MIHICTEPCTBO OCBITH I HAYKH YKPATHH!
Haujoranbuuii aepoxocMiyamit yHisepeuTer iM. M.E. JKykoBeceKoro
«XapkiBchKuit aBialiifHuii IHCTHTYT?

3ATBEPDKYIO

Tosnopa npuiiMaibHOT KoMicii
Til0MATEHOTO aePOKOCMIMHOIO
VHIBE. .

thapeiiteryipM. €. JKykoBcsKkoro

INPOI'PAMA
BCTYIIHOI'O BUITPOBYBAHHA

Anst 3m06yTTs OCBITHROTO CTYNEHs MaricTpa
3a OCBITHBO-TIPOdeciAHO NporpaMoo
31 crenianbHOCTI

B13 «bibnioreuna, indopMaliiiHa Ta apXiBHA CIIpaBay
(KOA Ta HAHMEHYBaHHA)

(ocBiTHs mporpama «JIOKYMEHTO3HABCTBO Ta iHQopMalliliHa TiSTBHICTEY )
(HaliMeHYBaHHA)

y 2025 poui

XapkiB
2025 -




BCTVI

Berynie sunpoOysanus s 3106yTis  OCBITHLOrO CTYIEHs Marictpa 3a
OCRITHBO-TIPOPECTIHOIO NPOIPAMOIO 3i CHEIiANBHOCTI

B13 «bibaioreuna, indopmaniiing 1a apxisua cripasay

(kon Ta naiimenynannn)

(ocBiTHS porpama «JlokymenToinaBeTso Ta indopmauiiina AinabHICThy )

(naitMenynaHHg)

pinGymaeThes migmoimmo mo «llpasun npuitomy Ha HapuaHHsa a0 HauioHanbHoro
aepokocMitHOTO yHiBepentery iM. M. €. X ykoscbkoro «XapkiBebkuil aBialiiiHuH
imcTiTy™ B 2025 poui» y ¢opMi iHIMBiLyansHOro MHCEMOBOTO (paxoBOro icmury,
skl mpriiMae (haxopa exzaMeHaliiiHa KoMicis 3 meBHOI creliambHOCTI (OCBITHBOT
MPOTPaMH ), CKIIAJl AKOT 3aTBEPIUKYETHCS HaKa30M peKTopa Y HiBEpCHTETY.

Jlo ©axoBoro icnHTY BXOIATE NMHTAaHHA 38 TEMaMH:
- ApxiBO3HaBCTBO

- Indopmanifino-aHaniTHIHA AISUTBHICTD

- Indopmaniiiai pecypen

- OcHOBH MyNBTHMEAIHHOIO AOKYMEHTYBaHHA

[Nepenix mUTaHB 33 TEMaMH HABEJIGHUH y Iporpami.
Kpurepii oninroBaHHs 3JHAHb

1. Pesynprar axoBoro icmuTy BH3HavaeThed 3a mKanolo Big 100 xo 200 Gamis.

2. Ex3amenatiiiinuit 6iner cknagaerbes 3 40-a 3aKpUTHX TECTOBHX 3aBJaHb (110
10 sapmans 3 koxHO! TemH). Cepen 3ampornoHoBaHux y OimeTi Bimmosined Ha
TECTOBE 3aBJIAHHA BCTYITHHKY Clifi 0Opath ofHy nmpaBuisHY. IIpaBHiIbHA BiAmoBigb
Ha TECTOBE 3aBJIaHHA OLIHIOETECA y 3 Oany, a HenpaBuibHa — y 0 Gamis.

MinimManbHa KuibKicTe OaniB 3a BCTynHe BUNPOOYBaHHSA 3 SKMMH BCTYITHHK
JOITYCKAEeThCA A0 Y4acTl Y KOHKypei, cknanae 120 Garis.

Pesynprar QaxoBoro icnuTy po3paxoByeThes 3a GOpMYIIOL0:

80+k*n, ne k - xinpkicTe GaniB 3a NMpaBUNBHY BiAMOBIAHP HA NHTaHHS, N -
KUIBKICTE NpaBUIBHAX BiAIOBiIEH).

3. Axiio BeTynHUK oTpuMas MeHme Hix 100 6anis, To BBaXaeTheH, 110 BiH He

CKJIaB iCITUT i 10 y4acTi B KOHKYPCI He I0IyCKaEThCA,



IMuranns 3a TemMo10 ApxiBo3HABCTBO
(HafiMenynanma)

1. ApxisosnascTno sk maykopa auenunugina.  [lowsrrs  Ta  npeamer
apxiposnancTea. OG'ext apxisoznascTBa. 3apoJ/UKeHHs Ta PO3BHTOK HAyKH TMpo
apxipi, CTAaHORIEHHS NMPAKTHYHOTO HAYKOBOrO apXiBo3HaBcTa. PO3BHTOK Hayku
npo apxiei B8 XX cronitri. Ocnosui TepMinu apxisosnasctea. [TouaTra apxisy,
ApXiBHOTO NOKYMCHTa Ta apxiBHoro Qonjty. MeToau apxiBo3HaBuMX [0CIHIIKEHb.
[IpUHLIATIA apXIBHOT HAYKHM Ta NpakTUKH, [TpHHIMIT MOXO/DKEHHA Ta floro 3na4geHHs
Ans cydacHoi Hayku. OCHOBHI HANIPAMH HAYKOBHX JIOCIHIDKEHb B apxiBO3HaBCTBI Ha
CY4acHOMY eTarni po3BUTKY.

