HTIE PEECTPALIHHO-KOHTPOILHOT KapTKH ¥y pasi noTpebn Mowe
GyTi monopHeniit iHumME pexsisnTami, [TOpANOK poIMilleHHA PEKBIIHTIE B peecTpamiino-
KOHTPONLHIH KapTii MOXE BHIHAUCHAH YHIBEPCHTETOM,

Opranizauia nepeadi J0KYMenTis Ta IX BHROHATIS

167. 3apeccTpoBani IOKYMEHTH NEPENAIOTLCA HA POIL/IAL PEKTOPA YHIBEPCHTETY B JICHb
X HAJXOLKEHHA 60 HACTYNHOTO poBOYoro NHA ¥ pasi HATXOKEHHA NUKYMEHTIs ¥ HepoDboumit
yac. Tenerpasu, TenedoHOrpaMi Ta (HII TEPMIHOBI JOKYMEHTH NEPEAIOTHCH HETaiHO,
Bigpasy nicas peecTpanii pextopy yHiBepcHTeTY ¥ Teni 3 rpudom "Hesinknanuo” nepeatoThes
AKTH Oprais JepkaBHOl BAAAM Ta JOPYHEHHA BHILHX NOCAA0OBHX OCID, 3aIiMTH, SBEPHCHHA, a
Takosk kopecroHnennis Bepxosroi Pamm Vepainu, Anminictpanii Tlpesnaenta Ykpaihu,
Kabinery MinicTpis YKpainu, KOPECIOHIEHIN, N0 HAIXOIKTE Bill YCTAHOR BHILOID PISHA.

168. JIOKYMEHTH, PO3IIMHYTI PEKTOPOM YHIBEPCHTETY, MOBEPTAIOTHCH 3 BiNOBIHOW
PEIOTIOIER BIIALTY Kamienapil, AKnH 3aiHcHIoE nepe/ady AOKYMEHTIB HA BHKOHAHHS.
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169, JlokyMeHT, BHKOHABIAMH AKOFO € KilbKa CTPYKTYPHHX Mifpo3ainis, Mo#e OyTH
nmepeaanuii BUKOHABIAM ¥ NOPSIKY BH3HAYEHAS 1X B pezomonil afo 0H04acH0 ¥ BHITIAIL KO
3 Mepefadelo OpUIiHAly FONOBHOMY BHKOHABIO, BH3HAYEHOMY B pesomonii nepumm. ¥ pasi
BOPOBAIDKEHNA  €NEKTPOHHOFO JIOKYMEHTooDIrY CHiBEHKOHABLL OTPHMYIOTH [OKYMEHT B
enexTpoHHiH hopmi.

170, Daxr nepenadui MOKYMEHTIE BHKOHABUAM (iKCYeTHCH LUIAXOM [OPOCTABICHHA
gignosigHel BiaMiTEM B pecctpaniiiniii gopmi i3 sasHavennsy indopMauil Npo BHKOHABLIE,
AKHM NEpPeJaHo OpHriHal JOKYMEHTa Ta fioro konii,

171. Tlepemaya AOKYMEHTA 3 OJHOTO CTPYKTYPHOrO Migposginy IO IHIMOTO B
0BOR'HIKOBOMY TIOPAAKY 3AIHCHIOETECA Yepes BLIUIL KaHIEeNApHH, B AKoMY (yJ10 3apeccTpoBaHo
noxyment, JokyMeHTH, BHKOHAHHA #KMX NepeGyBac HA KOHTPON, NEpPeiioOTLCH [0 IHIIHX
CTPYKTYPHMX 1igposainis ao iHmAM BHKOHABUAM TiNBKH 3 MOBLIOMACHHAM NPO U BIALLTY
KaHIEngpii.

172. Tlepenaya AOKYMEHTIE ¥ MeMXax CTPYKTYPHOTO NiAposfimy 3ilHCHIOCTHCS Hepes
ocofy, BIIIOBIIANEHY 38 AINOBOJCTE B CTPYKTYPHOMY MiIPO3Aii (CexpeTaps).

173. OGnix DOKyMeHTiB, 10 HEPelaloTBCA 3 OJHOTO CTPYKTYPHOIO Nifposiinty Ao
{HIIOro, 3/HHCHIOETECH NUIAX0OM NPOCTARICHHA BIINOBIHAX BIAMITOK ¥ peectpanifinux dopaax,
AR Bede BLININ Kanuenapii.

174. BignosiganeiicTs 3a BHKOHAHHA JOKYMEHTZ HeCYyTk oOCOOH, 3a3HaueH] y
PONOPAIYOMY  JTOKYMEHTI, pesomouii pexropa YHIBEpcHTeTY, Ta NpaliBHEEH, AKHM
fesnocepe/iHBO AOPYIEHO BHKOHANHA.
lNonosumii BHKOHABENE OpraHizoBye poOOTY CHIBBHKOHABIIB, 30KPEMA BHINAYAE CTPOKH
[I0JAHHA HHMH [IPONO3HIIH, TOPALOK IOFOUKEHNHA | NIArOTORKH NPOEKTY NOKYMEHTA.
CrisBHKOHABI BIAMOBLAAKOTE 3@ MIATOTOBKY HAa HANEKHOMY piBHI Ta CBOEYACHE NOJAHHS
FOIOBHOMY  BHKOHABINO Nponosuuiii. Y pasl  HECBOEHaCHOro NOJAHHA  NIPONO3HUIH
CHIBBHKOHABIAMH FOJIOBHHI BHKOHABCIS indOpMYE TIPO 1Ie PEKTOpa YHIBEPCHTETY, SKHIl HAlaB
JopyHens,

175. Buxonanss jgoxkymenTa nepenfauae 30HpaHHA Ta onpamioBaHHs HeOOXinHOT
indropmanii, DIAFOTOBKY NPOSKTY BiANOBIAI Ha JOKYMCHT 4YH HOBOIO NOKYMeEHTa, HOro
ohOpMIEHHA, VITOLKEHHA, TOJAHHS AT NiATHcaHHA (3aTBePIKEHHA) PCKTOPY YHIBEPCHTETY, 4
Y AeAKMX BHIAAKAX - KepiBHHKOBI CTPYKTYPHOIO Oigposginy, a Takox y pasi norpebm -
MiATOTOBKY [U/IH TICPECHIIAHHA ajpecary.

176. Tlepen nofaHHsAM HPOEKTY NOKYMEHTA Ha MiANHC PEKTOPY YHIBEPCHTETY TpaIliBHHK,
akiit nigroryeas JoxymenT, 3000B'M38HHI NEpeBIPHTH NPaBHABHICTE HOro CKIANCHHA Ta
[:q:upnmuimn, MOCHIAHHA HA Hﬂpma‘runuﬂ-ﬂpi&m}i AKTH, ¥YTOUHHTH U,Hl:l}puﬂi :l,ﬂl-tll, HAABHICTE
HeoDXIIHUX Bi3 | AOJATKIB.

JIoKyMeHT NOJAETHCA Ha MIMHC PasoM 3 JOKYMCHTAMHE, HA DIACTABL AKHX HOro Dy/10 CRIA/IEHO.

177. Hxmo ACKYMERT HAICHIAETLCA /0 KUILKOX YCTaHOB micas #Horo peectpauii
BHKOHABEI: OPTaHi30Bye BUIOTOBICHHA HeoOXinHO! KUIBKOCT] IPHMIPHIKIB.

178. llpaunipeuk, BiANOBIZAAEHHA 3a BHKOHAHHS JOKYMEHTA, ¥ pasi BIANYCTEM,
BIAPAIKEHHSA, 3BUIBHEHNHA 30008'43aHAH MEpeaaTH iHIOMY NPAIBHHKOBI 38 NOTOKSHHAM 13
ceoiM OesnocepenHiM KepiBHHKOM YCi HEBHKOHAHI AOKYMEHTH Ta nmnq;n:rpm;.raam BT
KaHIEnspil Opo Tepeauy AOKYMEHTIB, BHKOHAHHA AKHX NepefyBac Ha KOHTpOM, iHmoMy
BHKOHABLEB.

CTpoks BHKOHAHHA 3aB1AHE
179. CTpox BHKOHAHHS IOKYMEHTA MOME BCTAHOBIIOBATHCA ¥ CaMOMY IOKYMEHTI,
HOPMATHBHO-TIPABOROMY KT, PO3MOPATMOMY IoKyMenTi abo peso/iolil pekTopa yHIBEPCHTETY.

CTpoKH BHKOHAHHA BHYTPILHIX JOKYMEHTIB 004HCIIOOTHCA B KANCHIAPHHX JHAX NOUHHAIOYH 3
AaTH niHcann (peccTpanii), 8 BXilHHX - 3 JaTH HaIXOIKeNHA (peecTpauii).
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Armo octanHiil AeHb CTPOKY BHKOHAHHS JOKYMEHTA NPHOANAE Ha HepoDouni jeHs, OCTAHHIM
JHEM CTPOKY BHKOHAHHSA AOKYMEHTA BBAKACTHCH NEPIIN JeHE NiCHA HepoBOUIOro IHA.

180, Ctpoki MOXKYTh GV TH THIOBIME abo iHARBIIYANBHAMM.
Tunosi cTpOKH BHKOHAHHA JOKYMEHTIE VCTAHORMIOKTREA 3aKoH0IaBcTBOM, CTPOKH BHKOHAHNS
OCHOBHMX JOKYMEHTIB HABOISTRCA ¥ NogarTky 13,
[HaMBiMyanbHI CTPOKH BCTAHOBMIOWOTECH — KEPIBHHITBOM  YHIBEPCHTETY (CTpPYKTYpHOTO
migpozainy). Kinuesnil cTpok BHKOHAHHS 3a3HANAETHCA ¥ TEKCT] JoKyMenTa abo pesomonii.

181. [loxymenTn, B SKHX He 3a3Ha49EHO CTPOK BHKOHAHNA, MOBHHHI GYyTH BMKOHAHI He
nisnime HiA 3a 30 KareHmapHEX AHIB 3 MOMEHTY peccrpamii ZOKYMeHTa B yHisepcHTeri, 10
AKOTO HANIHIIOB JOKYMEHT.

182, FAkmo sapganns norpedye TepMIHOBOTO BHKOHAHHS, 0DOB'S3KOBO 3a3HAYAETHCH
KOHEPETHHH KIHICHHI CTPOK BHKOHAHHSL.

183 nopyqenna Ge3 a3HAMEHHA CTPOKY BHKOHANHA 3 MO3HAYKOK «TepMiHOBOY NOBHHHI
OYTH BHKOHAHI NPOTAroM 7 KANCHIAPHUX JIHIE,

184. Cnisguxonanni 30008'A3aHl NOJaBaTH NPONOIHINT  FOJOBHOMY BHKOHABID
MPOTArOM NEPLIO NONOBHHHA CTPOKY, BIABEICHOID IS BHKOHAHHA AOPYHEHHS, 3BaHHA.

185, [nmuBifyateAnil CTPOK BHKOHAHHA JOKYMEHTA Modke OyTH aMiHeHuil mume s3a

BEa31BK0I0 nocanopol ocobH, Aka HOTO BCTAHOBHIIA, & ¥ pasi 1T BLICYTHOCTI - NoeanoBoi ocobH,
AKa i 3amMimae.
Y pasi noTpeGH CTPOK BHKOHAHHS MOKYMENTa MOMe GYTH NMPOJOEKEHO 3a 00TPYHTOBAHHM
MPOXaHHAM BHKOHABIA, SKE NOJACTHCS HE Ni3Hile HDE 3a TPH pobounx aHi A0 3aKiHHeHHS
BCTAHOBIECHOIO CTPOKY, @ MO0 AOKYMEHTa, B SKOMY HE 3a3HAYCHO CTPOK, = A0 JaKingeHHy
TPHAUATHAESHHOIO CTPOKY Bifl AaTh #oro peecTparril.

186. [lponosuiis momo NPoNOBKEHHA CTPOKY BMKOHAHHA 3aBIaHb, BHIHAYCHHX ¥
nocranosax Bepxosnol Pann Yipainn ta akrax [lpesnsenta Yrpaian, mo magicnani KaGinetom
Minicrpin Ykpainn, nogactecs Cexperapiary Kabinery Minictpis Yrpaiun sijnosinaissormo 3a
BHKOHAHHA YCTAHOBOIO pPasOM 3 [IPOSKTOM JIHCTa, AJPECOBAHOrO RIANORIIHO KepiBHHKORI
Anapary Bepxosrol Panu Ykpainn uu [nasi Anminicrpanii [pesuaenra Yipainu, sa 7 s 10
3AKIHYCHHS BCTAHORIEHOTO CTPOKY.

187. ¥ pasi 3MiHH CTPOKIE BHKOHAHHA NPOCTARAAIOTECS HOBHIT CTPOK, JATa i TiAMHC.
Bijnosigni sMiHH BHOCATBCA [0 peecTpaniiino-KOHTPOIbHOT Kaprku abo Ganky peecTpamifinmx
AAHHX.

3aiiicHenns KOHTPO/II0 38 CTPOKAMH BHKOHAHE

188. B3aTTd JOKYMEHTA HA KOHTPONL 3MIHCHIOETECH HA NijcTapl pesomonii pexropa
yHiBEpCHTETY abo HOTo 3acTyHHKa.

189. KonTpoih 33 BHKOHAHNAM JOKYMEHTIB BKIIOYAC BIATTA AOKYMEHTIB Ha KOHTPOME,
BH3HAYEHHS (JOPM 1 METOJIIB KOHTPOMIO, NEPEBIPKY XO4y CBOCYACHOTO NOBEACHHA MOKYMEHTIR
10 BHKOHABIE, KOHTPO/E 33 CTAHOM BHKOHAHHS, 3HATTH JOKYMEHTIB 3 KOHTPOMO, HANPaBEIcHHA
BHKOHAHOINO JIDKYMEHTA A0 ChpasH, oK, y3araibHeHHS T4 GHAM3 PeayILTarTiB BHKOHAHHN
DOKYMEHTIE, IH(GOPMYBAHHS KepiBHHALTBA PO XiJ TA PE3YALTATH IX BHKOHAHHA.