2. leropis apxiBnoi cnpasn. Haitnasnimi apxiBa. BuTokn apXiBHOI cripaBi.
Apxisn na CrapoaasuboMy Cxopi. JJaBHborpelska apxisHa crpaga. [Taniposoridsi
apxisi. ApxiBHa cripaBa B cepenmi Biku. MonacTMpCEKi Ta (eoianbHi apxiB.
Po3BHTOK apxiBHOI crpaBH y HOBi yach. ApxisHa pedopma Bemukoi @paHIy3sK01
peromomii Ta i 3HaYeHHs IS PO3BHTKY apXiBHOI cripaB. CTaHOBIIEHHS apXiBHHX
crcrem HOBOro Twmy B XIX cromirri. Po3GynoBa mpakTH4HOI apXiBHOI CIIDaBH.
Po3BHTOK apXiBHOI cripaBH B MixBoennuii mepion. ITocHueHHs POl AepXaBH B
VIIpaBIiHHI apxiBamMH. ApXiBHA clpaBa B TOTANITAPHHX JepiKapBaxX. 3apoDKeHH:
TphOXCTYIeHeBOT apxiBHOi ccTemy. OCHOBHI TeHIEHIII B PO3BHUTKY apXiBHOI
CIpaBH Ha cydacHOMY eTari. JleMoKpaTH3anis Ta AeleHTpanisalis apXiBHOI CIpaBH.
IrdopmaTH3alis B apxiBHiit cipasi. [TocHIeHHS MIXKHapOAHOrO CIiBPOOITHHAITEA Ta
iHTerpallis apxisis.

3. ApxiBHi cHcTeMH cydacHHX AepiaB. [IoHATTA «apxiBHa cHcTeMa» Ta 1i
ocHOBHI cknanosi. CTpyKTypa cy4acHMX apXiBHHX cHCTeM. THUIHM apXiBHHX CHCTEM.
[lenTpanizoBaHi Ta J[eleHTpali3oBaHi apxiBHi cucreMd. OCHOBHI TIPHHITHIIH
opraHisanii cygacHHX apXiBHHX cucTeM. THIIM apXiBHHX ycTaHOB. ApXiBHa CHCTEMa
@pannii. OcobnuBocti apxisHoi cuctemu Itanmii. Apxisna cuctema CILIA. ApxieHa
cucrema Kawamu. Jlenentpanizosani cucrteMd I'epmanii Ta Bemukoi Bpuranii.
Opranizauis apxiBHOI CIIpaBH B IIOCTPaIAHCEKHX NepxaBax. OcobmuBocTi apXiBHAX
cucrem kpain komamHsoro CPCP.

4. Cucrema apxiBHHX YycTaHoB Ykpaiuu. CTpykTypa apxiBHOI CHCTEMH
Vikpaluu. YnopasiiHHA apxiBamu. YKpAep)kapxiB, HOro oprasizaiif Ta OCHOBHI
yukuii. Cucrema ycranoB VYxkpaepxkapxiBy. Ycradosu CO®JI. IlentpanbHi
nepxaBHi apxipy Ykpaiuu, Micuesi nepkaBHi apxiBd. OcHoBHI dyHKIIi Ta cxiran
(onpis pep:xaBHuX apxiBiB obnacreif. KoMmynaneHi apxieu. Tpymosi apxiBu B
Ykpaini. ['any3esi nepxasni apxisu Ta npodieMu X po3BUTKY Ha CyYACHOMY eTalli.
ApXiBHI MiPO3AiAM JepaBHUX HAYKOBUX YCTAHOB, My3eiB Ta GibmioTek. ApxisHi
MIAPO3ALIH ePXKaBHAX Ta KOMyHA/IbHHX YCTAHOB Ta opraisariii, [IpusaTHi apXiBH
B YKpaiHi Ta OCHOBHI Harpsamy X AisutbHoCTi. Cknan GOH/IB HellepyKaBHUX apXiBiB.

S. Opramizauin apxipuux nokymentis. TIOHATTS, OCHOBHI CKNIAfOBi Ta
TOMIOBHI TMPHHIMIK Opradisamii apxiBHEX AokyMenTiB. Osnaké Knacuikauii



nokymenTis. PiBHi opramizanii nokymenris. OpraHisalis TOKYMEHTIB Ha piBHI
CHCTeMH apXiBHHMX ycrtaHoB. Opramizanis mokyMeHTIB Ha piBHi apxiBy. Tunosoris
apxiBaux ¢onznis. Hedonnosa cucrema 36epiranss. OCHOBHI NPHHANUNM i METOIH
¢doHIyBaHHA. Buyrpinmsodoniosa opraHisaris JIOKYMEHTIB. Cxema
cucTemaTH3allii honmy Ta ocobnusocTi 11 cknamanua. OpraHisalis NOKyMEHTIB Ha
piui copaen. Homenknarypa cnpas Ta ii 3HaYeHHs /s opradizauii JoOKyMeHTiB Ha
HIDKYHX PIBHAX.

6. Excnepruza apxiBHMX J0KYMeHTIB T4 KOMILUIEKTYBAHHH apXiBiB.
IToHsITTS eKcrepTH3d aokymentis. Kpurepii excriepruzn goxymentie HA®. Piswi
eKcIepTH3H NOKyMeHTiB., Etanu Ta mopsigok excrnept3u. Ilopsnok yTBOpeHHs Ta
QYHKIIOHYBaHHA E€KCIIEPTHHX KOMICiH Ha Pi3HHX pIiBHAX €KCHEPTH3H. YHIKanbHI
NMOKYMEHTH Ta I1X BH3Ha4eHHs. [lepenmiku HOKYMEHTIB Ta IX 3Ha49eHHs Ui
excrieptusd. OpraHisanis KOMIUIEKTyBaHHs gepixkaBHOro apxisy. ITOHATTA mkepena
koMIuiekTyBanHs. CIHCKH KOMILTeKTyBaHHA. PoGoTa apxiBy 3 OpraHisalisiMH, mio
kommnexTyoTs HA®. Opranizanis KoMIieKTyBaHHA apXiBy opraHizarii.

7. O6nik apxiBuux poxymentis. [lorarrs «oOmik apXiBHHX MOKYMEHTIBY.
BuMmors 0 oGNKY apXiBHMX OKYMeHTiB. Bumu o6miky apXiBHHX TOKYMEHTIB.
[pusnuny apxieHoro obmiky. Cucrema o6miky AokymeHTiB. LleHTpamizoBaHuMi
JepxkaBHHil 067k mokymerTiB HA®, iforo pieui Ta 3arambHa oprasisamis. O6mik
nokymeHTiB apxiBy. Cxema o6mixy. Bugum 001ikoBHX HOKyMeHTIB, JlOKyMEHTH
HeHTpanizoBaHoro AepxasHoro o6niky. OGmikosi moxymeHTH apxiBy. Ilopsmok
CKnagaHHs 00JIKOBHX JOKYMEHTIB.

8. Cucrema goBiakoBoro anapary apxieiB. [IoHATTA «cHcTeMa JOBIAKOBOTO
anapary». Oprasisauis cucTeMd JoBifkoBoro anapary. IlpuHiuna noOynoBH
IOBiZKOBOro amapary. BHEoBa CIpyKTypa MOBiJIKOBOrO amnapary apxiBis.
[OpH30HTAIBHI Ta BepPTHKANBHI apXiBHi JOBIIHHKH. APXiBHHHA ONMC AK TOJOBHUH
foBinaEK apxisy. JloBimHNKHM BUIMX piBHIB. IIyTIBHMKH, MOKKYHKH, MeX(OHIOB
ta Qoumosi oriAmd. OCHOBH CTBOpEHHS MOBIAKOBOro amapary. OmnucyBaHHA Ta
xatamorizanis, [1Lisxu BEKOPECTaHHA JOBIIKOBOTO anapary apXiBis.

9. OnucyBaHHs ApXiBHHX JOKYMEHTIB. ApXiBHE ONMHUCYBaHHS: MOHSATTS Ta
3HAYEHHs ONMCYBaHHs. 3aBJaHHA ApXiBHOrO OMUCYBAaHHS. OJNMHHMII ONMHUCYBaHHA,
OcHoBHI BHJH apxiBHOro omnucysBaHHs. basoBe Ta peectpauifiHe omMUCYBaHHS.
CrnenjanbHe — OMUCYBaHHA.  EJIEMEHTH  ONHMCYBaHHA Ta  iHdopmamiiiai
XapaxkrepucTHk#. 3aronosok crpasu. [udp. Anoranis moxymentis. BusnaueHH:
OPMTiHABHOCTI YM KOMIHHOCTI [IOKYMEHTIB, CTYyNeHs T[OBHOTH, cCrocoly
BiITBOpEHHA; KpaifHi JaTW JOKYMEHTIB chpaBd. [IpHHITHIIH ONMHMCYBaHHS apXiBHHUX
nokymenTis. IlpaBmia onmcyBaHHSA apxXiBHHX JoKymeHTiB. HamioHamsHi Ta
MDKHApPOJHI CTAHJAPTH ONHCYBaHHS,

10. InpopmarTnzauiss apxiBHoi cmpasu. IIOHATTS Ta OCHOBHI HaNpsAMH
iHpopMatusanii apxiBHOI crpaBu. EnexkTpoHHmii apxiBEEH nokyMmeHt. lcropif
iHQopmaTH3anii  apxiBmoi  cmpan. OcHoBHI HampsamEu  iH(pOpMaTH3ALii.
[adopmarnsanii nosinkosoro anaparty. Indopmarrzaiis 06Ky Ta ynpaBliHCBKHX



bynkuiit. Bun umdpysanus joKymentis wa Tpamauiiinux Hocisx. IIpoGrema
3Gepiranns eNeKTPOHHUX JOKyMeHTiB B apxisax. [lenTpanizosane Ta posrnoineHe
3Gepiranns.  Opramizaiis — eJeKTPOHHMX — apXisis. EnekTpoHHI apxiBu B
indopmaniiinux cucremax ycranon. EnexTpoHHi cxoBHila apXiBHUX YCTaHOB.
Cyuachi THIHM Ta Mojeni eNeKTpOHHMX apxiBiB. Mojens eleKTPOHHOro apxiBy
OA115. HOpMaTHRHO-TIPABOBI Ta TEXHONOT{UHI MpobieMH apxiBHOro 30epiranHs
eNeKTPOHHHX JOKYMEHTIB Ta NUIAXH 1X NOAOIaHHS.

Jlitepatypa

1. Apxisostascreo [Enexrponmuii pecype] : Hapu. noci6. / K. IO. Hedenos, A. €.
[paityuska, O. B. Temoma. — Xapkis : Hail. aepokocM. yH-T im. M. €.
JKykoBchkoro «Xapkis. asian. iH-», 2024. — 144 c.

2. ApxiBri ycraHoBu VYxpaiuu: pnosigamk. T. 2. HaykoBi ycTaHOBH, My3el,
Gi6miorexkn: y 2 kH. / Jepx. apxiB. cayxba YKpaidu, YHAIACH; ynopsan.;
C. ApramoHoBa, A. Maiictpenxo, JI. OjuHOKa, P. PoMaHORBCBKHIA ; PEOKOI. TOMY:
O. 'apanin, O. Mensauuenko, 0. Ipuienimesa, H. Xpucrosa.— Kuis, 2012. —
XXVII, 602 c.

3. Matsmm 1. M. ApxiBossascrBo: MeTozmonoriusi 3acaiy Ta icTopis PO3BHTKY. —
Kuie ; Axagemis, 2012, — 515 c¢.

4. Marsm L. B. OcroBHi nonsTTsi apxisosunascersa / I. B. Marsamr // ApxiBu YKpaiHu.
—2010. — Ne 3-4. — C. 22-58.

5. PoboTa apxiBHEX YCTaHOB YKpaiHH 3 ayaioBi3yabHHMH IOKYMEHTaMH @ METOL.
noci6. / Jlepi. apx. cmyx6a Yipaiau, YHIAIAC]L ; JI. @. ITpuxonsko (xepiBHHMK
temn), I'. K. Bonkotpy©0, B. B. IlaTk; HayK. peakTop T. O. Emensanos, — Kuis,
2015.-390c.