190. KonTponb 3a BHKOHAHHAM JOKYMEHTIB 31iCHIOETEES 38 ONOMOTOI0 PeECTpaNifiHo-
KOHTPOIBEHOT KapTeH abo asromartniosanol indopManiiinot encremy (Gazm gannx).

191. PeectpanifiHo-KOHTPONEHI KapTRH NOKYMeEHTIB, 1m0 mepeSyBaloTs Ha KOHTpO,
[PYNYIOTBRCA B KAPTOTEHi 33 CTPOKAMH BHKOHAHHA JOKYMEHTIE BHKOHABUEMH 800
KOPECTIOHIEHTAME, TPYIAMHE JOKYMEHTIB (HAKa3H PEKTOpa, NOPYHeHHN BHUIMX OPraHis Biamm,
pimenna  komerii Tomo).3 apyrux npuMipsuxis  peccTpanifHO-KOHTPONBHOT KapTxH
(POPMYIOTHCH KOHTPOILHI KAPTOTEKH B CTPYKTYPHKX NiIpo3ginax,
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192, Ha ojuu KOHTPONLOBAHWI NOKYMENT MOWe OYTH 3aBeleH0 Kinbkka peecTpaiiiino-
KOHTPOJIBHHX KapTOK, KUTBKICTE #KHX BHIHAYAETHCH 3AMCHHO BUI KiNLKOCTI BHEKOHaBLR afo
CTPOKIB BHKOHAHHA OKPEMHX 3aBIAHE, 3A3HAYCHHX ¥ NOKYMEHTI.

V pasi komH BHFHAYEHO KiNbKA BHKOHABIIB, ale BIINOBIIANLHICTL NOKIANAETRCH HA OIHOTO 2
HHX, peecTpalliiiH0-KOHTPOIEHA KapTKA CKAANACTBCH TiIBKH HA BIANOBINANLHOTD BHKOHABLA,

193, Iani npo Xin BHKOHAHHA JOKYMEHTA, Olepkani UULixoM sanuty no teaehony abo
1iJ] Yac nepesipkys poBoTH CTPYKTYPHOIO NLIPO3AiNY - BHKOHABIA, BHOCATRCH [0 peccTpattiitno-
KonTpoueHOT Kaptew y rpady "Komtponbmi simmiten". Ilpe usoMy nonepensi sanmcn He
3AKPECIIIOHITRCA.

194, AproMaTH30BAHHI KOHTPONL 33 BHKOHAHHAM JOKYMEHTIE sjificHwoerscs 3a
IONOMOTOI CHEUiATbHAY KOMII'IOTEPHHX NporpaM ado € CKIANOROI0 CHCTEMH ABRTOMATHIANIT
JIOBOACTEA 4H CHCTEMH ENeKTPOHHOID JOKYMEHTOOBIrY,

195. Apromaruiosannii KOHTPOIL 3a BHKOHAHHAM JOKYMEHTIE BHKIIOYAC MNOUIYK
HeobxinHol indopmanii, sxuil 3gifcHIoeTRCH 3 YPAXYBAHHAM BHXITHEY, BXiIHHX peccTpaiifinms
IHIEKCIB, BHAIB JOKYMEHTIB, IATH, HOMEPA IOKYMEHTA, BHKOHABILA, KOPECIIOHIEHTA, CTPOKY
BHEQHAHNA, 3MICTY TOIIO.

196. Ilepesipka XOIy BHKOHAHHA JOKYMEHTIE NPOBOJMTRCH Ha BCIX  eTamax
NPOXODKEHAS [JOKYMEHTa [0 3aKiHYeHHA CTpoKY HOro BHKOHAHHS (DONepemKyBalsHHI
KOHTPOME 38 JIONOMOrol0 HarayBaHE) ¥ TAKOMY HOPATKY:
3apaik HA HACTYNHME PIK - HE PIJWIEe QQHOTO pa3y HA pik:
3aBJIaHE HA HACTYNHI MiCHLI NOTOYHOTO POKY - HE PLILIE OJHOTO PAsy HA MICHIE;
3aBIaHb Ha MOTOYHMH MICHIb - KOMKHI ACCHTH JIHIB 1 38 W'ATE OHIB 10 3aKiHYeHHs cTpoky afo 3a
IAMHTAMH.

Axmwe B ycraHoBl QYHKIIOHYE CHCTEMA €IEKTPOMHOIG JOKYMEHTOODITY, BHKOHABILO
HAJCHNAETHCA CNCKTPOHHE NOBLIOMISHHS NP0 MIAHOBY NATY BHKOHAHHA JOKYMEHTa,

InATTH 3 KOHT 0

197, Tlicna pAKOHAHHA NOKYMEHT 3HIMACTECH 3 KOHTPOMO. JOKYMCHTH BBAKAIOTHCH
BHKOHRHHMH | 3HIMAIOTECA 3 KOHTPOIIO Mic/iA BHKOHAHHS 34BaHk, JAMATIB, TOBLIOMIEHHS Npo
PesyILTATH 32IHTEPECOBAHEM YCTAHOBAM i ocoDaM abo IHIIOTo MATEEP/UKSHHA BHKOHAHHA.
3HATH AOKYMEHT 3 KOHTPONIO MOMEe TITEKH PEKTOp YHIBEpPCHTETY, HOro 3acTYNHHKH, K
BCTAHOBHIH KOHTPONBHME cTpok y pesomonii, abo 3a I NOpYYCHHAM BULALT Kawuenapii,
JoKyMEHTH 3 THIOBHMH CTPOKAMH BHKOHAHHH 3HIMAIOTHCA 3 KOHTPOMO 33 PIICHHAM BLLTITY
JRAHIETApil.

Jaui npo BHKOHAHHA JOKYMEHTA i JHATTA HOIO 3 KONTPOMO BHOCATRECA 0 peecTpaiiiino-
KOHTPONLHOT KapTEH.

198. Jlnem BHKOHaHHA 3aBIAHB, BH3HAYMCHHX B 4KTAX OPraHiB AepKaBHOT BIAM,
AOPYMECHHAX BHIIMX TMOCAJIOBHX 0CID, TAa BHKOHAHHY 3aNMHTIB, 3BEPHEHB, & TAKOW
kopecnoHAeHUii Bepxosnoi Pagu Yxpdinn BBaaeThes [eHb peccTpamii B yHiBepeHTETI
BHXITHHX JOKYMEHTIE PO BHKOHAHHA 3aBIaHE.

Yaaraasuenns indopmanii npo BHKOHAHAYA 3aB1aHL

199, ludopmanis npo pesyibTaTH BHKOHAHHA B3ATHX HA KOHTPONb JOKYMCHTIR
Y3araTbHIOETECH CTAHOM HA NCpUie HHCIQ KOXKHOTO MicAUd | MONACTRCA KepiBHHITEY
YHIBEPCHTETY ¥ BHIUIAI 3BE/ICHE NP0 BUKOHANHS AOKYMeHTIB (nogatok 13).

200. ApToMaTHIOBAHHI KOHTPO/E 38 BHKOHAHHAM JOKYMEHTIB nepenfauae anToMarHyne
(hopMYBAHHA BIIOMOCTEH 1TPO IX BHKOHAHHA.
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Indopmaniiino-gopigkoea poboTa 3 10Ky MeHTAME

201. Iudopmaniiino-nosinkopa poboTa 3 JOKYMEHTAMH MOIATAE B HOUIVKY HeoBXimmimx
JOKYMEHTIB 3 BHKOPHCTAHHAM peccTpauiifHO-KOHTPONBHHX Kaptok abo aBTOMATHIOBAHMX
Gankis peccTpalifHEX JaHHX.

202 Tlomwmyk KOHKPETHOrO HOKYMEeHTa 3AIHCHIOETRCH 33  PeKBIZHTAMH
(3aroNoBOK, Ha3Ba BHAY JAOKYMCHTA, AaTa DPHAHSTIH, BXimuwi Ta  BEXIiIHHH HOMED
ADKYMEHTE, KOPECTIOHACHT, KOPOTKHIH 3MicT Tomo) abo 33 KOHTEKCTOM (KMIOYOBHM CAOBOM abo
fpazoro). Momykosuii 3anHT MoXKe MaTH OYIE-aKy KoMOIHAIIO PeKBIIHTIA.

Mopsunor onpanowBanus Ta HAACHIAHHS BUXiTHEX AOKYMCHTIB

203. BuXigHa KOpPECNOHIEHIIA, Y TOMY 4YHCAI cTBOpeHa sa Jionomorow ITK,
obpobnaerses i BIAMpaBNAeTRCA  NEHTPAI30BAHO B A€HL 1i  OIEPXKAHHA  Bijl
CTPYKTYPHHX migposainis abo Ha wacrynuuii poSounii nens. He nonyckaeTsca Biampasnenms
abo nepeasa KOPECTIOHACHIIT e3 obiky y
BI/IMOBITHEX KYPHANAX BHXITHOT KOPECTOH/EHIIIT,

204.0npamoBaHEd  JOKYMEHTIB QA8 BiANpPaRICHHS  NOMTORHM  38'M3KoM
smificHIoeThes  Bianosimmo  gmo  TlpaBun  majgaHHA  WOCHYT  MOWITOBOTO  3B'MIKY,
sarsepilaenx noctaHoBowo  Kabiwery Minictpie Vepainw sin 5 Gepesms 2009 p.
Na 270.

205 Y pasi HancuIaRAA (akcorpaM i JIOKYMEHTIE Y ckanosanii gopui Ges enexrponnoro
nudipoBoro nignucy HeoOXiTHO HANICIATH TAKOK OPUTIHAN NOKYMEHTA B aneposii dopwi.

206 Buan noxymentis, iRopMalis 3 SKHX NepeacThes KAHAIAMH eNeKTpo3E'sIky, a
Tako® HeoOXINHICTE | NOPANOK NOCHIAHHA anpecarosi iX opuriHamry B naneponifi dopmi
BH3HAYAIOTHCA IHCTPYKLICID YHIBEPCHTETY 3 YPAXYBAHHAM HAABHHX B YHIBEPCHTET] TEXHiHMX i
nporpaMaax 3acodis.

207 Iadopmaniiini, Tesexomynixaniiini ta indopmaniiino-renexoMynikanifini cucremu
NOBHHHI 33De3aNedyBaTH 3aXHCT Bijl HECAHKUIOHOBAHWX JiH, #Ki MOKYTE NpHIBECTH 10
BHIRIKOBHX 4D0 YMHCHHMX 3MIH 41 3HHIIEHHA HopMali.

208 Ilin wac mpmiiMaBRH4 Bijl BMKOHABUIE BUXIIHHX JIOKYMEHTIE NpaIiBHHKOM
BLUILTY KaHuemnapil 3abeaneucHns nepesipaeThes:

NPpaBibHICTE  OQOPMIEHHS  JOKYMEHTA |  pOIMIllEHHA Ha  HEOMY  BCIX
PEKBIZHTIR;

HASHHICTE 1 NPABMILHICTE 3A3HAYCHHA AIPECH KOPECTIOH/IEHTA;

HAHABHICTE HEOOXIIHMX MIANHCIB HA TOKYMEHTI:

HaNBHICTE HA MOKYMEHTI BiaMITEH Npo J0JaTEH;

HAABHICTE | HOBHOTY NOJATKIB;

HAZBHICTS NPI3EAIILE BUKOHABIA Ta HOMEPa Teedony;

BLANOBIHICTE KUIBKOCTI IPHMIPHUKIE KITBKOCTI agpecaris.

Ocobn,  Bignmosigansdi 33  [QI0BOACTBO Yy CIPYKTYPHHX  (iAposmimax,
jo00B'AzaHI MiJ 4ac nepeiadi  BHXIAHWX JOKYMEHTIB Ha BiINpanky [0 eKchemwlii
BLLIY JOKYMCHTAILHOrO 3afesnedeHHs MepeBipdTH  HasBHICTE B3, KOOI  BHXiZHHX



JOKYMEHTIB, 10 JAIHINAIOTECS Y  COpaBax  CTIPYKTYPHOTO — MiApO3jiny, —NOBHOTY
AONATKIB, MiAHCY HA AOKYMEHT] TA HAABHICTE | NPABHIIBHICTD 3a3HAYCHNES a/IpecH.

209.  JoxymenTtd, o  odopuieni  HEHATESHKHHM  YHHOM,  TIIIATAKOTH
MOBEPHEHHIO.

210. JIoKYMEHTH, M0 HAJACHIAOTECA OJHOMACHO OJHOMY 1 TOMY 3K aipecary,
BEMATAOTECH B OIHH KOHBEPT.

211. JoxymMenTh, e aIpecyiTh nocTHiHAM KOPECTIOHICHTAM,
BINMPABIAIOTECK ¥  KOHBEPTAX 3  AAPecold  OIepiKyBadsa T4  BUINPABHHKA, IO
BHTOTOBNMSIOTECA 3a31AMEri/s APYKAPCEKHM ab0 THHOrpadichrkuM cnocobom.

212, Tlpsm HajcHJaHHI KOpeCHOHAEHHIT /[0 IHIUMX MiCT, KpIM HAAMEHYBAHHA
YCTAHOBH, TOCATH TA MPI3BMIIA aJipecaTa, CIIiL 3a3044aTH TOYHY NOITOBY afpecy.