MuranHs 3a Temoro IndopmaniiiHo-aHaJITHYHA AiIbHICTD

(HaiiMeHyBaHHA)

1. Ipeamer i 3aBAaHHA KYpCY «IndopmaniiiHo-ananiTHYHA JiAIBHICTBY.
Mera i s3apuanns kypcy. Ctpykrypa Kypcy. Miclie HaBYalbHOI JUCLMIUIIHA B
cucTeM] IMCIMILIIH JOKYMeHTHO-iHpopmauiiHoro muioty. CyTHiCTS iHbOpMaiiHO-
apamitauHoi msneHicts. 3apmanna IAJl. Cranosnens IAJ] sx ramysi. BuMory 1o
cneniaricra iHdopManiiiHoro aamitHKa. IToHATTA aHaniTHKA, indopmauiiina
amamiTika,  iHQopManiiiHo-aHaniTHYHa  pobora,  iHQopMaUiliHO-aHAMITHIHA
nisbHicT. Posb iH(opManifiHo-aHaniTHYHOI AisIBHOCTI B CY4aCHOMY CYCIIiTBCTBI

2. Indopmaniiino-ananiTHuHa AisIbHICTD y CTPYKTYPI indopmaniiinoi
AisibHOCTI. IHQopMauilia MiAUIBHICTE SK pOJOBE TOHATTA iH(pOpMAIiHHO-
aHamiTHuHOi  misnbHocti. CrtpykTypa  imdopmauifimoi aismeHOcTi. Micne
indopManifiHo-aHAMITHYHOT AisMbHOCTI i  iMopMauiiHii AisSTBHOCTI. PiBHi
inpopmaniitHo-aganiTuuHoi missHOCTi. Pome TAJ] B NpHAHATTI YNpPaBIiHCBKHX



pimens. Cy6'extn IA]] .

3. Indopmauiiino-ananivauna gisnsuicrs sk okpema cdepa aissibHoCTI Ta
okpemuii BuA mocayr. Cyruicrs indopmanifno-ananituusol gisisnocti. Oyrkuii
inpopmaniiino-ananitnyanoi pisnsHocti. [punuunyu indopmaniino- anamiTasol
nisnpHocTi. TTonaTrs indopmartiiino-ananitTnuroro 3abesnedeH s YIpaBmiHHA.

4. Inpopmanin - ocnosa indopmauniiino-anamiruunoi gissibHoeri. CyTs i
UM iHpopmanii. [loctynuicts indopmauii. Bmactusocti imdopmanii, axi
BIMMBAIOTE HA pe3ynsTaTH iHQopMaliifno-ananitiynol gissieHOCcTi. Etanm
aHanitHyHoi pobotn no 36opy indopmauii. Crpykrypysanss iHdopmauii. Dopmu
npescTasnedHs indopMaiii.

5. wepena indopmauii Ta ix poar B indopmaniiino-anamiTHaHIi
nigabraocTi. TlonsTrs mkepeno indopmarii. Bumorn i Buan mxepen indopmauii B
iHpopMaliino-anamiThuHill  mismeHocTi. [TOKa3HHKH — JOCTOBIPHOCTI  JDKEepen
indopmanii. Bepudikauis mxepen indopmanii. Bepudikauis inpopmanii. Ocrosri
NpoliecH HayKoBol 00po0ku TOKYMEHTAIBHUX JDKepest iHdopMaii.

6. Meronoaoria indopmauiiino-anajgiruunol gisnsHocri. [ToHATTS MeTOMY.
CranoBneHHS METOIOMOTIT iHbopMaliiiHo-aHani THIHOL HiSUTBHOCTL.
XapakTepHCTHKA OCHOBHHX MeTO/IB iH(hopMaliHHO-aHAIITHYHOT AisIBHOCTL,

7. Haykosa npupoaa indopmauiiinol ananiruku, Cremudika aHamiTHIHHX
nocnipkeds. BuMord 1 TOCHIIOBHICTH, AHANITHYHHAX  JOCHIKeHB. Bumu
aHaNITHYHHX MociimKkeHb. [IporHO3HI aHANTITHYHI TOCTIIDKeHHS.

8. IndopmaniliHo-ananxiTH4ynA niarHocTH npob.eMHOT cHTYyanil.
[Tpobnemna curyaris Ta ii BuaBneHHA. Meromu anamizy mpobnemHOI cHTyamii.
Po3po6ka albTepHATHBHUX BapiaHTiB BUpimeHas npobreMHol cHTyamii. AJTOpHTM
BUpilIeHHs TPoOIeMHOT CUTYyallil.

9. OuinoyHa fgisiibHicTs | npornosysanns B indopmaniiiHo-anadiTHuni
migabHOCTi. [TpOorHO3yBaHHA sK Ba)¥UIMBa CKIAAoBa iH(MOpMaNiHHO-aHANITHIHOT
misiteHOCTi. ETanmu nporHodysannsa. [inoresa sk cxmamoBa  indopmaniiiHo-
anamritiyHoro mnpouecy. Cytmicts mporHosy. Kiacudikauis mporsosis.
OcobnuBoCTi CKIajaHHs IPOrHO3iB y pisHHX cdepax mismsHOCTI. MOHITOPHHT,
aHami3a ~ MDKHAPOJZHHMX  BiJIHOCHH,  JOCHJUKEHHS  aKTyalnbHHX  Ipobiem.
[MporuosyBanss y chepi MDKHAPOAHUX BiJHOCHH,

10. Indopmanifino-ananiTiyni  gokymeHTH. OcobmuBOCTI aHATITHYHOTO
noxymenTa. CTpyKTypa aHajliTHYHOIO JOKYMEHTA. 3arajibHa MeTOJIHKa CTBOPEHHS.
Bumoru 10 aHamiTH4YHOro NOKyMeHTa. BHAW aHamiTHYHHX MOKYMEHTIiB: 3arajibHa

XapakTepuCTHKa. 3akoHonasye 3abesnedenns IA]].
Jlitepatypa
1. Mapadiitaux H. I. Indopmariiino-ananiTagri npoayKTH i nocmyrd. Enexrponnuii

pecype: Hasy. noci6. / H. L. Tlapaditiuuk. — Xapkis.: Hau. aepoxocM. yH-T «Xapk.
asian. In-», 2017. - 60 c.