213. JlokyMeHTH, 1IN0 AOCTABARIOTHCH [0 MicHA  NpH3HAYCHHA  0coDHCTO
BHKOHABIEM, OOMKOBYIOTRCA Y  BIANOBIIHHX KYPHATAX BHXIAHOT  KOpecmoHIeHul
"Hapouno".

214 Jocwnanss aGo 3aMina pO3ICIAHONO  paHille JOKyMeHTda 3AIHCHIOETBCH
33 BKAZIBKOIO NOCANOBOT 0co0H, 9Ka MUUTHCATA JOKYMEHT.

215 Baxigay xopecnoHAeHuilo Ta M  NOWTOBL  BiANPABIEHHS BHKOHARI
abo YIOBHOB@KEHI ocobH {inosojH) NepPenaoTh o Biainy
KAHILETAPIL N0 3ifiCHIOE BIAIPABKY NOKYMEHTIB, ¥ KOHKPETHO BHIHAYEH] /IS [LOTO FOTHHH:
Ioreninok cepeaa, maTHuus - 1o 11 rogunn.

IV. CucreMaTuiauisn 1a 30epiranns JoKYMenTiB ¥ ALI0B0ACTBI

Craajenis HOMEHKJIATYPH clpas

216. HomenkaaTypa cripas - 1e oDoB'S3IKOBHH 718 KOMKHOT YCTAHOBH CHCTEMAaTHIOBAHHH
mepenik Ha3e (3aronoBKie) cnpas. mo GopMyIOThCA B il QiI0BOACTSL, i3 3A3HAMCHHAM CTPOKIB
sbepiragHs cIpas.

217. HomeHknatypa cnpas NpH3HAYeHa A48 BCTAHOBJICHHA B YHIBEPCHTETI EIHMHOIO
nopanKy GopMyBani cnpas, 3abeinedenns ix o0NIKY, ONEPaTHBHOTO NOMVKY NOKYMEHTIS 33 iX
IMICTOM | BHIOM, BH3HaYeHHS CTPOKIB 3GepiraHHA Cnpas i € OCHOBOK JUIS CKAAICHHA OITHCIB
crpan nocriliHoro Ta Tpuswioro (nosan 10 pokis) 30epiranns, a Takow s OBIIKY cnpas
THMuacoBoro (1o 10 pokis Bxmosdno) 30epiraHss.

218. B yHiBepcHTETI CKIANAIOTHESS HOMCHKIATYPH CHpPAB CTPYKTYPHHX [MIiApo3iiain
(1opatok 14) i 3Beaena HOMEHKIATYPA CIIPAB YHIBEPCHTETY (AoaaTok 15).

Homenknarypa cnpap CTPYKTYPHOTO Mifpo3finy pospobmaeTsca ne nizsime 15 Jmcronasa
MOTOYHOTG POKY MOCANoBOK 0coDOK, BIANOBLIATEHOI 33 MINOBOACTEO ¥ CIPYKIYPHOMY
[ApO3AIN, HA NiACTaR] AOKYMEHTIE 3 YeiX MHTaHb Horo AiAILHOCTI i3 3ajtyueHHAM (DaxiBilis, K
MPaIoTE B NP0 i,

3peieHa HOMEHKIATYPA CIIPAB CKIATACTHCA BiTIIOM KAHUEINAPIT Ha OCHOBI HOMEHKIATYP CIpan
CTPYKTYPHEX MiAPO3/iuis.

MeToaHuna JONOMOTa ¥ CKIANCHHI HOMEHKIATYD CHPan HANAETCH apXiBOM YHIBEPCHTETY.

219. 3neacHa HOMEHKIATYPA CIIPAB YHIBEPCHTETY CXBAMOETHCA KOMICIE YHIBSPCATETY 3
MpoBeEHNA CKCHCPTHAH IIHHOCTI JOKyMEHTIB (fani - CKCHCPTHA KOMICIH) T2 MOTOUKYETHCA
EKCIEPTHO-NCPERIPHOID KOMICIEID BIANOBIAHOIO ACPRABHOIO ApXiBY OIHH pa3 HA N'ATHL POKIB
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abo Heplaknaano y pasi 3MiEd (OpMH BIACHOCTI, CTPYKTYpH. (BYHKUiH Ta Xapakrepy poboTn
YHIBEPCHTETY, NICAS HOr0 3aTEEPIYETLCH PEKTOPOM YHIBEPCHTETY.

220. 3mencHa HOMEHKIATYpa CHPAaB  YHIBEPCHTETY CKAANACTLEA Y  YOTHPHOX
NPHMIPHHKAX, HA KOKHOMY 3 HKHX nNoBMHeH OyTH 3anoBHeHHH rpH] DOroIKeHHS 3
BIANOBIAHMM OepskaBHEM apxisom. [Ilepmmii (HegoTopkasHMH) NUPHMIpHHK  3BeaeHol
HOMEHKIATYPH clpas 30epiracTecd ¥ BILALM KaHIEnspii, Apyruil BHKOPHCTOBYETHCH BiLiIoM
kaHuensapii 4k pobDounil, Tperifi nepenacThea g0 apxiBy YHIBEpCHTETY, JUIA 3JliHCHEHHA
KOHTPOITIO 33 (JOPMYBaHHAM CHIPaB ¥ CTPYKTYPHHX NiAPO3JAINax, YeTBEPTHI - HAACHIAETHCA 0
JepHKABHOTO apXiBy.

CrpykTypHi  mgpo3aiin  yHIBEpCHTETY OTPHMYIOT, BHTHIH 3 BiAnosigswx  posginis
JATBCPIGKCHOT 3BE/ICHOT HOMEHKIATYPH CIPAaB MUTA BHKOPHCTaHHA ¥ poboTi.

221, 3seneHa HOMEHKIATYPA CHpPAR YHIBEPCHTETY WMOPOKY (He nisHime rpyaus)
YTOMHIOETBCA TA BEOJMTECH B 7110 2 | CiYHA HACTYNHOIO KANCHAAPHOTO POKY.

222, Jlo HOMEHKJIATYPH CHOpaB BEKMIOYMAIOTHCH HAIBH COpaB, o (QOPMYHOTRCH Ta
BLIOOPAKAIOTE YCi AiNAHKH poDOTH, KA JOKYMEHTYETHCH B YHIBEPCHTETI, 30KpeMa ClipasH
NOCTIHHHX T4 THMYACOBO RilOYMX pan, Komiciii, xomirerie Tomo. Jlo HOMEHKIaTYpH cnpas
BHOCATECH TAKOMK HAIEH CHPAB, IO BeIYTHCA JIHINE B eNeKTpoHHIA Gopwmi.

223, I'padt HOMEHKIATYDH CTIPABE ZAMOBHIOTECH TAKHM YHHOM,

Y rpadi | npocraBnseThes iHAeKe KoHOI copasd. IHIeKc cOpaEH CTPYKTYPHOTO miaposmiay
CKNAMAETHCA 3 iHACKCY CTPYKTYPHOrO MIAPO3ANY YHIBEPCHTETY (3a INTATHUM poamucom abo
wiacHpikaTopoM CTPYKTYPHHX NiApO3dinie) T4 NOPANKOBOIO HOMEpa COpPasH B Mekax
minpoaairy. Hanpaknan: 06-12, ge 06 - injexc camoctifinoro sinainy, 12 - nopaakornii Homep
cnpasn, abo 04.1-07, ne 04.1 - ingexc Biaginy y cxknagi ynpasninaa, 07 - nopaakosnii Homep
CIPABH.

3a HagBHOCTI ¥ COPABl TOMIB (MACTHH) IHACKC CTABHTLCA HA KOMHOMY TOMI, Hanpusaax: 1, 1, 1.
2 Tommo.

Y rpadiy 2 BRAIOYAKTHCS 3Ar0A0BKH CIIpas (TOMIB, YACTHH).

JaronoBoK CIpapH NMOBHHEH WiTKO ¥ cTHCNiH yiaransuenid gopmi simoGpamarn cknan i smict
IOKYMEHTIB CIIPaBH,

He possonserscs BXHBAHHA B 3arolOBKaX CIOpaB HeKoHKpeTHux QopMymopans ("pizgai
marepiamn”, "jaranbHe NHCTYBaHHA", "BXijHA KOpecnonjcHmia”, "BHXIIHA KopecnoHAeHIis"
TOIHO), & TAKOM BCTABHHX CHiB 1 CKIANHUX CHHTAKCHYHHX 3BOPOTIE.

[Tix gac QopMyOBAHHS 3Ar0IOBKIB CTIPAB BPaXOBYIOTECH TAKi 03HAKH (DOPMYBAHHA crpas, fK
HOMIHANILHA,  ARTOPCHKA,  KOPECHOHICHTCHKA,  NPCAMETHO-MMTAIRHA,  XPOHOIOTIMHA,
reorpaiuna. JIokyMeHTH GOPMYIOTECA ¥ CHPAEH HA OCHOBI OKpeMOl O3HAKH abo CriomydeHis
03HAK.

3aroNoBOK CIpaBH CRIAJACTRCA 3 CACMEHTIB, WO POMIMIYIOTECA ¥ TAKiH NOCAINOBHOCTI: HA3RA
BHIY CHpasH (IHCTYBAHHA, AYPHAN, KHHIA TOUIO) 9H BHAY JOKYMCHTIB ¥ copasi (Haxasu,
MPOTOKO/IH, AKTH TOMO), aBTop MOKYMCHTIB (HalMeHYBaHHA YCTAHOBH, CIPYKTYPHOMO
OLAPO3ALTY); KopecnonaeHT abo anpecar (HaiiMeHYBAHHS YCTAHOBM, [0 Akoi anpecosani abo Bin
AKOT HANIfIUTH JOKYMEHTH); KOPOTKHH 3MiCT JOKYMEHTIB COpaBH (DHTAHAN, 3 SKOIO
dopMyeTECH CHPaBa), HA3IBA periony (TepHTOpIl), 3 AKOK MOB'A3aHHA 3MICT AOKyMeHTa; JaTa
(nepion), mo Aol HaNewaTh NOKYMEHTH CHPABH; BKA3BKHM HA HAABHICTE KOMill mokymentis y
cupasi (y pazi norpebn).

Y zaronoskax ocoboBHX (NepCoOHANBLHEX) Ta iHIIMX COpas, MO MICTATH JOKYMEHTH 3 OIHOTO
NHTAHHA, NOBS3AHI OCHAOBHICTIO BEleHHA NpPOUENyP NLTOBONCTEA, BKHAAETRCA TepMiH
"cnipaea”, nanpurnan: "Ocofosa copasa”, "[lepconansna cnpasa”,

Y 3aronoBKax Cnpas, MO MICTATE JOKYMEHTH 3 OJHOI'D NHTAHHA, HE MOB'A3AHI NOCHII0BHICTIO
BEJECHHA TIPOLEAYP AIMOBOACTEA, BHHBACTHCH TEPMIH "IOKYMEHTH', 4 INC/HH HBEOTO B TVKKAX
3A3HAYAIOTHECH OCHOBHI BMJM AOKYMEHTIB cnpaes., Hampuknan: "[lokyments (nnaHm, aHkeTn.
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NOBiAKH) PO NPOBENCHHS OTAAIY CTaHy AITOBOJCTEA T apXiBHOI CIIPABM Y BHIIHX HABYANLHIX
aknamax”.
Tepmin "A0KyMEHTH" BXHBAETHCH TAKOHK ¥ 3aT0NOBKAX COIPaB, MO MICTATE JOKYMCHTH-10IaTKH
110 GyJlE-AKOT0 HOPMATHBHO-TPABOBOrO 4KTa 200 PO3NOPAITIOr0 AOKYMEHTA YCTAHOBH.
¥ 3aro/loBKkax Cpas, NPH3HANCHUX [Nd TPYIYBAHHA JIOKYMEHTIB OJHOTO BHAY, 3a3HAYAETLCA
BHJ JIOKYMEHTA ¥ MHOMKHMHI T aBTOp HOKyMmeHTis, Hanpuknan: "[Iporokons 3acilank Komerii
Jep#asnol apxieaol cay:xoH "
Y 3arofoBKAX CIPas, WO MICTATE JHCTYBAHHA, 3a3HAYAIOTECA KOPECTIOHIEHT i Kupomnﬁ IMICT
JOKYMEHTIR, HEI.I'I[JHKJI.EI,I[ "Jlucrysanns 3 Minicrepersom (HiHAHCIB MO 3aTBEP/UKEHHS 1 3MIHY
IITATHOTO po3IHey”.
YV 3arofoBKAX COpas, W0 MICTATh JMCTYBAHHA 3 KOPECIOHJEHTAMH, OJHOPIIHHMH 33
XApAKTEPOM JIAMBHOCTI, Taki KOPECNOHAEHTH He nepv:m'i}'mtm:n, a 3a3IHavacThed  iX
y3araibHeHe HaliMeHyBaHHA, HApHKIan: "JIncTyBaHs 3 opmﬂamn MICLIEROIO CAMOBPAIYBAHHS
3 METaHb 3a0e3NeYeHHA COLIANLHOrO 3aXUCTY HACCICHH"
V  3aronoskax COpAB, 10 MICTATE JHCTYBAHHA 3 DI3HHMH KOPECHOHICHTAMH, TaKi
KOPECIONICHTH He 3a3HauaioThed, Hanpukian: "JlncTyBaHns mpo oprafizaniio cesmimapy 3
nizeueHns kpanidikanii npaniBHHKIB KaaIpoRix cIyxo”,
V 3aroJ0BKax CIIPaB, Mo MiCTSTh MIaHOBO-3BITHY IOKYMEHTALII0, 33HAYAECTECH mepio (Micaihb,
Kpapras, miBpiuud, pik), B AKOMY [UIAHYETECH CTBOPCHHMN nokymenris, abo mepion ix
(haKTHIHOrO BUKOHAHHA, HAITPHKIAN:
1. [1aan ocHoBREX OpranizaiiiiHmx 3ax0iB yHiBePCHTETY Ha 2013 pix;
2. 3miT npo BUKOpHCTaHHA GIOMKETHHX KOITiB yHisepenTety 3a 2012 pik.
Sxmoe cnpasa CKIIAJIAETEA 3 KinBKOX ToMiB abo yacTHH, GOPMYITIOCTHCH 3ATANEHHN 3aroJ0BOK
CHpaBH, a HOTIM ¥ pasi not peﬁH 3ArQIOBOK KOKHOT cnpasy.
[liz uac posMilieHHs 3ar0NOBKIB COPaB ¥ HOMEHKIATYD] BPAaXOBYETHCA BAAUIMBICTD JOKYMEHTIE,
BRMIOYMEHHX 10 cHpaBH, 1x Biaemo3g'sasok. Ha mouaricy pmuun_‘,f!cmcn JArOJIOEKH COpEB HoA0
JOKYMeHTiB, fKi Hajiiiumu Bijf OpraHis BHIIOrO PIBHA, Jani - MO0 Oprasisaniizo- pO3NOpAIY0]
JOKyMeHTauil, NIaHOBO-3BITHOT MOKYMEHTalil, JNHCTYBAHHA, 0BJIIKOBO-TOBIIKOBHX  BHJIIB
AOKYMEHTIB. Y komuifi 3 OHX Tpyn JOKYMEHTH Takox pPOSMIIIYIOTECH 3 YPaxXyBAHHAM
BAKHBOCTI Ta CTPOKIB 3DepiraHss.
Tpada 3 HOMECHKNATYPH 3AMOBHIOLTHCA HANPHKIHI KANEHIEPHOTO POKY.
YV rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCH CTpoKM 30epiraHus cnpae, HOMEpH cTateli 3a
MepeikoM JOKYMEHTIB i3 CTpOKaMH 30epiratHs.
Y rpadi 5 "BigMiTia" pobaaTecs m03HAYKH PO MEpeXifni ClIPaBH; NPO CIpaBH, WD BEAYTHCA B
efexTponuiit gopmi; mpo MOCANOBHX OCIG, BiamoBiganeHHX 32a (OpMYBaHHA cropas; npo
nepe/iavy crpas Ao apXiBy YHIBEPCHTETY 4H IHIIAX YCTAHOB 114 1X npngﬂmemm TOLIO,