2. Ilpunyuska A, €., Kapnenxo O. O., INapadiiinuk H. I., Meagens O. B,
HoxymeHTHO-iHopMmatiiine 3abesneuenns cyuacHol npodeciiinoi komyHikarii /
A. €, Ilpunyuska, O. O. Kapnenko, H. 1. [Tapadiitauk, O. B. Measens. - Xapkis
: Hai.aepokocm. yH-T «Xapk. asiail, in.-1», 2017, - 463 c.

3. Bapenxo M. B. Indopmaniiino-ananitnuna aisneHicrs. - Kuis: YHiBepcurer
«Vrpaina», 2014, -416 c.

4. 3axaposa 1. B., ®@ininosa JI. 5. OcHosu iHpopMamuiiiHo-aHaTITHYHOT AlSIBHOCTI:
HaBy. mnocibr. / 1. B.3axaposa, JI S ®@ininosa. - Kuis: «llentp yuGosoi
nirepatypm», 2013. - 336 c.

IMTuranng 3a Temoro Indopmauiiini pecypen

(nafiMeHyBaHHA)

1. InopmaTH3amin Ta cHcTeMa HalioHAJALHHX iHdopmauifiHuX pecypciB,
[Npouec indopmarn3anii cycninbcrea, GopMyBaHHs iH(GOPMAUIHHOTO CepeloBHINIA,
HamioHanbHa iH(GopMauiiiea imdpacTpykrypa. OcHopri Bamm indopMamifHIX
pecypciB, 3 ypaxyBaHHsAM 3HAYMMOCTi (UiHHOCTI), MOBHOTH, IOCTOBIpPHOCTI Ta
aKTyaneHOCTi iH(opMalii. POpMyBaHHS Ta CYTHICTh HALOHATEHUX iHMOPMAITHHIX
pecypciB. crenmdika creopeHHs Ta (YHKIIOHYBAHHS CHCTEMH HAIlOHAIBHHX
indopmaniitanx pecypcie (CHIP). HamionankHa cHcTeMa HAyKOBO-TEXHIYHOTO
inpopmysanna. IlpoGnemu Ta mepcrnexTHBM  e(EKTHBHOTO yIIpaeJiiHHA
i opmaniiinumu pecypcamMy Y KpaiHH.

2. CpitoBnii punOK indopmauiiinux pecypceie Ta nocayr. CyTHiCTb MOHSTTS
«cBiTOBH# pHHOK inQopmaniiinnx nocayr». OcHoBHI eramd GOPMYBaHHA Ta
PO3BHTKY CBITOBOTO PHHKY iHGOpMaliiHUX IIOCIYT. Banku Ta 0a3u JaHHX: MOHATTS,
BIACTHBOCTI Ta OCHOBHiI BumM. Cucremu yrpaBrminHa 6azamu panux. ITpodeciini
6a3u jaHEX, 1O (YHKUiOHyIOTh Y cydacHOMy imdopmaniiimomy mpocropi. Mera
GOpPMH MOHITOPHHIY, [I0 MOXyTh OyTH BHKOpPMCTaHi Ha piBHI Cy4acHMX
inopmanifimux pecypcis. IIpoGmemm obmiky Ta peecrpauii iHpopMamiiHUX
pecypcis. Opranizailis CHCTEMH CTATHCTHYHOI iHQOPMAILIl HA JepIKABHOMY piBHi Ta
crienudixa if NOAATBINIOrO (QYHKIIOHYBAHHS.

3. Indpopmamniiini JOKyMeHTHi cHCTeMH Ta A0KyMeHTHi pecypeu. CyTHICTh
TA BIACTUBOCTI HOKYMEeHTHHX pecypciB. OCHOBHI BHIH CHELiaNbHAX MOKYMEHTHHX
pecypcie, mo QYHKHIOHYOTE Yy CYy4acHOMY indopMmarniiiHoMy TPOCTOPI.
Creniamizopani Ta Hecremiamizopadi JOKyMeHTHI cucTemH. ['eHepaTHBHI
JOKYMEHTHI CHCTeéMH, TX BHIM, TEXHIYHI 3aco0u reHepyBaHHs HOKYMEHTHHX
indopmaniitnux pecypciB. TpaH3uTHI JOKYMEHTHi CHCTEMH Ta cnendika ix
¢yaxnionysansa. CnenianizoBani TepMiHANBHI JOKYMEHTi CHCTEMH.

Jliteparypa
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M. €. Xykoscekoro « XA»; 2012, - 52 ¢
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Muranus 3a Temoro OcHOBH MYJbLTHMeIIHHOT0 JOKYMEHTYBAHHH

(HafiMeHYBaHHA)

1. MyapTHMeiiiHe JOKYMEHTO3HABCTBO, SK HaB4Ya/IbHA JUCHMILTIHA.
OcobauBocTi Cy4acHHX MyJIbTHMeIiHHHX Texnonorii. IIpenmer, mMera Ta
saBmanHs Kypcy «OCHOBH MYIBTHMENIHHOTO TOKYMEHTYBaHHD). 3arabHe HOHATT
mpo MmyibTEMenia. Kmacudikauis myaerumenia. I[lopimenHs Ha miniiiHy (Oe3
3BOPOTHOTO 3B'A3Ky) i HeliHilHy (iHTepakTHBHY) cepeny. Icropis, OCHOBHI eTalu
CTBOPEHHS Ta PO3BATKY MyJIbTHMeAiHuMX TexHonorid. Iludposi TEXHOJIOT -
PEBOIIONIS Y KiHOGOTOOHOIOKYMEHYBAHHI.

2. OcobnuBoeri  cydacHHX MyJabTHMenilinmx  TexHosorid. I{udposi
TeXHONOTI! - peBomiolis y kiHodoTohoHONOKYMEHYBaHH]l. MynbTHMe il HI TepMIHH
- hOTOIOKYMEHT, BileOOKYMEHT, BifieodoHOrpama, GOTONOKYMEHT, KiIHOJOKYMEHT,
mokymenT Ha Mikpodopmi. Kiacudixamis Ta 3aranbHa = XapaKTepHUCTHKa
KiHOGOTOhOHOAOKYMEHTIB - 3a KaHalaMH crpuiHATTA iHbOpMalii, 3a crocobamu
JOKyMeHTyBaHHs iH(pOpMaIlii, 33 NPH3HAYCHOTO U1 CIIPUHHATTA.

3. ®oTONOKYMEHTH - HAMBAKIUBIIIA CKJIAN0BA MYJbTHMeIiHHOIO
noxymenToobiry. ®@orogokymenT. TepMiH Ta ¥Horo Micue y MyJIbTHMeiAHOMY
noxymenTysadni. Ctpyktypa (oromokymeHTiB: (oroHeraTus, ¢oronosiTus abo
doToBinbuTok, romorpama, cnaiim, crepeocnaiin. Ictopis dororpadii. Kamepa-
obexypa, mepmi ¢oro-npodm K. H'emca, parepoTun, HeraTHBHO-NO3HTHBHUH
npouec y dortorpadysanni, konsopose ¢(oro, crangaptd (OTOKanpiB, MOYATOK
midposoro ¢oro. Knacudikanis (GOTONOKYMEHTIB B 3al€XHOCTI Bif KaHpY i
NpH3HAYCHH, Big mpsMoi abo 3BOPOTHOI TOHANLHOCTI, 3@ MarepialoM HOCIA
indbopmanii i T.m.

IIpakTHyHi OCHOBM BHTOTOBNEHHS i 30epiranus GOTOIOKYMEHTIB.

4. ®ororpadis  (doroBinbuTox) sk ckaanoBa  (POTOAOKYMEHTIB.



Knacudikauis gororpadiii B 3anexnocTi ijj HLOBOro MPU3HAYEHHS, 38 KOIBOPOM
s00pajkeHHs, 3a BHIAMH THAKIAAKH, 3a MaTepianibHOl OCHOBH Hocig 1 T.m.
Nianosurien Ta miadinemu. TMonstrs. Crpykrypa. Bigminnocti. (oToTeka, Ak
cicremarnzoBane  3i6panus  Qoropokymentin:  Qororpadii, werarusis  abo

O3UTHBIB,
doToTeKa, SK cHcTeMaTHiopaHe 13ibpanns QorogokymenTin:  doTorpadii,

meratigis abo nosuTisin. Moromnisky. Knacudikaiis mo TOHAIBHOCTL, 1y TIIHBOCTI,

posMipy Ta Kinbkocri kampiB i 1.0, MikHapoasi cTaHIApTH HyT/IHBOCTI
doronniskn (1ISO 5800:2001, ISO 6:1993, ISO 2240:2003) Ta iH. Hudyaifinuii
hotorpadiunmii nponec. Bunaxizn xommanii Polaroid.

5. Tonorpama - sk cnemianbia ¢opma o6polkn i mepenaui indopmanii.
Tonorpadiunuii TOKYMEHT, SIK CKJIajoBa YacTHHAa iH(GOpMALiHHOI Cepe/loBMILA.
[lepesarn rosnorpamu. Icropis romorpamu. Haykosi imkpurrs [l I'abGopa Ta
FO. llenucioka.  IlepcrieKkTWBH — pO3BHTKY  rojiorpadidHux — JIOKYMEHTIB.
Vabrpassykosa ronorpadis. [omorpadiuHux JOKYMEHTH: MOHSATTS i THIIO-BHIOBHH
cknan. CydacHa opranizanis poGoTi 3 romorpagiuHux AOKyMeHTaMu. 3GepiranHs,
o6pobka Ta 3acTocyBamHs rosorpadidHoro imdopmanii Bisyamizauis My3cHHHX
eKCIIOHATIB, MPUPOIHUX MPOLECiB, MEHUHKMX AOCTiDKeHs Ta iH. ['onorpadis - HoBa
epa BinTBOpeHHs BipTyansHoro cpity. ['onorpadiunmii GaraToUUIBOBHH JHCK
(HolographicVersatileDisc), sk HaifrniepcrekTusHimmii Hocil indopmanii.

6. lludposi TexHosorii 3anucy, 36epiranns i odpodkn GoTOAOKYMEHTIB.
[Tudposi doromoxymenTn - pepomouiiini TexHomorii fokymenTysanns. [ludposi
dorokamepu. Ilpmauun  mii. I13C-matpuns. Tepmin, icTopis mnuTaHHS,
xapakTepucTHKH, [lomHarTss mikcedy. [OnOBHI  XapakTepUCTHKM  LHGPOBHX
dorokamep. Iludpori Texnosmorii ofpobku Ta pecraspailii (GOTONOKYMEHTIB B
CY9acHOMY MYJIBTHMeHHOMY JOKYMEHTO0DIry.

Basoei npunuumny hopmysanHs udpororo 3o6paxenns. I'nubuna xonsopy. 8-
Gitwiit Ta 16-6iTHEI Komip. IlepeBarn Ta Hemomikd. OCHOBHI THIH KOMIT'IOTEpPHOI
rpadiki: BeKTOpHa, pacTpoBa, (paxranbHa, TpHBHMipHa, Kommpecia rpadiunoi
inpopmauii. [Tonynspai ¢opmata rpadiunmx gaiinis: PSD, PDF,JPG, TIFF, GIF,
PNG Ta in. Bigminaocti. [Tepesaru. Hemonixu. Chepu 3acTocyBaHHs.