224, Hanpukisni poxy HOMCHKIIATYPA CHOPaB 3aKPHBAETLCH 3 M ACYMKOBHM 3aITHCOM PO
X KiNbKICTE.

PopmysaHHA CpaB

225, opMyBaHHA CHPAB - 1¢ IPYIYBAHIA BHKOHAHHX JOKYMEHTIB ¥ CIIPaBH BilNOBIIHO
10 HOMEHKJIATYPH Clpas.

226, Cnpaes (hopMyIOTECS B yHIBepcHTeTi, HK NpaBH/IO, AEUEHTpaNizosaHo, To06T0 B
CTPYKTYPHHX HiIpoaiimax.

227. Tlin wac dopMmyBaiHs CcNpas Call JOTPHMYBATHCA TaKHX 3araibHUX HpaBHIi:
BMILLYBATH ¥ COpPaBH TiIGKH BHKOHAHI NOKYMCHTH BINNOBITHO /0 34rofOBKIB CHpaB B
H{}Mf:Hi{I[ﬂT}rpi; IPYOYBATH ¥ COPEBH JOKYMEHTH, BHKOHAH1 HNPOTAroM OJHOID KATCHIAPHOro
POKY, 33 BHHATKOM TepexiIuux cnpas (BEAyTECA NMPOTAroM KinkKOX pOKiB), 0coDOBHX enpas;
BMILLYBATH ¥ CTIPaBH AMIue operiHam abo y pasi 1x BiAcyTHOCTI 3acBimyeni B YCTAHOBIEHOMY
NOPHEIKY KOmii JOKYMEHTiB, He [ONYCKATH BKIIOMEHHA [0 CHPal YOPHOBHX, OCODHCTHX
NOKYMEHTIB, POIMHOMCHHX KONl Ta MOKYMEHTIB, WO NJUMTAITE HOBEPHEHHIO, OKPEMO
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FPYIYBATH ¥ CIPaBH IOKYMeHTH noctiiiHoro i TuMuacosoro s0epiranid; 3a obCATOM cnpasa He
nosxaRa nepesumysarty 250 apxymie (30 - 40 MiniMeTpis 3aBTOBIIKH).

228, JlokyYMEHTH TPYIYIOTECH ¥ CHPABH B XPOHONOMHHOMY Ta/abo noriyHoMy NOpsIKy.

229, TlonowkeHus, NPaBHIA, IHCTPYKIIT TOIMO, 3ATBCPIBKEHI  POIMOPIAMHME
IOEYMEHTAMH, TPYNYVIOTRCH PATOM 13 3ATHAMEHHMH JOKYMEHTAMH.

230. Hakaszu (posnopaiGkeHHS) 3 THTAHE OCHOBHOT [MiANBHOCTI YHIBEPCHTETY, 3
a/MIHICTPATHBHO-TOCTIONAPCHKHX THTAHE, 3 KAZPOBHX IMHTaHE (0C0DOROTO CKIANY) TPYIYIOTECS
vy pizni cnpass. Hakasu 3 kajpoeux nutass (ocoboBoro ckiany) rpynylTsed BiANoBiaHO 10 Tx
BH/IIB Ta ¢Tpokis s0epiranns.

231. JlokyMeHTH 3aciiaHb KONCTATBHHX OPTaHiB IPYIYIOTECA ¥ IB1 CIpas:

NPOTOKONH | JOKYMEHTH 10 HHX (10TOBIAL, J0BIAKH, NPOSKTH PIIEHE TOMO);

J0OKYMEHTH 3 Opraiizauii 3acifase (MOpAoK JeHHHH, MAKET POAMIMICHHS, CIHCOK 3AIPOIICHAX
TOO).

232, [lporokonH 3acifaHk KONErianbHHX OpraHis rpynyiorkes Y CHpasd B
XPOHONOTIMHOMY HOPAAKY i 3a Homepamu. [lokymenTd A0 3acijjaHk 3a3HAYEHHX OpPraHiB
CHCTEMATHIVIOTLCA 33 JATaMH T4 HOMEpaMH MpPOTOKOMIB, @ B MEMHKaX IpynH AOKYMEHTIB, 110
CTOCYIOTECH OJHOID IPOTOKOTY, - 38 DOPALKOM JCHHHM 3ACIAHAA,

233, JlopyueHHs YCTAHOB BHUIOTG PiBHA | JOKYMEHTH, MOB'A3aHI 3 IX BHKOHAHHHM,
FPYIVIOTBCH ¥ CHPARA 33 HANPAMAaMHi JiAIbHOCT] yHiBepcHTeTy ab0 33 apTopaMu iHiMiaTHBHHX
fAokyMenTiB. JIOKYMEHTH V HeBeNMKif KinbkkocTi rpynyloTeea B ofHY cmpasy. ¥ cnpasi
JAOKYMEHTH CHCTEMATHIYIOTECH 32 JaTaMH J0PYYeHb.

234, 3areepikeHi NMIaHK, 3BITH, KOWTOPHCH IPYIYIOTECH ¥ CIIPABH OKPEMO BLA MPOEKTIB Lux
HORYMEHTIB.

235. JlucrysaHHs TPYNYETBCH 3d 3MICTOM Ta KOPECHOHACHTCHKOW O3HAKOW |
CHCTEMATHIVETECA B XPOHONMOTIMHOMY NOPANKY: AOKYMCHT-BIANOBIIL pPOIMINYETHCH 34
NOKYMEHTOM-3aTHTOM.

236. OcoboBl cnpasy ACpKaBHHX cayx0oBLiB (opMmyoTses Bianoeiano no Ilopaaky
BefleHHs  0coDOBHX CNpaR  JepHaBHHX CcaykOOBIIBE B Oprasax BHKOHaBYO!  BIAAM,
saTpepUKeHoro noctaHoso KaGinery Minicrpis Yipainu sig 25 tpasus 1998 p. N 7531
(Odpintitinmii picuuk Yxpainu, 1998 p., N 21, cr. 764).

237. PospaxyHKoBO-TLIATEKH] BifoMocti (0coboBi paxyHkH) npaliBHEKIB }'HIBEPGHTE:’I‘}-‘
CHCTEMATHIVIOTECA B MEKAX POKY 3@ NpisBHIIAMH B andasiTHOMY HOPAIKY, & BiloMOCT Ha
BHILIATY 3 rpomeil (Binomocri Hapaxyeaues 3apo0itHol miaatm) nosusmi Oyrk copMosani
IOMICAILA 33 PiK.

238. MetoguuHe KepiBHHITBO | KOHTPOIL 33 (JOPMYBAHHAM CNpaB B YHiBepcuTeTi Ta
{i0r0 CTPYKTYPHHX MiApo3aiiax sAificHIOETHCA BITINOM KaHIenapil Ta apXisoM YHIBEPCHTETY.

30epiranna JoKyMeHTIE B YHiBepeuTeTi

239. JlokyMeHTH 3 4acy CTBOPEHHH (HAIXODKEeHHA) 1 J0 nepefadi a0  apxisy
YHiBEpCHTETY 36epiraloTECA 3a MicleM IX GopMyBaHHs.

KepiBEHKH CTPYKTYPHHX [igposgidis ydisepcurery 1 mnpaumiBHHKH, Bignoeinansui 3a
opraHizamiio JI0BOACTEA B X Nigpoaainax, 306o8'a3ani sabezneunty 3GepiraHts JOKYMEHTIB
i cripas.

240. ¥V pobounx KiMHATAX CIPABH TTOBHHHI zﬁepiramcn ¥ BEPTHRATEHOMY NONOMEHH] B
mwadax, Mo 3aKpHBaOTECA. JINA WiIBHINEHHS ONEPATHBHOCTI PO3MIYKY JOKYMEHTIB CHpaBH
pmmumomca BLANOBIZHO [0 HOMEHKNATYpH cnpas. Ha kopidnsx oOkmaguHox crpas
IATHAYAIOTHCS IHACKCH 338 HOMEHKIIATY PO,

241. Marnithi cTpiuks Ta umudpoel wocli indopmanii 3 QonorpaMaMi  3aciians
KoneriansHoro oprady idepiralorecs ¥y Horo cexperaps. Ha crpiumi i xopofuil poburbes
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BLAMITKA NP0 Maty 3acizansg i gac samucy. Cexperap KoleriankHOTO Opra#y Bianosifae 3a ix
sbepirann.

242, Bugaua cripas ¥ THMHACOBE KOPHCTYBaHHA NPALiBHHKAM CTPYKTYPHHX TiXpoatinis
YHIBEPCHTETY 3MiHCHIOETECH 3 JO3BOJIY KEPIBHHKA CTPYKTYPHOTO MiAPO3ALTY, B AKOMY OYI0
copMOBAHO CIPABY, [HINHM VCTAHOBAM - 3 NHCEMOBOTO JIO3RONY pexTopa yHipepcuTeTy., Ha
BHIAHY CIpaBy CRIAACTECH KapTKa - 3aMiHHHK, Y KapTii 3a3HavaloThed HalMeHvBamus
CTPYKTYPHOrO MiIposfiny, iHjexc crpasM, 3arofloBOK cupae, nara il Bmgayi, ocola, sxiii
CHpaBy BHIAHO, AaTa il noBepHeHHA, miamucH ocib, AKi BHAAH Ta NPHITHAINA Clpasy.

243, Hananas cnpas ¥ THMYACOBE KOPHCTYBaHHA 3MIHCHIOETHCA He Ginbmn 5K Ha OJM#H
MiCAE.

244, Buny4yenHs JOKYMEHTIB i3 cnpaed noctifinoro 30epiranns saboponsersca. V
BHHATKOBMX RUOAAKAX BHIYYCHIN JOKYMEHTIE IOMYCKAETRCA 3 JOIBOIY PEKTOpa YHIBEPCHTETY
3 ODOB'A3KOBHM FATHINSHHAM ¥ CIPAR] 3aCE]TUeHHX HANCKHNM YHHOM KOIILii.

V. llopagox nigroToskn cnpas 1o nepegayi ias apxisnoro sdepiranua

Excneprusa ninnocti 1okyMeHTIB

245. llpoBeieHHA EKCIEPTHIH [IHHOCT] JIOKYMENTIB nonsrae y BceGiunoMy X BHBUEHH] 3
MeTolo Buecenns 10 Hauionanesoro apxieHoro dosIy afo BHIYYEHHS 3 HROTD T4 BCTANORIEHHS
cTpokie 30epiraHHa JOKYMEHTIB, [0 HE NUIAraoTs BHecenmo go Hamiosaneroro apxisroro
irorTy.