7. ®OoHOAOKYMEHTYBAHHS - AK cnocid orpumanus, o6podku Ta 30epiranns
inpopmamii. ITonsarrs donomokymenTy. [Ipupona Ta ¢isuka 3ByKOBHX KONHUBaHb.
AmnanoroBuii Ta umMdpoBuil 3Bykosamuc. IcTopis 3ByKo3amucy - HOTH (AK mepria
cripoba 3adikcysatu MysuuHuit psan), poxorpad Epicona, rpamodonu, naredoHy,
eneKkTpo(oHH, MarHiTohoHH, AUKTOQOHH, HK(poBa 3ByKo3amuc. OCHOBHI METOIH
3ByKO3allMCy -  MeXaHi4Ha, MarHiTHa, ONTHYHA 1 MArHITO-ONTHYHA Ta IH.
I'pamnnariska. Knacudixanis rpammnatisok 3a posmipom (riraHt, rpaHj, MiHbHOH),
3a {?meom 3anucy, 3a marepianoM. MarHiTHa roriska. MardiTHi HOCIT - KaceTw,
ﬁoﬁufﬂ. Kﬂax:_mbilcauiﬂ, cTpyktypa. Texuomorii 30epiranHs MeXaHIYHMX Ta
MAarHiTHHX HOCIIB.

8. lupposi  Texmosorii  3Bykosanucy., TexHomorii  NepeTBOPEHHS




aHAIOrOBOTO 3BYKY y umdposy dopmy. Teopema B. KorenbHuKoBa. MarsiTHi,
ONTMYHI Ta MarmiTo-omTHuni wocii mmdposoro ssykosanucy. Knacudikauis,
CTPYKTYpa.

Texnonorii 36epexeHHs UMPPOBOro 3BYKY. Cyuacui ¢opmaru 30epiraHHs
dononokymenTis. Ayniodopmarn 6e3 CTHCHCHHS i 6e3 srpar - wav, aiff.
Ayniodopmarn 3i cTicHenHsm Oes BTpat (ape, flac). AymioopMary 31 CTUCHEHHAM
3 prparamu (MP3, AAC, Ogg). Bigminnocri. Ilepeparn. Hepmoniku. Cdepn
sactocypanns. ®opmar MP3, sk Hai#bimem nomMpenuit (Ha CHOrOAHIMIHIA JIEHB)
dbopmar 36epiranns UHPPOBHX donomoxymentis. MP3-mneepu. Ilepesarm Ta
HEIOMIKH.

Teri aynio-daiinis. ITpusHauents. CtpykTypa. Ilporpamu juii peiaryBatHi
TETIB.

9, 3anam'sitoByroui  mpucrpoi  (3Y). Crpykrypa KOMI'FOTEPHOI  ITaM'sTi.
Sanmam'sTosyiowi mpuctpoi (3Y). lcropin summkxenHs. Kiracupixamis 3Y 10
criffkocTi 3amMcy Ta mepesammcy. IIOAim 3a IEOMETPHYHHM BHKOHAHHAM Ta
disnuaum npuHUEnoM. EnextponHi mpucrTpol 30epiraHHA indopmanii. Drem-
mam'sTh, MiHIATIOPHI KapTH, TBEPAOTUIbHI nakormmuysadi (HDD, SSD). USB-¢nem-
HakommayBad. Icropis. [Ipunnun aii. [TepeBary # HeLOMIKH. 3anob6ikHI 3aX0/H TIPH
BHKODHCTaHHL.

10. Onruuni aucxn. ONTHYHI Ta MArHITO-ONTHYH] JIMCKH. Kommnakt-auck(CD)

- ocHOBHHI HOCiH iHdbopmamii B cHcTemi MYyNBTHMENIHHOIO AOKYMEHTYBAHHA.
[cTOpHYHI ACIIEKTH eBOJIOL|T ONTHIHMX UCKiB. IIOHATTA Ta THIIO-BHJIOBHH CKITam:
CD-DA (Compact Disk Digital Audio), CD-ROM, CD-R. (Compact Disk Read-
Only Memory), CD-RW, Bineo-CD (Compact Disk Digital Video), Photo-CD Ta iH.
Krnacudikamis 3a posmipoM, NpH3HAYCHHAM, CTPYKTYporo, ob'eMoM Ta iH,
Texnonorii 3anmucy uu@posoi iHGopmanii Ta ii 30epiraHHs Ha KOMIAKT-IHCKY.
[IpuknajgHi IporpaMs IO 3alHCy 1 pejaryBaHHA KOMIIaKT-JHCKiB. TexHomoris
36epiraHHs KOMIAKT-AHCKiB, 3an00KHI 32X/ NP BUKOPHCTAHHI.

11. DVD-auck - ocHOBHHIT apXxiBHuil Hociii indopmauil B cucremi
MyJabTHMeiHHOro J10KYMeHTYBaHHS. [cropisi BAHMKHEHHS T2 OCHOBHI HampsMH
possuTky DVD-texnonoriift. Knacudixauis: DVD-R. ta DVD + R, ogsomaposi Ta
MBOIIAPOBi AMCKH, eMHicTh, po3mip Ta iH. CtpykTypa DVD - [FO-daiinu, BUP-
daiinn, VOB-daitng, ANropHT™M CTHCHEHHA MPEG. Crasgapr MPEG-2, DVD-
RAM. DVD-Audio - dopmar s 36epiranss doronokymenTis. Tabmmis eMHOCTI
pisarx DVD-HociiB.

12. TepenextuBni onTuuHi Hocii 3ammcy.CydacHi onTuuli Hocii sammcy.
HD-DVD. Blu-ray ta Ultra HD Blu-ray Disc. Freeze-ray mmck. Holographic
Ver?:':ttile Disc. M-muck. Kino- i (poTo-HoKyMeHTYBaHHS BACOKO] YiTKOCTi, HOBITHI
Hocii MyTpTEMeniitHOT mokyMenTanii (Blue Ray, HD HVD, Ultra HD Blu-ray Disc)
- B CHCTEMI Cy4acHOr0 JIOKyMEHTO00ITYy.

13. KiHOAOKYMeHT, $IK BAXJIHBHH cerMeHT KiHO(GoTOPOHONOKYMEHTIB
(K@D®D). Icropis: 6parn Jliom'ep i mepmmii kinomokas. Konip Ta 3ByK y KiHo,



MarHiTHHII 3amHc Ta crepeo3syk, HowiTHI Texuwonorii kimo 21-ro cropivus.
CranoBnenns  ykpaincskoro kino (M. Tumuenko, A. ®epenpkuit). IMepui
BiTYM3HAHI  npodeciiini kinocrynit (A, Xamkoukos).  OcHoBHI  BHM
KIHOJJOKYMEHTIB: KiHO(NBM, HEraTHB TA MOIUTHB KiHOJOKYMEHTY, KOHTPaTHIIN,
eTanoHHa kKomis Ta i, Yacrora npoexuil Ta CHIBBIAHOLIEHHS CTOPIH €KpaHy.
KomyHikaTiBHa cHeTeMa - Tesebauenns i Bijleo MpojyKTH; Bifleo-apT - iHcTaMALil;
amaTopeeki Bineodinsmu (amateur video); xommn'iorepHe Bifieo abo irpu, iHTepHeT-
KiHO Ta iH.

14. BuroroBnennss i 30epiraHHsi  aHAJIONOBHX  KiHOZOKYMEHTIB.
Knacudikailig Ta orssj niiBKOBHX Bijfieo-HociiB intopmauii - kiHorutieka (8, 16, 35
MM), BiIEOKaceTH, KOMIIAKT-KaceTH. AHAIOroBHM Bigeosamuc - (GopMmaTH 3arucy
Betacam, SVHS, VHS, VHS-C, 8 mm, Hi8 Ta iH.

15. Oupposuii  kinemarorpad («uudpose wineo» - digital video).
Hudposuit kinemarorpad («imdpose Bineo» - digital video). Intepuerarus (digital
intermediate). Iludposi Texnomorii Ta crenedexkt y KiHo. Bineopenakropu -
aMaTopehKi, omy- npodeciiini, npodeciini. Ornsn, icTopis, CTPYKTYpa, TPaKTHYHE
BHKOpHCTaHHS. PelakTropu crienedekTi, THTPIB TOMIO.

16. @opMaTH i BapiaHTH BHUIOTOBJIEHHSl, BHKOpHCTaHHs i 30epiraHHs
mudposux kimogoxkymenris., Knacudikanis Ta omiig IUIBKOBHX BijIe0-HOCITB
nugposoi indopmanii - Digital 8, DV, Ta in. Bineo cranmaptHoi giTkocti SD, Bifeo
Bucokoi wirkocti HD, dopmar 4K Ultra HD, 8K Ultra HD. IlepcnexTHBHI
crangapta 10K Ta 12K.

17. Indpose Bineo. Komnpecis. @opmarm Bigeodaiinis. Kommpecis
Bimeogaitmie: cTHCHeHHS 3 BTparaMu | cTHcHeHHs Oe3 Brpar. KomyBanus Ta

nexonyeaHHs Bigeoingopmauii. Kopmexn. ®opmara sineodaihmis. BiamiaHOCTI.
[TlepeBaru. Hepmomiku. Cdepn 3acrocyBanns. CywacHi (maiOinem nommpeHi)
dhopmaru Bigeo-gaitnis - AVI, MKV, VOB, MPEG, FLV, Quick Time, Windows
Media ta iH.

18. Kinocuenapiii. [Toarta npo KiHocueHapii, sk npo pokyment. CuenapHa
sagBka. CHHOICHC Ta jor-naiH, CHcrema OLIHIOBAHHA Ta KOHTPONIO ClieHApPHOL
po3pobKH.
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I"apaHT OCBITHLOI MPOTPaMy g,

«JIOKYMEHTO3HABCTBO / -

Ta indopMalliiiHa AisIbHICTEY = o /f— Anna TIPUITYLIBKA
[porpaMy PO3TIAHYTO i Y3rOJDKEHO Ha BrycKoBiil kadenpi 706

[Tporoxon Ne 8 sin 27 motoro 2024 p.
5;- L..Z'" Agna TIPUITYIIBKA

3asinyead kabempu 706

[onosa daxoBoi KoMicii 3i CIIeniAILHOCTI
B13 «bibnioTeuna, iHpopmariina Ta W
7/ __Tauna IIEMAEBA

apxiBHa clipaBa»

[lporpamy BCTYMHOro BHIPOOYBaHHS [IA 3106yTTS OCBITHBOTO CTYTICHS
marictpa 3a  OCBITHBO-IPOQECiiHOK  TIPOrpamoio 3i cmemiamsrocTi B13
«bibmioTeuna, iHopMamiiHa Ta apxiBHa CIIpaBa» (ocBiTHE  TMporpama
«JIoKYMEHTO3HaBCTBO Ta inopMalliifiHa AiANBHICTE?) Y3TO/PKCHO HAYKOBO-
MeTompuHOl0  Komiciero  HamioHansHOro  aepoKOCMIHOTO YHIBEPCHTETY
iM. M. €. Kyxoscekoro «XapKiBChKHi apiariifiHWii 1HCTHTYT» 3 Taiy3ed 3HaHb
«KyneTypa i MHCTENTBOY, «ymanirapri Hayku», «CouianbHi Ta TMOBE/IiHKOBI
HayKW», «YIOpaBliHHSA Ta anminictpyBasaa», «[lyOmiune ympaBliHHi T2
anMiHicTpyBaHH, «MiXKHAPOIH] BITHOCHHMY, «[Tparo» (HMK 3).

IIporokon Ne 7 Bin 14 Gepesns 2025p.
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