246. [aa opranisanii Ta NpoBEASHHSA CKCNEPTHIM HIHHOCT] JOKYMEHTIB B YHIBEpCHTET (V
pazi noTpetH B CTPYKTYPHHX MAPO3ALIAX) YTBOPIOIOTECH NOCTIHHO Ai0Yl eKenepTHi Komicii,

247. Excneprusa UiHHOCTI JOKYMEHTIB TPOBOJHTECH IIOPOKY B  CTPYKTYPHHX
nigposainax  yHisepcurery Oesmocepeanso ocobaMH, BIINOBIJANEHHMH 38  Opramizaiiio
AUTOBOJCTEA B IHX MIIPOALIAX, pasoM 3 EKCIEPTHO KOMICIEK: N MeTOIHYHHM KepIBHHIITEOM
BiATINY KaHUEnspii Ta apxiBy YHiBepCHTETY.

248. Thig yac NPOBENCHHA EKCHEPTHIM IIHHOCTI [JOKYMEHTIB 3ificHIOETBCH Bigbip
HOKYMEHTIE rnoctifinoro Ta tpusanoro (nonan 10 poxis) 3GepiraHng s nepeiadi A0 apxisy
YHIBEPCHTETY, BHIYHEHHS /A 3HUIIEHHA JOKYMCHTIE 1 CNpas 3a MHHYI DOKH, CTpOKH
a0epiranis AKNX 3aKiHUIHCH.

Bunydennd JOKYMEHTIB JUIS 3HRIEHHA Oe3 nposelieHHs Monepe a0l eKCIEPTHIH iX HiHHOCT]
3a00pOHAETECA.

249. Binbip nokymenTis nocriiinoro 30epiranus 31ificHIOETECH HA NiJCTAB] THIIOBHX Ta
BIAOMYHX (rafy3¢BHX) NCpeaikis JOKYMEHTIB 13 cTpoKaMH 30epirasHA, HOMCHK/IATYPH Chpas
VHIBEPCHTETY HMUIAXOM HNEPErNaay KOKHOIO apKyia cnpasi. 3aboponseTeca BinGip 1okyMeHTIB
ans nofgansinoro sbepiranns abo 3HHIICHHA HA NiOCTABl 3arojOBKIB cnpas B onwci abo
HOMEHK/IATYpi cripas.

250. 3a pesyibTaTaMH €KCIEPTHIH UIHHOCTI JOKYMEHTIE B VHIBCPCHTET] CKIATAIOTECA
ONHCH cnpae noctiifHoro, Tpueanoro (nonax 10 pokis) 3GepiraHHA, 3 KajpoBHX [IHTaHE
(ocoboBoro crIany) Ta aKT NpPO BHAYYCHHS IR 3HHINEHHA NOKYMEHTIB, HE BHECEHHX [0
Hanlonansnoro apxisnoro oy (nonator 16).

251. 3pemeni onmcH cnpas noctifiHoro, TpHeanoro (noman 10 pokis) 3Gepiranns Ta 3
KaJApPOBHX MHTAHE (0CODOBOIO CKIANY) T AKT NP0 BHAYHCHHA ANA SHHIUCHHA JOKYMEHTIB, He
piamecennx no HanioHamsHOro apxisHOTO (QOHIY, pPOIrIANAIOTECA EKCHEPTHOI KOMicie
yHigepenTery ogmodacro. Taki akTH pasoM 3 ONHCAMH CHPaB noctifinoro 3bepiraHss Ta 3
KAJIPOBHX THTaHk (ocofoBoro CKIAMY) MOJAIOTHCH B YCTAHOBACHOMY MOPAIKY HA PO
excneprHo-nepesipol  Komicii  Blanosigporo  mepikasHoro  apxisy, [Ilorommeni  akTH
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3ATREPIDKYIOTECH PEKTOPOM VHIBEPCHTETY, Nicis HOTO YHIBEDCHTET Mac Npaso IHHIIHTH
JOKYMEHTH.

252, AKT npo BHIYMEHHA [UIS JHINEHHS JOKYMERTIB, He BHecennx 70 HallioHaneHoro
apxipHOTO (OHIY, CKNAAETHCA, K NPABHIIO, HA CHPABH BCBOTO YHiBepewmTery. SKO B AKTI
3A3HAYEHO CIPABH KifLKOX CTPYKTYPHHX NiApo3minis, iX HaliMeHyBaHHA 3a3HaMAOTECH 1CPEi
IPYIOD 3arof0BKIB CLPAB UL0TO Hipo3ainy.

Criajiennas onHeis cnpan

253. OnHe copas - apXiBHHI JOBIJHEK, TpH3HAYeHui A5 obNiKy Ta POIKPUTTA 3MICTY
omuHnns s0epirasgng, onHHEHIL oGMIKY, 3AKpIUIEHHA IX CHCTEMAaTH3auil v Memax apXiBHOTO
thonay.

254, Omucy cripak YKIAJAIOTECA OKPEMO HA Cpasy noctiiiHoro Ta tpueatoro (nonas 10
poKiB) 30epiraHHg Ta 3 K4APOBHAX HTAHL (0CODOROTO CKIAY ).

Ha cnpaen THMu9aconoro (10 10 pokis) 3Gepiranns onuck ne ckianaoTeea. ¥ pasi aiksinami un
peopranizamil VHiBePCHTETY Tkl ONHCH CKAANAIOTECH 000 A3K0BO.

255, Onm\cn cnpas CTPYKTYPHOTO MiApO3Ainy yHIBEPCHTETY CEIANAIOTHCH WIOPOKY 3a
BeTanoBIeH0 opmot (tonater |7) nocanoson ocoboio, BLUNOBLIATEHOO 33 HiTOBOJACTEO ¥
CTPYKTYPHOMY NiAPO3Aiii, 38 METOIHYHOT JONOMOTH ApXiBY YHIBEPCHTETY.

256. HoMep oncy cnpas CTPYKTYPHOO IIPO3AINY YHIBEPCHTETY NOBHHEH CKIAIATHCA

3 HQPOBOro NO3HAMEHHA CTPYKTYPHOTO HiAPO3AINY 38 HOMEHKIATYPOIO CHPAR 3 JI0/ABAHHSM
MOYATKOBOT MITEpH HAIBH KaTeropil AOKYMCHTIE, IO BKIIOYAIOTHCA 110 ONHCY, Ta HOTHPLOX
mUdp POKY, B AKOMY PO3IIOYATO CHPABH, BKIIOUEH 10 OMHCY.
Hanpmkaaz, olHcH cupas noctifinoro, Tpusaioro (nowan 10 pokis) sGepiranns Ta 3 KaIposix
MUTaHe (ocoboBOro CRAANY) CTIpYKTypHoro nmigposuiny N 5, me o0mikosymmscs 3a
HOMEHKIaTypolo cnpas i pozmogati y 2011 poui, MaTHMYTs Taki Homepu: 5 II - 20011; 5 1 -
2011; 50C-2011.

257, Tin yac cknafaHHe ONMCIB COPaB Cli AOTPHMYBATHCA TAKHX BHMOI KOXMHA CIPABA
BHOCHTBCH [0 OMHCY Miji caMOCTillHHM NOPAIKOBHM HOMEPOM (MKILO CHOPABA MaE KiTEKa TOMIB
afo yacTHH, KowkHui Tom alo HacTHHZ BHOCHTHCH /IO OIMCY NI OKpeMHM HOMEpoM), rpagn
onucy ofopMIIIOKTECA BIANOBIARO 10 BijoMocTel, 3a3HAYCHAX HA ODKIAMHHII (THTYIBHOMY
apkyim) CIpasH; y pasi BHECSHHH 10 ONHCY KiJBKOX CIIPAB MIAPAA 3 OJHAKOBHM 33r0NOBKOM
3A3IMAYACTECH NOBHICTHO JIMIIE 34rofioROK nepinoi cnpasd, a Bei HII OIHOPLAHI CHpasH
HO3HAYAKOTECH cAoBasy e came”, IpH HBOMY IHII BiIOMOCT] HPO CHpaBH BHOCATHECH 0 ONHCY
MOBHICTIO (HA KOKHOMY HOBOMY ApEYINI OHMCY 3arofoBOK BiITBOPIOETECH MOBHICTHO): rpada
onucy "IpaMiTka" BHKOPHCTOBYETECA JN4 BiIMiTOK npo ocobammocti (isHUHOIO CTaHY COpAE,
npo Mepenady Crpas HIMM CTPYKTYPHHM NinposginaM ynisepentery abo inwili yerasosl, npo
HAARHICTH KOMii JOKYMEHTIB ¥ crpasi.

258. Onmes cHpas BeAYyTHCA NPOTATOM KiIBKOX POKIS 3 BHEOPHCTAHHAM EIHHOL
HackpizHol HyMepanil. COpasH KOXHOTO POKY CTAHOBIATE Piuknii po3ain onucy.

259, V ki onuey podATRCS nicyMKoBMi 3aTHC i3 3a3HAMEHAAM KiTbKoCTi (madpamu i
CHOBAMH) CIIPAB, 0 0OMKOBYIOTECH 32 OIMHCOM, HEpUIHH | 0CTAHHIA HOMEPH CIPAB 13 OIHCOM,
a TAKK OOYMORMICIOTECH OCODIHBOCTI Hymepanil cnmpas B ommci (mitepui Ta mponyuiesi
poMepi cnpas). Y piuusit posnin onHcy COpaB BHOCATECA TAKOW CHPaBH, HE 33BCpUICHI
NPOTArOM KaleHAapHoro poky. Y TAKHX BHNAIKAX ¥ KiHII PiMHEX O3B ONHCY KOKHOIO
HACTYTIHOIO POKY, NPOTACOM HKOTD CHPABH TPONOBKYBATHCH B JNOBOMCTE, 3a3HAMIETHCN:
"okyMeHTH 3 HBOr0 DHTAHHA IHB. TAKO®W Y po3aini 3a pik, N -
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260. Onue copaB CTPYKTYPHOrO MiIposily YHIBEPCHTETY MiOMHCYETBCA YKAAZaqeM i3
sa3HaueHHAM iforo mocanH, NOroKYETECA 3 KepIBHHKOM BLLLITY Kamuemapii i sarsepuKyeTses
KepiBHMKOM CTPYKTYPHOTO Migposiiny. 3a HASBHOCTI B CTPYKTYPHOMY MiAPO3II eKCHEPTHOL
koMicii ommEe o HoTo 3aTBEpIUKEHHA PO3TIAJAETRCH TA CXBATIOCTLCH SKCIIEPTHOIO KOMICIEHD.

261. Onue cnpas CTPYKTYPHOTO NLAPO3NiMY YHIBCPCHTETY CKIANAETRCH Y JBOX
NPHMIPHHKAX, OJHH 3 SKHX TEPelacThCa PAaloM i3 CIpaBaMH [0 apXiBy yHIBEPCHTETY, 4 IHImi
JAIHIIAETHCA AK KOHTPOILHHEN IPEMIPHMK ¥ CTPYKTYPHOMY TiAposmimni.

262. Ha ocHOBI ONMCIB CHOpPAB CIPYKTYPHHX MiApO3ZiNiB apxiB YHIBEPCHTETY TOTYE
1BefeHi ONHCH clipas mocTiiHoro ta TpuBamoro (nowan 10 pokis) sbepiranHg, 3 KagpoBHx
OHTaHE (0coDOBOI0 CKIEIY).

263. 3penennii onHc copan mocTiiHoro 30cpiraHAd CKIANAETECE Y  MOTHPEOX
HpHMIpHUKAX, AKi Micod cXBANGHHA EKCNEPTHOIO KOMICIEID YHIBEPCHTETY B YCTAHOBICHOMY
NOPANKY MOJAIOTHCA [0 CXBANCHHS  CKCIEPTHO-NIEPEBIPHOK  KOMICielo  BiANOBIAHOIO
JIEKABHOTO apXiBy, MICHH YOr0 3aTBEPAYIOTECA PEKTOpoM yHiBepeutery. Onms HpHMipHHE
IATBEPKEHOTO OIIHCY MOJIAETECA JEPIKABHOMY ApXiBy.

264, 3peneni omHcH cnpas TpHeIoro (noran 10 poxis) 30epirais CEIALAIOTECA ¥ [ABOX
NPHMIPHEKAX, CXBATIOIOTHCH SKCIIEPTHOK KOMICIEIO YHIBEPCHTETY | 3aTBEPIUKYIOTECH PEKTOPOM
VHIBEPCHTEY,

265. 3pemeHi ONMMCH CHpaBR 3 KAAPOBHX NHTaHb (0CODOBOTO CKIALY) CHOAMAKOTHCH ¥
TPLOX OpUMIDHHMKAEX, NiINHCYIOTECH YKIAJAHEM, CXBAMIOIOTECH CKCOCPTHOIO KOMICIEK
YHIBEPCHTETY, NMOTOUKYIOTECS 3 EKCIEPTHO-NEPEBIPHOI0 KOMICIEI BIIOBITHOTO AEPMKABHOIO
apximy, micis 4Oro 3aTBEPDKYIOTHCH PeKTopoM YHiBepcutery. OIHH DPHMIPHHK 3BeleHOrO
ONHCY MOJAETECH NePKABHOMY apXiBy.

266. VYuipepeuter 30008'3aH#fl ONHCYBATH NOKYMEHTH MOCTIHHOIO Ta TPHBRAIONO
(monan 10 poxis) sbepiranng, 3 KAAPOBHX NHTaHE (0coDOBOTO CKIAAY) Yepes JBa POKH Micnd
3ameplIeHHs CHpas ¥ AINOBOACTBI, @ TAKOK NEpelaBaTH NOKYMEHTH nocriiiHoro sbepiranua
BIUIOBIHO 710 3aTREpIKEHHX ONHCIB COpas [0 JEpKaBHHX apxiBie B ycTaHOBISHI
FAKOHOTABCTEBOM CTPOKH.

Odopmaenns cnpas

267. Odopmnenss cnpasd noctifinoro i Tpueanoro (monan 10 pokie) 3bepiranus
nepentauac HyMepaiilo apkyinis y cnpasi, cknageHHs (y pazi moTpebH) BHYTPIIHEOIO DIHCY
NOKYMEHTIB CHOpasH,. HAABHICTE 3ACBiTYYBANEHOTO HAMCY CHPABH NPO KiABKICT: APKYINE i Npo
ocobausocTi isH4HOTO cTaHy Ta (GopMyBaHHs CIpasH, NiJIIHBAHAA al0 ONpaRNeHHA CNPaBH,
othopMieHHA o0KIATHHKH (THTY/ILHOTO 8pKYLIA) CHpaBH.

268. JokymenTH THMHacosoro 3GepiranHd, copMOBaHI y CUpaBH, He NiIMHBAIOTHCH,
apKyIIi He HYMEPYIOTBCH, YIOYHCHHA €1eMEHTIB odopMIeHHS ODKIaTHHKH HE NPOBOANTECH, 34
BHHATKOM NEPEHHHOT Oy XranTepehrol IOKYMEHTAIIT.

269. Cnpasn 3 rpapom "[Ina cnykBoBoro kopHerysadds", ocolori Ta okpemi rpynx
cnpag mocTiiiHoro 30epiradHsg, HA3BH HKMX HE NOBHICTH) PO3ZKPHBAIOTE 3IMICT (CHpaBsH, mio
MICTATL MOCTAHOBH, POSNOPAUKCHHA, HAKA3H, PIICHHS TONIO), MOBHHHI MaTH poaMilneHuH Ha
O0YaTKy CHpaBd BHYTpimHIA onue Joxymentie y cnpapi. Heobximmiers ckiagenHs
BHYTPIIIHEOTO ONHCY AOKYMEHTIB ASAKHX CIPAR BHIHAYACTLCH IHCTPYKINED YHIBEPCHTETY,

270, [licns 3akigveHHs JiNOBOJHOTO POKY [0 HANMCIE Ha oOKIAIHHKAX Ccrpan
nocrifisoro i Tpueanoro 3GepiraHHs BHOCATHCH HeoBXimmi YTOYHEHHS, NepeBipiAeTHCH
BiJINOBIIHICTE 3arojIoBKIB cnpas Ha ODKIAUMHIE 3MICTY NMIJUNHTHX JOKYMEHTIB, BHOCATHCA Y
pasi norpebH A0 3aroJoBKa CHPaBH J0JATKOBL BiOMOCTI (NPOCTABIAIOTHCH HOMEPH HAKasis,
MPOTOKONIB, 303HAMAKOTECA BHIH i dopME 3BITHOCTI TOIO).
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271, Mara Ha oOKiaIMHUI COPABA NOBMHHA BiIMOBLIATH POKY MOUATKY i saxinuenns
cnpaBi; ¥V COpami, 10 Mae JOKYMCHTH 33 §innin paHHI poxH, Hi# pik YTEOPEHHS CUpaRH, nin
JATON POGHTLES HAMKC: "€ HOKYMEHTH 34 ... POKH".

772, Ha oOKNAAMHKax CIpPaB, WO CKIAJAKTECA 3 KiUTbKOX TOMiB  (HacTHH),
NPOCTARIMIOTECA JATH HEPUIOTO | OCTAHHLOID NOKYMEHTIB KOWROTe ToMy (dacThpm). ¥ pasi
33HAYEHHA TOUHO! KANEHZAPHO! JATH TPOCTABMACTRCA WHCIO, MIiCAIL i pik. Yueno i pis
NO3HAYAIOTECH apabchKAMHE THEPAMH, MICATE THIICTECA CIOROM.

273. Ha oGKTaMHEI CIIPaBH NPOCTABIACTLEC HOMED CHPABH 34 3IBCACHHM OIHCOM 1 34
HOTOJKEHHEIM 3 ApXiBoM YHIBEPCHTETY - HOMED OnHCy | oHLy.

274. ¥V pasi sminu naiimenysanns ynisepeurery (il cTpyKTYpHOTO NiApo3ainy) OpoTATOM
Heploly, HKHA OXOMMOITH JAOKYMEHTH cnpasd, abo mil wac nepefadi copasH a0 immol
YCTaHOBH (CIPYKTYPHOO Nigposiny) na o0KIaIuHkIll COpasi 3a3Ha9aETRCH HOBE HafMeHyBanHa
YCTAHOBH (CTPYKTYPHOIO MAPO3AULY), @ nonepe/ne OEpeTeca B TYHKIL.

275, Hanmen Ha OOKNAIMHKAX CTpap moctifimoro Ta Tpusanoro (momanm 10 poxis)
sfepiranis poDIATHCH UiTKO YOPHHM CBITIOCTIHKEM “OpHMIOM afo macTom. 3a00poHAETHCR
HAK/IEIOBAHEA THTYIBHOTO 3PKYIIA HA 00KIAIHHKY CIPaBH.

Mepenaya cupas o ApXiBy yHisepeuTery

276 Cnpann noctifinoro Ta Tpusanoro (monan 10 pokis) sfepiramus, 3 KAIPOBHX NHTANL
(ocoboROro ckhajy) Wepes Asd POKH MICHA 3aBCPLICHHA iX BefeHHA NEpelalTRCH A0 apiiBy
YHIBEPCHTETY B YIOPAUKOBAHOMY eTanl Ll NoIANsnore 30epiraHHg Ta KOPHETYEAHHA,

Cnpann Tumuacoporo (1o 10 pokin srmouno) 30epiranis MoxyTh NEPEIaBaTHCH 0 apxisy
YHIBEPCHTETY 3 PilleHHAM il KePIBHHKA.

277. llepenaua cripas o apxisy YHIBEPCHTETY 3AIHCHIOETRCA 32 rpadikoM, HOTOKEHEY
3 KepIRHHKAMH CTPYRTYPHIX NiLPO3NLTIE | 3aTBEPIKEHNM PEKTOPOM YHIBEPCHTETY.

278. flxmo okpemi cnpass HeoOXiOHO 3ANHUIMTH Y CTPYKTYPHOMY nigposain nos
notounoi poboTH, apxis YCTaHOBH o) OPMIAE BHIAYY CPaB ¥ THMYACOBE KOPUCTYBAHHA.

279, llpuiiMamia - nepeasa Komuoi COpasd IAIHCHIOETHLA npaiiBuHKOM  apxisy
VHIBEPCHTETY B NPHCYTHOCTI HpaliBHHKA CTPYKTYPHOTO miaposniny, AKHi  mepegac
YHOPAAKOBaHT T2 oQOPMICH] Cpasm.

280. Cnpapn moctifforo Ta Tpusanoro (noman 10 pokis) s0epiraHHf NepelaioThes A0
apxiBy YHIBEPCHTETY 34 ONHCAMH,
V ginmi KOKHOTO NpHMIPHHKA oOnMcy Hpauipank apxissoro migposniny alo ocoba,
BIIMOBIAANGHA 33 BeAcHHS AapXiBy YHIBEPCHTOTY, POBIHCYETRCA ¥ UpHIHATT cnpas 3
OBOB'SIKORHM 3a3HAYCHEAM Kinpkocr (A(paMB i closaMi) NMEpelaHHX Chpas 1 NpOCTABIAE
aary. OTHH IPHMIPHHE OIHCY OBEPTACTLCA CTPYKTYPHOMY TiApO3aiay, BCi HUI 3amumaosed
B apXxiei yHiBEpCHTETY.

281. CnpamH, o NEpCIAOTBCA 10 Apxisy YHIBEpCHTeTY, moBHHHI OyTH 3B'A3am]
HATICHHIM HHIOM.

282, V pasi nmiksinanii abo peopranizamii  cTpyKTYpHOro fiapodminy ocoba,
RiAMORiANEHA 38 Opranianiio AUOBOACTBA B MiAPOsiN, B nepion MposeacHH: NiKBiAAIITTHIX
saxomie (opmye Bei MokymenTH ¥ clpapd, odiopmmioe cnpasH i nmepejgac ix ao apxisy
YHIBCPCHTETY HelanexHo Bil cTpokis aGepiranns. [lepenava cnpas suifiCHIOETECA 33 ONHCAMH
chpas 1 HOMEHRIATY POK.




TOTATKH




Hoaarox 1
Ao oyikty 17

BHMOI'H
10 o(opMASHHE JOKYMEHTIR, [0 BHIOTOBIAINTEES 34 JONOMOIOH IPYKYBATLHIX sacoDis

1. Jina npykysanHs TekCTiB caymboBHX JOKYMEHTIB BHKOPHCTOBYETHCH rapuitypa Times
New Roman, mpudr posmipom 12 - 14 apyrapesiux nysxrie. Jlo3poaseTses BHKOPHCTORYBATH
mrpudT posMiposm 8 - 12 ApyKapeeKiX NYHKTIS 118 IPYKYBAHHS pexsiziry "[IpizpEme BHKOHABLA 1
nomep Horo Temedony”, BHHOCOK, MONCHIOBANLHHX HanuCiE 40 OKPEMAX EICMCHTIE TEKCTY
sokymenta abo ioro pexksiznTis Tomo,
[lin "9ac MpyKyBAHHR 3AMONOBKIB I03BOIETECA BAKOPHCTOBYBATH HamiskEpnHil wpadT (Dpanui
abo KypeHs).

2. Teker goxysmentin Ha nmamepi dopmary A4 (210 x 297 MiniMeTpiB) peKOMEHIOBAHO
apyxysath gepes | - 1,5 mispsaxosoro invepsany, a popmary AS (148 x 210 Minimerpis) - uepes |1
MUKPATKOBRIT iHTEpBAL,

TekeT AOKYMEHTa, O NOJAETRCA JUTA Jepuasnol peectpauil no Min'locTy, ApyKYETHCE Ha nanepi
popmary Ad (210 x 297 sinimerpis) 3 BukopucTannsM rapritypu Times New Roman Ta mp(ry
poamipoM 14 ApyKApPCHKMX TYHKTIR, 9epes 1,5 MIKpPAIKOBOTO (HTEpRATY.

PekBi3HTH AoKyMenTa (KpiM TekcTy), #ki CKIANAIOTECH 3 KiNLKOX PAIKIB, APYKYIOThCHE uepes |
wimpaaKosuii iHTeppar. Ckianosi gacTiEm pexsisuris "Anpecat”, "Tpud sarsepuaenns”, "I'pud
HoromKkenna” BLIOKPEMIIOITECA 0/41H Bil oqHOrO Yepes 1,5 MBKpAIKOBOTO IHTEPBATY.

PeknisiTit TOKYMEHTA BiIOKPEMIIDIOTHCR OIHH Bij 0IHOTO Hepes 1.5 - 3 MiKPAAKOBHX iHTepRaIN.

3. Hassa sy JOKYMENTA APYKYETBCH BETHKHMH HiTepaMu.

4. Poammdpypanns ninmuey B pexsisnti "Thamae" apykyerses Ha pibHi OCTAHNBOTO PAAKA HAIBH
MOCATH,

5. MakcHMansna JIoRKHHA pAjka OaraTopsIKOBHX PeKBiauTie (KpiM peKBizuTy TeKCTY) - 73
simiverps (28 IpyKoBaHEX 3HAKIB).

$lxmoe 3are 080K 40 TeKeTy mepesuuye 150 spakie (5 paaxis), Horo A03BONsSETECH NPOUOBKYBATH
a0 Mexi npasoro mons. Kpanka B Kinmi 3aro/ioBKa He CTABHTHCA.

6. [lin 9ac ohopMICHHA TOKYMENTIS Ciifl JOTPUMYBATHCS TAKHX BIICTYTIR RiA Medid niBoro

MONA JOKYMEHTA:

12,5 MiniMerpa - nua abaanis y Texcri:

92 mimiMeTpH - A pexeisuty "Ajnpecar”;

104 simimerpn - ama pexeizune "Upud sareepmsenns” Ta "Tprd obmesenns moctymy a0
HoKvMeHTa";

125 migiMerpis - mna posmudpyranas nignncy B pexpiznTi "Tlignne”.

7. He poluteca BiICTYN Bin Mewi nisoro mogs juis peksisutis "[ata aoxymenra’,
"Jaronosok 40 Tekery aoxysenta’, "Texct" (Ges absauis), "Biamitka npo HAABHICTR JOAATKIE",
"[lpizsime muxomasus i Homep foro teneony”, "Biamiteka npo BHKOHAHIA NOKYMEHTA i
HajcHnanud fioro 1o cnpasn”, Hajfivewynamus nocagn y pexsizurax “Tlimme” ta "Tpud
noromKenns”, sacBiIMyBATEHOrO Hamucy "3riaHo 3 opurinanom”, a takox caip "CHYXAJM®,
"BHCTYITHITH®, "BHPILIHIIH", "VXBAJIMJIH", "HAKAZYIO", "30BOB I3V

8. 3a HaABHOCTI KiNBKOX Tpudin SaTBEpDKEHHA | NOTOKCHHN BOHH POIMIIIYIOTHEA HA
OIHOMY pinnl BepTEKaTEAMMI paaxami. [lepuni rpud - Bin Mewki AiBOTO NOAA, IPYIHA - vepes
104 MiniMeTpH BLT Mexi NiBOro mons.

9. fxino B TEKCT] AOKYMEHTA MICTHTECH NOCHIAHHA HA J0JaTKH aD0 HA JOKYMEHT, L0 CT4B
[ineTAROKY JUTH fioro BHaanus, caosa "flonatok” i "Tligcrasa” ApYKYIOTECH Bt MEK JiBOrO 104, 2
TeECT 00 HAY - depes | MimpaarosHil iHTephan.

10. TTin "9ac ofopMISHHA JOKYMEHTIS Ha IBoX i Dinbuie CTOPiHKAX APYra T& HACTYTHI
CTOPINKH NOBHHHI GYTH NPORYMEPOBAHI,



HoMepn cTopiHOK CTAaBiaThCH MOCEPeNHHI BEPXHBOIO NOJA apKylia apabcekHMH wHppana Ge3
3asnadeHna cinosa "eropinka” Ta po3ainossx suakis. [lepia cropinka He HYMEPYETHCS.

11. Terkcrs aokyMentis noctifsoro s0epiraHus ApyKyIOTECS Ha ojHomy Ooui apeyuia.
HoxymenTy i3 crpokoM 30epiraHis 0 5 poKiB MOKHA APYKYBATH HA JHUEOBOMY i 3BOPOTHOMY

Do apryia.
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MIHICTEPCTBO OCBITH [ HAYKH YKPATHH
Hauionaisnnii acpokocmiannii ynisepeaTer
iMM.EJRYKOBCEKOTD
“Xapxiepcrxnii asiauiinuii ineTaryT”
Big * e 200 p,
Ne
61070, M. Xapkis-T0, eyn Heanosa, 17
e (0572) 315-10-36, nosla. T07-40-09
Tenerpad: Xapkis-T0, «Ipunos

[Mocsigaennn npo BiApAREANH

(tipisnsine, in'E, 0o GuTsRos])

Binpa/scHHa B

{nocags, miche pobior)

{EYHET MPHIRATICHIN ]

Crndisieiyniiinn 06 AHARHR, TiAEpHEMETRE, opranizamiig

E-mail: khaikhai edu Tepmin OHiB 3 200 p
Parc:315-11-31
ML 1o 200_ p.

Titicmo no npen’ SEMEHII0 DAcHOpTL Pexrop vHinepenteTy ! —
Kadeppa W3ATBEPDKY IO
Bigain Poxrop yHiBEpeHTETY

FABIHAHHA

KoMy -
Tlocapa Bindysaionomy v chysone
Bigpsuwenss 3a nocsimdennam N mig " 00 p
WoMicTo
Tepsin pizpamsxenng " T e e 200 p

Ja 4ac BiEpAmEcHHA Bam OpOnoHyETRCA HacTYOHY pofoTy:

Japigyiounii wapespow  (slatinom)

Kepirnamk . e

L)

“IO3BOTLARY"

PexTop

200_p.

Jomarow el

Mag ciny HARATE

ODO3BIA HA BIOPANKEHHA M

TIPIZBHLUE, IM"A, IO BATEKOBI

[TOCAIA
BIIPAIDKYETLCA B
HA _ JIHIB3 200 poao 200__p.
BHTPATH BIIHECEHO -
Sanipysoumit sadseapor (Bianinom) / )




Biamirka npo sulyrrs y slapsascam, npaly T 20 nyssTis npeisadcing, saiyTra 3 iex i npuiyTm ao
micus nocrifinod podoTn:

Brfys ia Mpniive a0
# » 200 p: ) i 200_p.
[Mexatra, mianmme [Mesnrra, nignme
Bufve i1 [peGye no
it 4 200_p. o 3 20
[ewaTka, miamec MewaTka, nignme
Butye i [Tprdys oo
o n- 200 p. i a 200 _p.
Meyarka, nianue MenaTen, mqmic

JOMNOBIOHA 3JANHCKA
NMPO BHEKOHAHHA 3ABIAHHA MO BIAPANKEHHK

[Tinmae piopAaKeHor
3ABOJAHHSA BHKOHAHO

Fanimyrouni kadeapmo (sixainom) / {

Eepisnir Tesn ! /




Hopavor 5
IO IVHETY 36

[TPUMIPHUH TTEPEJIIK
IOKYMEHTIR, 0 3aTRePTKYIOTRECS & MPOCTARNSHESM rprda 3aTRepiiHents

1. Axra {rorosHoctl offEKTa A0 eKCIUIVATALIT, CHCAHHA, IHBEHTAPH3ANN, ERCOEPTHIN, BRIIYYEHHS
CNpas ans sHMmeHns; nepenadl copas; nikeinanii yeranos Tomo).

2. 3appapun (Ha #poexTyBaHHA OG'EKTIB, TEXHIYHHX CHOpPYR, Kamitankie GVIIBHHIITBO; Ha
NPOBEISHN HAYKOBO-MOCHIIHHX, (POSKTHO-KOHCTPYKTOPCEKHX | TEXHONOTUHAX pobiT; TexHivuHi
TOMIO ).

3. 3siTi (NP0 OCHOBHY JANBHICTE: BIIPAKCHAR, HAYKOBO-I0C/iAHI poDOTH TOLIO).

4, KonrropHee BATpar (Ha YTPHMAHHS AMAPATY YIpasmius, OyARHKIB, NPHMIlNeHs, COOPYI; nua
MiAroTOBKY T4 OCBOEHHA BHpOGHHITEA HOBIY BHPOGiE; HA KaniTalsHe O¥IiBHHITRD TOMO ).

3. HomengnaTypn cripag.

6. Hopmarues (BHTpa4yanHA CHPOBHMHH, MAaTepiamis, eIEKTPOSHEPTI; TeXHOAOrIHHORD
NPOCKTYBAHHN; YHCETEHOCT] OPALIBHEKIB TOMO).

7. OnucH cnpas.

8. [lepenikn (mocanm npamiBHEKIE 3 HEHOPMOBAHHM pPO0GOYHM JHEM, THIOBHX, BIIOMTHX
(razysesux) JOKYMEHTIE i3 cTpoKaMy 30epiralHs TOImo ).

O, [Mnany (EupodRHl; GyAIBEILHO-MONTAKHIX, [POCKTHO-POIBLIYBATBHMY, HAYKOBO-N0CILIHIK
pobiT; BIPOBAITKEHHA HOBOI TEXHIKH; KOONEPOBANAX MOCTABOK TPOAYKILIT posmoainy nponyxuii 3a
BCTAHOBICHOIO HOMEHKNATYPOKY, OTPHMAHHA NMPHOYTKIE MHTIOBO-KOMYHAIEHHM TOCHOAaPCTROM
Bl KAMITAILHOFO PEMOHTY; PoboTH KoJeril, HAYKOBO-TEeXHIMHOT pajaH, HAYKoBOT pajgH Tomo),

10, Mocanori ivcTpyKILiT.

11. [Iporpamu (pinancopo-exoHOMIuHL; NpoResennd pobiT | 3aX00iB; BIPATKENE TOLO).

12. Tlporokonu 3a8¢ijaHb KONETIATBHHX opradis (3a norpebi).

13. Posuinkn sa sBHKOHANHA poDiT.

14, CraryTH (MONOKEHHA) YCTAHOB.

15, CTpyRTYPa VCTaHOBH.
16, thopyu yHihiKoBAHHX JOKYMEHTIB.
17. Wrarki posuucH.



Homatox 6
JI0 TYHKTY 69

MPUMIPHUI NEPEJIK
AOKYMENTIB, NINHCH HA AKHX CKPIILTIOIOTECH reploBoD MeYATKOI0

l. AkTH (BUKOHEHHS pOOIT, CIIMCAHHA, EKCHEPTH3H, (DIHAHCOBMX NEPEBIPOK;
BUAYHEHHA CIPaB I IHAMISHHA; nepejadi crpas ToIo).

2. ApKyilli NOTOKEHHA MPOEKTiB HOPMATHBHO-TIPABOBHX AKTIE.

3. BucHOBKH | BIATYKH YCTAHOB Ha Juceprallii Ta asTopediepaTy.

4, JNosigky (AiMiTHI; MPO BHIIATY CTPAXOBHX CYM; BHKOPHCTaHHA DIOLKETHHX
aCHTHYBaHb HA 3aPILIATY; NP0 HAPAXOBaHY 3apIUIATY TOIIO).

4. Jloropopn (mpo MartepiaibHy —BiIMOBiATEHICTB, HAYKOBO-TEXHIUHE
crnippoGiTHHITRED, MAPSLIM, OPEerly NPHMIIIEHE; NPO BHKOHAHHA pobiT TOMID).

5. JoxymenTH (NOBiOKH, TNOCBIIMEHHE TOUIO), WO 3aCBIIMYIOTH Npasa
rpoOMaisH i IOpHAMYHHX 0Ci0.

6. JlopyueHHA Ha OfEpMKAHHA TOBAPHO-MATEpiaNbHUX LiHHOCTEH, GlomweTHI,
GaukiBCLKi, NeHCiiiH], nnaTixui.

7. 3apmanna (Ha NPOEKTYBaHHA 00'€KTIB, TEXHIMHUX CHOOPYH, KaniTaibHe
GVAiBHATITEO; TEXHIYHI TOLIO).

8. 3asBu (Ha aKpe HTHE; PO BIAMOBY Blj aKUENTY TOLLO).

9. 3aasku (Ha obnajHaHHA, BHHAXOMH TOLLO).

10. 3paskH BigOMTKIE meuaTok i NiANHciB NMpalliBHHKIB, #KI MAOTh NpaBo
3aificHIOBATH (PIHAHCOBO-TOCHONAPCEK] ONepariii.

11. Komropuc BuTpar (Ha YTPHMAHHA anapaTy yNpaBliHHA; HA NUATOTOBKY Ta
OCBOCHHA BHPOOHHUTEZ HOBMX BHpoDiB; Ha KanbKyNAlliK 3a JOrOBOPOM; HA
KanitaisHe Oy AiBHHLTEO TOLLO).

12, JIueT rapanTiiisl (HA BUKOHAHHA PODIT, HAJlaHHA NOCAYT TOLLO).

13. BBeeHa HOMEHKNATYPA CIIPAB.

14, Tlonanns i KnonoTadHd (PO HATOPOMEHHA OPIEHAMM 1 MENANAMH, Npo
NpeMiloBaHH#A).

15. TporokonH (IOroIAKEHHA NIAHIB NOCTABOK).

16. Peectps (uekiB, OI0/HKETHHX JOPYYEHE).

17. Crneuudirauil (Bupobis, npoayKuii TOLLO).

I8. CriinbHi TOKYMEHTH, TIATOTOBNEH] Bij iMeH] 1BoX i Binbine ycTaHos.

19. TlocBigyeHHS PO BiAPAIKEHHEA.

20. CraTyTH 3aKnafie, yCTaHOB, NIIIPHEMCTB,

21, TeTynEHI CTHCKH.

22, TpynoBi KHHAKH.

23 IlItathi po3micy

Honatow 7
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N/ Jara ILLE MMocana Micue
i pecerpanii stz micue poldorTn BiApRLKeHHRA
IL.LE.
IBHHER ;
no.;:]I:::anmuru Tepmin 3 AKoro | Qo SKOTo
TTiANPHEMCTED BiApSUGAEHTS MHETA IO
P NOCBLIYeHHA iap
npo BEPHKCHIS
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o
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apIT*
npo ofoADn GoRYMEHTooDITY
=a 2P
| NomyrasHTH 1 EinericTh SGRYMBHTIE |
| [ e e e e e e e L e e e I
| i opHTiHamH | ronil | WCoRDODD |
Bxioudl
Bexlmal
BHyTpimHi
YopoTo
KapisHur - |l
cnyveny pincoBoocTea (nignwel (ininianw (isiuian isedd) opiaodie)




MPHMIPHHII ITEPETIK
MOKYMEHTIB, 10 HE NLLArAKNTL
peecrpanii eny#boio gitosogcrea*

1. U'parikn, HapaiH, 384BKH, POIHAPAIKH.
2. 3penenns Ta indopmanis, Hagicrani 1o Binoma.
3. Hasuanesi naasH, mporpamy (Konif).

Hoparos 9
A0 TYHETY
155

4, Pexnamul NOBIIOMJIGHHH, [UIAKaTH, NporpaMy  Hapai, kondepediit romo.

5. [peitckypasT (Komii).

6. Hopmu BHTpATH MaTepianis.

7. BiTansHi THCTH 1 3aNpOIISHA.

8. Jlpyxopani BuaaHus (KHACH, AVpHamE, Gonerent).
9. Haykoni 38ITH 32 TeMiMH,

10. Micauni, KBAPTATLII, MiBPIMHI 3BITH.

11. @opmu crarHcTHIno] 3BITHOCT.

12. Horopopw.

* Jloxyment, 3asHadeHi y nyaxrax 1, 3, 8-12, manaraors
cremiansHoMy O0NIKY ¥ BLANOBLIHUX CTPVKTYPHEX Oifpo3aitax ycTaHoB
(Byxranrepeskiil coaywbi, Kagpoeif cnyudhi, Gibmioremi, ciaywdi
HAYKOBO-TEXHITHOT indopyanii).

AHYPHAJ
peccTpanii nakasis

Homarox 10
Ao
myHETY 164

Na Hara 3umicT Harazy
n/n

Buronapeih

1 2 3

4




PEECTPALLIAHO-KOHTPONBHA KAPTHA M
KopecmomieHT

JopaTor 12
o
nyskry 166

(Bl KOTD HARIKIOOR T0KYMEHT )

Bxinnnil sosep i Jata

Jara i Homep TPHMAROTO BOKVMEHTS

Kionmipoas §aiepyin euRoNaRRA?

IMICT:

Pesomois:

JoKYMENRT HAMPABRACHD

BrEoHaBI:;

] Cnepokan,
2) Onepwan
3} Ornepesas
43 Oragpaan
5 Oagpisan
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0 nvHETY 166
NoOPANOK
SancEHeHAA perBiaMTiE
peccTpAuiANO-ROHTDONBHOL RapTRM

| ParBeiavTH | MogcHeHHR 00 IanobHeHHA I
| mmmm s e e i e e e e e e |
| HasBa  BMIY OOKYMEHTa |SancsHoeTsCA RLIONOBIAHO 00 HASBK |
| | moxyMenTa, @0 peecTpyeThch. [Hin dac |
I |peccTpanil nmoTis Tpada He SANOBHDETHOR |
o i i e i S i
|harop (ROpeGROHEEHT) |nip wac peecTpaull AoxyMeHTa, ma |
| |Hamisfiiion, SEZHAUADTECR HARMESHYBaHHS |
| |weranopk [(ocofi] - apTOpa OOEYMEHTE . |
| [Min Yac peecTPayll OORYMAHTA, WS |
| | HEEoHNAEThCR, S3ASHAMASTECA HAAMEHYBRHHA |
| [weradon (OCORK] - EOpECAOHREHTA. |
| |lonycragThed SACTOCYEAHHA CHODOYEHODD |
| | HaftesyEaRHA WOTAHOBK |
| mmmmmmmmm e #mmmmmm e S e o |
|dara GORYMEHTI | maTE, mo OpocTaBNAETLCA HA HOEYMeHTI |
| [wepaMoBon = SETCDOM, NepeHoCHTRCA HA |
| | peecTpauifie-KonTponeny Kaprey {nanl - |
i |kapreal = BMKOPHCTAHEAM UMD ¥ Tawif |
i |nocnimoeHocrl s dMene, sicaus, pix (dwono |
| |i micaAus SasHawaRTLCA NBOMA Napassd |
| |apatoueEns uppp, plrk - YoOTHPMS |
| | apaficn et Akt ) |
| e e T e e e e e |
| THOBKE OOKyMEHTA |iHoere, NDMCBOSHHR DOKVMEHTY YoTaHoBOD — |
| laarapoM, NepeEHOCHTLCA HA RIpDTRY 3 |
| | poRyMeRTa; DS Hamifimop afo HapgcunaasTecoR |

frampmtpam e s e S et

| BaTra HanXxongeHHA |gaTa HAZXKODEEeHHA OOXYMeEHTa Oo YCTaHOoRH 1
| |nepeHoCHTRECH HE KapTkKy 3 PescTpaulfAxoro |
| | mTamMna l
| e e e tommmmm——————— e s S e e — — i
[ IndieRe | LHAo8ED, ODHCBOEHMN BX1OHOMY [ORYMEHTY |

| |¥oTasoRoD - OOEDEYBAHGM, fepeHocHTLCA ninl
| |gee peccTpalil HAARDIXSHHA Ha HADPTEY =2 |
| |peecTpauifinors wraMia. [lcne BMEKCHAHHA |
| | IORVHEHTE OSOHoBHNETECS HOoMEPOM CHopasy =2a |
| | HoMEHRAATYROR cnpas - a6o LHisMY ixpnexcaw: |
[mmm s sm s s mmmmm s ——————— e Setmmm——
{Sarcmomsr OOKYMEHTA | nepeHOCHTECA SATOACEON, CHODMYNLOBANME HA |
{ato xoporkaf swicT | mowydenedi . ¥ pa3l sipcyraocTi saroaopnka |
| J |Ha momymenTi Bid fopMymReTLCA Binnosigdo |
| | oo npaewn i
PR e i = e e HE= & e e T Py e p e e
| Peagmonia | MEpEHOCHTECA HA RAPTRY 3 JOKYMEHTA |
| |OCHOBHMA SMicT Dopy4eHud, Npissume asTopa |
| il mara pescnpuil |
[ = e fmmm e —————— e mmmmmm e mmm oo [
|Binnosigansau Ippizssmme, inigianw plpneEinamsnorc I
| BHEOHEBELE |BMEOHABLA MEPEHOCATECA 3 pe3cnouii, ¥ |
| ipasi noTpefin FAIHAYAETHCA HOMED TenafoHy |
| = e o -t e < e e g et s e e i e i
| CTPORKM. BUEOHAHHA |ppoCTaABNAETECA YREAD,; MicAUL, PiE {wdcno |
| |L MicAune ZaaHAYANTRCA OBOMS MapSb |
| |apafcexuy e, plx - doTHpMa apabobEHME |
| |usbpass) . Min yac pesoTpauil I
| |igiglarTHBHord NoEYMEHTS, WO HaNSHNSETECH, |
1 |npocTaBnRETLCA GHiKYBEaHA DaTa HanxoaweHHA |
i |sinnosint |
o= em mm i — e e e e i e e e e |
1MoaHaAYKa Op0 BMEOHAHHA | KOPOTEMA Sanmc Toro, AR BMpimeso NMTAHHA |
| Imo cyri, afo maTa Ta lHOoexc |
i | norysMeHTa-Bignosinl |
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CTPOKH
BHKOHAHHA OCHOBHAX JOKYMEHTIB

I. Vkasu, posnopamkenns i nopydenns [lpeznienta YEpaian - ¥ pati, KOMM B aKTi 44 Q0pyueHH]
[pesnnenta Ykpaiun CTPOK BHKOHAHHA 3aBIAHHA HE BHINAYSHO, HOIO0 BHKOHAHHA 30IACHIOCTHCA
npoTaros 30 KaneHIAPHAX JHIB 3 JaTH HaGPaHtA WHHHOCT] MM AKTOM.

2. 3anut napoadoro Aenytara Yepainn - He mismine Hi ¥ ISTHAUUATHICHEH CTPOK 3 ARA fioro
HANXO/DKeHHA abo B tnnmH yeranosleHnli Bepxoenoto Panow Yxpainn crpok: Janur Acmyrara
Bepxosnoi Paun Asronomaoi PecnyGrixn Kpas - v n'stHaquaruieHanil cTpok, lenyrara Micnenoi
PAIH - B YCTAHORIEHHH 3a3HaucHO PRI CTPOK.

Sxmo sanuT HapoxHoro genyrara Yepaind (genyrara Bepxosnol Pany Astorommol PecrryGniu
Kpum, penmyrara Micmepol pagm) 3 of'eKTHBHHX NpHYMH He Mome OyTH pOIIIAHYTO B
YCTAHOBAEHHH CTPOK, HAJCHNACTHECH BiAMOBIIHO [0 2aKOHY NHCEMOBE MOBLIOMICHHA CyO'eiraM
BHECEHH JANHTY.

3. 3sepHeHHA HApOAHOTO AenyTata Yxpainu (aenyrara Bepxosnoi Pagn Asronomuol PecnyGaixe
Kpum, nenyrata micuesol pais) - npoTaroM He Diaswm A& 10 QHiB 3 AHA BALXOLKERNS.

Y pasi HeMOKMHBOCTI PO3IrNAAY 3BCPHEHHA HAPOAHOrO Aemyrara Ypaind (aenytata Bepxosnoi
Pamn Artonomsaol Pecnybnikn Kpmm, nenyrata MiciieBol paiM) B YCTAHOBICHHH CTPOK HoMY
NOBIAOMIMOTE Npo 1e oimiiiHaM AHCTOM 13 333HAMCHHAM OPHYHH NPOJOBMEHHA CTPOKY
posragay. CTpox posriamy SenyTaTchKOTO 3BEPHEHHA 3 YPaxXyBaHHiM CTPOKY NPOJMOBKCHHS He
sose nepesuinyeary 30 QHiE 3 MOMEHTY HOT0 HAIXOKEHHA.

4. Pimenus Kabinery Minicrpis YkpaiHi mofo Z00NpailOBAHHA POEKTIE HOPMaTHBHO-IIPABOBHX
arTis - go 10 qris nicns poarnany npoexTy akra na saciganm Kabivery Mivicrpis Yepafuu (mono
HE BCTAHOBICHO IHINUE CTPOK).

5. llocrasoen Ta eucHopks Konerii Paxynxosol nanari - 15 nuis 3 AHA peectTpauli QOKYMEHTA B
yeranonl (FKImo iHmil cTpoK He BCTAHOBNEHD ¥ IOKYMEHTI).

6. Moromwenns npoextie axris Kabiwery Minictpis Yxpalam yeranopamMi, SKHM 11 MPOEKTH
HAMICAAHO T4 PO3CAALY, - ¥ CTPOK, YCTAHOBIEHHUH X MONOBHHME POSPOSHHKAMM.

7. [lpotecT mpoxypopa Ha axT, 100 CYNCPEuMTL 3aKOHY, - ¥ JCCHTHISHHEN cTpok nicns foro
naaxomrenns. [Ipo Hacoiaky posrasiy nNpoTecTy B Tol caMHil CTPOK NOBIZOMIACTLCA TIPOKYPOPY.

[MiceMOBHIl NpHIMC NPOKYpOpa NP0 YCYHEHHS NOPYIIEHb 3AKOHY - HEraiHo, npo  mo
OB IOMISETECH IPOKYPOPY.

[TogaHHA NPOKYPOpa 3 BUMOTaMH YCYHCHHS NOPYLICHE SAKOHY, [IPHYHH HX MOPYIIEHE | YMOR, 110
iM CHpHAIOTS, MUTArae Heriikaanmomy posrnaay. He nisnime nis y MiciqHnil CTPOK CHLI BKHTH
BIMOBLAHMN 3aX0MIB A0 VCYHEHHA NOPYIICHE 3AKOHY, NPHYHH Ta YMOB; 110 X CIPHYHHAIOTE, | PO
HACTIIKH OBLIOMETH OPOKY POy,

[locranoBa MPOKYPOPa NPO NOPYWIEHHA AHCHHIIIHAPHOTO MPOBANKEHHS a00 NPOBALKCHAN 1pO
AMMIHICTPATHEHAE NPABOHOPYINEHHNA - ¥ ACCATHACHHHI CTPOK [ic/s 1T HAIXODKEHHA, AKINO iHITe He
BCTAHOBIEHO 3aKOHOM.



$. 3anmr Ha nyoniuny indgopmanio Bin Gizwunol, oprHaHol ocobu, of'eananua rpomMatss Ge3
CTATYCY HOpHIHYHOT 0co0H, KpiM cy0'eKTIE BAAAHKK NOBHOBXKEHD (Aani - 3anuTysayi), Ta HaJIaHHs
BiAMOBIAL HA 3AMAT Ha indopManio - He Ginkme 1'aTH podouHX AHIE BIJL THA HATXODKEHIA JaruTy.

Y pasi xkomn sanuT Ha impopmauiio crocyeTsea indopmanii, neobxiguol A8 3AXHCTY MHTTH HH
crOGOAM ocobu, TP CTaH AOBKINAA, AKICTH XapuyoBHX NPOAYKTIE | mpenmerin noGyTy, asapii,
xaractpodiy, HeOesnedni NMpHpoAN] RBHINA Ta iHI HATEHYAHE nopil, mwo cranmes abo MOYTH
CTATHCH | 3arpomyioTh Ocsneli FpoMafsd, BIANOBLAE NoBHHHA OYTH HAalana He mi3Wime Him
nporarom 48 CONEH 3 THA HATX0HEHHEA 300HTY.

Y pasi KOTMH 3anuT CTOCYETHOS Benukoro obcsry inopmauil abo motpelye momyky indopmanii
CEpel SHAYHOI KUIBKOCTI JaHHX, PO3NOpAIHHK iHQopManii MOME NPONOBAHTH CTPOK POsrnaiy
sanwry a0 20 pofouamx aHiB 3 o0rpyHTYBAHEAM TAKOTO NpoAomKeHnd. [Ipo npojoBiMeHHS CTPOKY
PORNOPANHEK iNGOpPMALIT NOBIIOMIAE JAMATYBAYY B MHcLMOBIH (GopMi He NisHime Hik NPOTArOM
n'aTH pobouKX HIB 3 THA HATXOTHEHHA 3alHTY.

BifAcTpouycHHA 8 3aJOBONCHHI 3anHTy Ha impopMaiio IONYCKAcTHCA B pasi, KONH 3anuHTYBaHd
inopmania we mowce GyTH HalaHa Q1A o3HaHoMIenns § nepeabaucHi CTPOKH ¥ pasi HacTaHHA
obctasut HenepeGopHol cHal, Pilmenns npo BilcTpodeHds JOBOJHTECE 10 BUIOMA JANHTYBAYA Y
NHCEMORIT (opMi 3 po3'AcHeHHAM NOPAJKY OCKADKEHHA NPHIHATOTO pillcHs.

9. 3pepHEHHA TPOMANAH - He DIALMIC ONHONO MICAUA Bill JHA IX HaZAXo[KeHns, a Ti, Axi He
noTpedyioTE NONATKOBOIO BHBYUCHHH, - HeBilknaawo, ane ne nispime 15 [mis Bil JHE X
HAIXO/TCHHS.

Txmo ¥ sicadHull CTPOK BHPINHTH NOPYmIEHi ¥ 3BepHEHH] NHTAHHA HEMOWKIHBO, KEPIBHHK
yeTanoBH abo {f0ro 3acTyNHHE BCTAHOBIIOKTE HEOOXITHHN CTpok nnf HOro posrasuy, Hpo mwo
noBigoMIsIOTE 0cobl, Axa mozana spepuenns. [Ipy nnoMy 3arankHHil CTPOK BHPIMICHHS THTAHE,
NOPYIICHHX ¥ SBEpHEHHI, He MOHKe nepesnulysars 435 quis.

10. NieTi-aopyucHas | THCTH-3AITHTH YCTAHOR BHIIOTO PIBHA - 10 343HAYEHOID B HHX CTPORY.

11. Tenerpamu, & AKHX NOPYIIYIOTHCA NMHTAHHEA, 0 NOTPEOYIOTE TEPMIHOBOIO BHPIMIEHAL, - A0
IBOX JHIR, pemrTa - nporarom 10 auis.
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